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Standard Request Extract
NOTE: Multiple SAP Concur product versions and UI themes are available, so this content might contain images or procedures that do not precisely match your implementation. For example, when SAP Fiori UI themes are implemented, home page navigation is consolidated under the SAP Concur Home menu.
Section 1:  Permissions

A company administrator may or may not have the correct permissions to use this feature. The administrator may have limited permissions, for example, they can affect only certain groups and/or use only certain options (view but not create or edit). 

If a company administrator needs to use this feature and does not have the proper permissions, they should contact the company's SAP Concur administrator.

Also, the administrator should be aware that some of the tasks described in this guide can be completed only by SAP Concur. In this case, the client must initiate a service request with SAP Concur support. 

Section 2:  Introduction

The Standard Travel Request Extract is an informational extract – it does not update the request status. 

The system automatically extracts the data from requests with:

· Status of Approved or Cancelled After Approval
· Last Modified date-stamps that are after the start date of this extract's most recent run

A request is extracted every time Entry or Header remaining amounts change. The following events can change the amount values:

· The request is updated.
· A request segment (aka leg) is deleted.

· A report attached to the request has an entry added, updated, or deleted.

· A report attached to the request is submitted or deleted.

· The request is updated with an imported itinerary.

· An attendee is added to a request expense entry.

Requests may be extracted more than once if they are modified after approval. The following situations may cause a request to be extracted more than once:

· A request may be approved and extracted, then recalled, resubmitted, and approved again, to be extracted a second time. 

· The request may be approved and extracted, then a user assigns the request to an expense report, which updates the Last Modified date of the request. The new Last Modified date causes the request to be extracted again.
· The request may already be assigned to an expense report, then when the report is approved, this will update the Last Modified date of the request, which will cause the request to be extracted again.
The extract file contains the following:

· File Header

· Request Details

· Batch Data

· Employee Data

· Request Data

· Entry Level Data

· Allocation Level Data

· Assigned Cash Advance Data

· Assigned Reports Data

· Future Use Section

· Request Entry Details

· Batch Data

· Segment Data

Format

· This file is delimited by a | (Pipe). 

· The extract file is a .txt.

Data

· All of the data elements except segment data are included in each Section Header row.

· Segment data are included in each Section Details row.

Rows generated

One section header row and one section detail row is generated for each combination of cash advance, entry, and expense report. For example, assume that we have these associated items with a request:

· Request: TR1

· One entry: E1

· Two cash advances: CA1 and CA2

· Two expense reports: ER1 and ER2

The following rows would be generated for TR1:

1 – SECTION HEADER:
E1 CA1 ER1
2 – SECTION DETAIL:
E1
3 – SECTION HEADER:
E1 CA1 ER2
4 – SECTION DETAIL:
E1
5 – SECTION HEADER:
E1 CA2 ER1
6 – SECTION DETAIL:
E1
7 – SECTION HEADER:
E1 CA2 ER2
8 – SECTION DETAIL:
E1

If there was a second entry, for example E2, there would be all of the lines shown above plus a second set of 8 lines identical to the 8 lines shown above except E1 would be replaced by E2.

Section 3:  File Header

	Col #
	Source (table.column)
	Description/Format/Source
	Max Length
	Client Field Definition

	1
	Constant
	The value "EXTRACT" will be inserted into the first position of the extract. By having a constant in the file header, an extract file is always produced, even if there are no requests ready to be extracted.

Constant type: Entered Value
	7
	

	2
	Batch Date
	Batch date

Format: yyyy-MM-dd

Constant type: Batch date
	10
	

	3
	Record Count
	Count of the section header and section detail contained in the file

Source: Calculated when file is created

Constant type: Detail and Section Header Record Count
	10
	

	4
	Total Approved Amount
	Total that sums all request amount columns.

Format: 0.00

Will sums all CT_AUTHORIZATION_REQUEST.TOTAL_ APPROVED_AMOUNT contained in the extract.
	23
	


Section 4:  Request Details

The section type of the following data is Section Header. The data will be grouped by request, by entry, by related cash advance, and by related expense report.

Batch Data

	Col #
	Source (table.column)
	Description/Format/Source
	Max Length
	Client Field Definition

	1
	Constant
	The value "REQUEST DETAIL" will be inserted into the first position of the extract
Constant type: Entered Value
	14
	

	2
	Batch ID
	Batch ID

Format: Starts with number 1 and increments sequentially

Constant type: Batch ID
	13
	

	3
	Batch Date
	Batch date

Format: yyyy-MM-dd

Constant type: Batch date
	10
	

	4
	Sequence Number
	Line number of each detail row

Source: calculated when file is created

Constant type: Section Sequence Number
	n/a
	


Employee Data

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	5
	CT_EMPLOYEE. EMP_ID
	Employee ID
	Employee ID
	48
	

	6
	CT_EMPLOYEE. LAST_NAME
	Employee Last Name
	Employee last name
	32
	

	7
	CT_EMPLOYEE. FIRST_NAME
	Employee First Name
	Employee first name
	32
	

	8
	CT_EMPLOYEE.MI
	Employee Middle Initial
	Employee middle initial
	1
	

	9
	CT_EMPLOYEE. CUSTOM21
	Employee Custom 21
	Employee custom 21
	48
	

	10
	CT_EMPLOYEE. ORG_UNIT_1
	Employee Org Unit 1
	Employee org unit 1
	48
	

	11
	CT_EMPLOYEE. ORG_UNIT_2
	Employee Org Unit 2
	Employee org unit 2
	48
	

	12
	CT_EMPLOYEE. ORG_UNIT_3
	Employee Org Unit 3
	Employee org unit 3
	48
	

	13
	CT_EMPLOYEE. ORG_UNIT_4
	Employee Org Unit 4
	Employee org unit 4
	48
	

	14
	CT_EMPLOYEE. ORG_UNIT_5
	Employee Org Unit 5
	Employee org unit 5
	48
	

	15
	CT_EMPLOYEE. ORG_UNIT_6
	Employee Org Unit 6
	Employee org unit 6
	48
	

	16 - 38
	n/a
	Future Use
	Extra column for future additions to the file
	48
	


Request Data

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	39
	CT_AUTHORIZATION_REQUEST.
REQUEST_ID
	Request ID
	20 character varchar – refer to AR_KEY (below) if a smaller numeric unique identifier is required.
	20
	

	40
	CT_AUTHORIZATION_REQUEST.AR_KEY
	Request Key
	Format: Alternative to the Request ID. Smaller value. Starts with 1 and increments with each request.
	48
	

	41
	CT_LEDGER.LEDGER_CODE
	Ledger Code 
	External accounting system ID
	20
	

	42
	CT_CURRENCY.ALPHA_CODE
	Employee Default Currency Alpha Code
	Reimbursement currency in ISO alpha format
	3
	

	43
	CT_COUNTRY_LANG.
NAME
	Request HOME COUNTRY NAME
	Home country name (localized for ledger language) for this employee
	64
	

	44
	CT_AUTHORIZATION_REQUEST.
SUBMIT_DATE
	Request Submit Date
	Date/Time the employee submitted the request for approval
	10
	

	45
	CT_AUTHORIZATION_REQUEST.
START_DATE
	Request Start Date
	Start date
	10
	

	46
	CT_AUTHORIZATION_REQUEST.
START_TIME
	Request Start Time
	Start time
	5
	

	47
	CT_AUTHORIZATION_REQUEST.END_DATE
	Request End Date
	End date
	10
	

	48
	CT_AUTHORIZATION_REQUEST.END_TIME
	Request End Time
	End time
	5
	

	49
	CT_AUTHORIZATION_REQUEST.NAME
	Request Name
	Name
	40
	

	50
	CT_AUTHORIZATION_REQUEST.TOTAL_
POSTED_AMOUNT
	Request Total Posted Amount
	Total posted amount
	13
	

	51
	CT_AUTHORIZATION_REQUEST.TOTAL_
APPROVED_AMOUNT
	Request Total Approved Amount
	Total approved amount
	13
	

	52
	CT_AUTHORIZATION_REQUEST.TOTAL_
REMAINING_AMOUNT
	Request Total Remaining Amount
	Total remaining amount
	13
	

	53
	CT_AR_POLICY_LANG.LABEL
	Request Policy Label
	Request policy
	80
	

	54
	CT_AUTHORIZATION_REQUEST.
AUTHORIZED_DATE
	Request Authorized Date
	Authorized date
	10
	

	55
	CT_AUTHORIZATION_REQUEST.CUSTOM1
	Request Custom 01
	Custom 01
	48
	

	56
	CT_AUTHORIZATION_REQUEST.CUSTOM2
	Request Custom 02
	Custom 02
	48
	

	57
	CT_AUTHORIZATION_REQUEST.CUSTOM3
	Request Custom 03
	Custom 03
	48
	

	58
	CT_AUTHORIZATION_REQUEST.CUSTOM4
	Request Custom 04
	Custom 04
	48
	

	59
	CT_AUTHORIZATION_REQUEST.CUSTOM5
	Request Custom 05
	Custom 05
	48
	

	60
	CT_AUTHORIZATION_REQUEST.CUSTOM6
	Request Custom 06
	Custom 06
	48
	

	61
	CT_AUTHORIZATION_REQUEST.CUSTOM7
	Request Custom 07
	Custom 07
	48
	

	62
	CT_AUTHORIZATION_REQUEST.CUSTOM8
	Request Custom 08
	Custom 08
	48
	

	63
	CT_AUTHORIZATION_REQUEST.CUSTOM9
	Request Custom 09
	Custom 09
	48
	

	64
	CT_AUTHORIZATION_REQUEST.CUSTOM10
	Request Custom 10
	Custom 10
	48
	

	65
	CT_AUTHORIZATION_REQUEST.CUSTOM11
	Request Custom 11
	Custom 11
	48
	

	66
	CT_AUTHORIZATION_REQUEST.CUSTOM12
	Request Custom 12
	Custom 12
	48
	

	67
	CT_AUTHORIZATION_REQUEST.CUSTOM13
	Request Custom 13
	Custom 13
	48
	

	68
	CT_AUTHORIZATION_REQUEST.CUSTOM14
	Request Custom 14
	Custom 14
	48
	

	69
	CT_AUTHORIZATION_REQUEST.CUSTOM15
	Request Custom 15
	Custom 15
	48
	

	70
	CT_AUTHORIZATION_REQUEST.CUSTOM16
	Request Custom 16
	Custom 16
	48
	

	71
	CT_AUTHORIZATION_REQUEST.CUSTOM17
	Request Custom 17
	Custom 17
	48
	

	72
	CT_AUTHORIZATION_REQUEST.CUSTOM18
	Request Custom 18
	Custom 18
	48
	

	73
	CT_AUTHORIZATION_REQUEST.CUSTOM19
	Request Custom 19
	Custom 19
	48
	

	74
	CT_AUTHORIZATION_REQUEST.CUSTOM20
	Request Custom 20
	Custom 20
	48
	

	75
	CT_AUTHORIZATION_REQUEST.AGENCY_OFFICE_KEY
	Agency Office Key
	Agency office key
	4
	

	76
	CT_TRAVEL_AGENCY_OFFICE.AGENCY_
NAME
	Agency Name
	Agency name matching the agency office key of the request
	50
	

	77
	CT_AUTHORIZATION_REQUEST.APS_KEY
	Request Approval Status
	Approval status
	6
	

	78 
	CT_LOCATION_NAME.NAME
	Request Main Destination City
	Use the "final" destination when the request contains several locations visited or the destination is not on the itinerary – the user may fly into the nearest airport but then take a cab, helicopter, or other private transportation to the final destination. 
	64
	

	79
	CT_AUTHORIZATION_
REQUEST.CTRY_CODE
	Request Main Destination Country
	
	2
	

	80
	CT_AUTHORIZATION_
REQUEST.CTRY_SUB_
CODE
	Request Main Destination Country subdivision
	
	6
	

	81
	CT_AUTHORIZATION_REQUEST.EXPIRATION_DATE
	Request Expiration Date
	Date that the action defined in the Approval Time Expired Action field will take place 
	10
	

	82
	CT_AUTHORIZATION_REQUEST.TOTAL_
POST_APPROVED_
AMOUNT
	Request Post Approval Updated Amount
	Updated Total Request amount after final approval, for example,  in case the itinerary was modified after final approval
	23
	

	83
	CT_AR_ENTRY.CA_
RELATED
	Is Cash Advance Related
	Cash advance related
	1
	

	84
	CT_AR_ENTRY.BUDGET_ACCRUAL_
DATE
	Request Entry Budget Accrual Date
	Request entry budget date
	10
	

	85
	CT_AUTHORIZATION_REQUEST.AR_TYPE_
CODE
	Request Type 
	One of these:

· Travel

· Cash Advance

· Authorization
	20
	

	86
	IS_CLOSED
	Is Closed
	Request is closed by the user
	1
	

	87-88
	n/a
	Future Use
	Extra columns for future additions to the file
	48
	


Entry Level Data

These columns will contain data for Expected Expenses and for segments when there is a segment related to the entry.


	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	89
	CT_AR_ENTRY.ARE_KEY
	Request Entry Key
	Request entry key
	10
	

	90
	CT_EXPENSE_TYPE_
LANG.NAME
	Request Entry Expense Type Name
	Request entry expense type name
	64
	

	91
	CT_AR_ENTRY.TRANSACTION_DATE
	Transaction Date
	Transaction date
	10
	

	92
	CT_CURRENCY.ALPHA_CODE
	Request Entry Currency Alpha Code
	
	3
	

	93
	CT_AR_ENTRY.EXCHANGE_RATE
	Request Entry Exchange Rate
	Exchange rate
	13
	

	94
	CT_AR_ENTRY.EXCHANGE_RATE_
DIRECTION
	Request Entry Exchange Rate Direction
	Exchange rate direction
	1
	

	95
	CT_AR_ENTRY.DESCRIPTION
	Request Entry Description
	Entry description
	64
	

	96
	CT_AR_ENTRY.ORG_UNIT_1
	Request Entry Org Unit 1
	Org unit 1
	48
	

	97
	CT_AR_ENTRY.ORG_UNIT_2
	Request Entry Org Unit 2
	Org unit 2
	48
	

	98
	CT_AR_ENTRY.ORG_UNIT_3
	Request Entry Org Unit 3
	Org unit 3
	48
	

	99
	CT_AR_ENTRY.ORG_UNIT_4
	Request Entry Org Unit 4
	Org unit 4
	48
	

	100
	CT_AR_ENTRY.ORG_UNIT_5
	Request Entry Org Unit 5
	Org unit 5
	48
	

	101
	CT_AR_ENTRY.ORG_UNIT_6
	Request Entry Org Unit 6
	Org unit 6
	48
	

	102
	CT_AR_ENTRY.CUSTOM1
	Request Entry Custom 01
	Custom 01
	48
	

	103
	CT_AR_ENTRY.CUSTOM2
	Request Entry Custom 02
	Custom 02
	48
	

	104
	CT_AR_ENTRY.CUSTOM3
	Request Entry Custom 03
	Custom 03
	48
	

	105
	CT_AR_ENTRY.CUSTOM4
	Request Entry Custom 04
	Custom 04
	48
	

	106
	CT_AR_ENTRY.CUSTOM5
	Request Entry Custom 05
	Custom 05
	48
	

	107
	CT_AR_ENTRY.CUSTOM6
	Request Entry Custom 06
	Custom 06
	48
	

	108
	CT_AR_ENTRY.CUSTOM7
	Request Entry Custom 07
	Custom 07
	48
	

	109
	CT_AR_ENTRY.CUSTOM8
	Request Entry Custom 08
	Custom 08
	48
	

	110
	CT_AR_ENTRY.CUSTOM9
	Request Entry Custom 09
	Custom 09
	48
	

	111
	CT_AR_ENTRY.CUSTOM10
	Request Entry Custom 10
	Custom 10
	48
	

	112
	CT_AR_ENTRY.CUSTOM11
	Request Entry Custom 11
	Custom 11
	48
	

	113
	CT_AR_ENTRY.CUSTOM12
	Request Entry Custom 12
	Custom 12
	48
	

	114
	CT_AR_ENTRY.CUSTOM13
	Request Entry Custom 13
	Custom 13
	48
	

	115
	CT_AR_ENTRY.CUSTOM14
	Request Entry Custom 14
	Custom 14
	48
	

	116
	CT_AR_ENTRY.CUSTOM15
	Request Entry Custom 15
	Custom 15
	48
	

	117
	CT_AR_ENTRY.CUSTOM16
	Request Entry Custom 16
	Custom 16
	48
	

	118
	CT_AR_ENTRY.CUSTOM17
	Request Entry Custom 17
	Custom 17
	48
	

	119
	CT_AR_ENTRY.CUSTOM18
	Request Entry Custom 18
	Custom 18
	48
	

	120
	CT_AR_ENTRY.CUSTOM19
	Request Entry Custom 19
	Custom 19
	48
	

	121
	CT_AR_ENTRY.CUSTOM20
	Request Entry Custom 20
	Custom 20
	48
	

	122
	CT_AR_ENTRY.CUSTOM21
	Request Entry Custom 21
	Custom 21
	48
	

	123
	CT_AR_ENTRY.CUSTOM22
	Request Entry Custom 22
	Custom 22
	48
	

	124
	CT_AR_ENTRY.CUSTOM23
	Request Entry Custom 23
	Custom 23
	48
	

	125
	CT_AR_ENTRY.CUSTOM24
	Request Entry Custom 24
	Custom 24
	48
	

	126
	CT_AR_ENTRY.CUSTOM25
	Request Entry Custom 25
	Custom 25
	48
	

	127
	CT_AR_ENTRY.CUSTOM26
	Request Entry Custom 26
	Custom 26
	48
	

	128
	CT_AR_ENTRY.CUSTOM27
	Request Entry Custom 27
	Custom 27
	48
	

	129
	CT_AR_ENTRY.CUSTOM28
	Request Entry Custom 28
	Custom 28
	48
	

	130
	CT_AR_ENTRY.CUSTOM29
	Request Entry Custom 29
	Custom 29
	48
	

	131
	CT_AR_ENTRY.CUSTOM30
	Request Entry Custom 30
	Custom 30
	48
	

	132
	CT_AR_ENTRY.CUSTOM31
	Request Entry Custom 31
	Custom 31
	48
	

	133
	CT_AR_ENTRY.CUSTOM32
	Request Entry Custom 32
	Custom 32
	48
	

	134
	CT_AR_ENTRY.CUSTOM33
	Request Entry Custom 33
	Custom 33
	48
	

	135
	CT_AR_ENTRY.CUSTOM34
	Request Entry Custom 34
	Custom 34
	48
	

	136
	CT_AR_ENTRY.CUSTOM35
	Request Entry Custom 35
	Custom 35
	48
	

	137
	CT_AR_ENTRY.CUSTOM36
	Request Entry Custom 36
	Custom 36
	48
	

	138
	CT_AR_ENTRY.CUSTOM37
	Request Entry Custom 37
	Custom 37
	48
	

	139
	CT_AR_ENTRY.CUSTOM38
	Request Entry Custom 38
	Custom 38
	48
	

	140
	CT_AR_ENTRY.CUSTOM39
	Request Entry Custom 39
	Custom 39
	48
	

	141
	CT_AR_ENTRY.CUSTOM40
	Request Entry Custom 40
	Custom 40
	48
	

	142
	CT_AR_ENTRY.TRANSACTION_
AMOUNT
	Request Entry Foreign Amount
	Foreign amount
	13
	

	143
	CT_AR_ENTRY.POSTED_AMOUNT
	Request Entry Amount
	Amount
	13
	

	144
	CT_AR_ENTRY.APPROVED_AMOUNT
	Request Entry Approved Amount
	Approved amount
	13
	

	145
	CT_AR_ENTRY.REMAINING_AMOUNT
	Request Entry Remaining Amount
	Remaining amount
	13
	

	146
	CT_AR_ENTRY.VEN_LI_KEY
	Request Entry Vendor 
	Vendor name from a vendor list
	64
	

	147
	CT_AR_ENTRY.VENDOR_
DESCRIPTION
	Request Entry Vendor Name
	Vendor name as entered by the user
	64
	

	148
	CT_LOCATION_NAME.NAME
	Request Entry City
	City associated with the request entry
	64
	

	149
	CT_AR_ENTRY.CTRY_ SUB_CODE
	Request Entry Country Subdivision
	State/Province associated with the request entry
	6
	

	150
	CT_AR_ENTRY.CTRY_ CODE
	Request Entry Country 
	Country associated with the request entry
	2
	

	151 - 162
	n/a
	Future Use
	Extra column for future additions to the file
	48
	


Allocation Level Data

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	163
	CT_AR_ALLOCATION.AR_ALLOC_KEY
	Request Allocation Key
	Request allocation key
	13
	

	164
	CT_AR_ALLOCATION.PERCENTAGE
	Request Allocation Percentage
	Percentage
	9
	

	165
	CT_AR_ALLOCATION.CUSTOM1
	Request Allocation Custom 01
	Custom 01
	48
	

	166
	CT_AR_ALLOCATION.CUSTOM2
	Request Allocation Custom 02
	Custom 02
	48
	

	167
	CT_AR_ALLOCATION.CUSTOM3
	Request Allocation Custom 03
	Custom 03
	48
	

	168
	CT_AR_ALLOCATION.CUSTOM4
	Request Allocation Custom 04
	Custom 04
	48
	

	169
	CT_AR_ALLOCATION.CUSTOM5
	Request Allocation Custom 05
	Custom 05
	48
	

	170
	CT_AR_ALLOCATION.CUSTOM6
	Request Allocation Custom 06
	Custom 06
	48
	

	171
	CT_AR_ALLOCATION.CUSTOM7
	Request Allocation Custom 07
	Custom 07
	48
	

	172
	CT_AR_ALLOCATION.CUSTOM8
	Request Allocation Custom 08
	Custom 08
	48
	

	173
	CT_AR_ALLOCATION.CUSTOM9
	Request Allocation Custom 09
	Custom 09
	48
	

	174
	CT_AR_ALLOCATION.CUSTOM10
	Request Allocation Custom 10
	Custom 10
	48
	

	175
	CT_AR_ALLOCATION.CUSTOM11
	Request Allocation Custom 11
	Custom 11
	48
	

	176
	CT_AR_ALLOCATION.CUSTOM12
	Request Allocation Custom 12
	Custom 12
	48
	

	177
	CT_AR_ALLOCATION.CUSTOM13
	Request Allocation Custom 13
	Custom 13
	48
	

	178
	CT_AR_ALLOCATION.CUSTOM14
	Request Allocation Custom 14
	Custom 14
	48
	

	179
	CT_AR_ALLOCATION.CUSTOM15
	Request Allocation Custom 15
	Custom 15
	48
	

	180
	CT_AR_ALLOCATION.CUSTOM16
	Request Allocation Custom 16
	Custom 16
	48
	

	181
	CT_AR_ALLOCATION.CUSTOM17
	Request Allocation Custom 17
	Custom 17
	48
	

	182
	CT_AR_ALLOCATION.CUSTOM18
	Request Allocation Custom 18
	Custom 18
	48
	

	183
	CT_AR_ALLOCATION.CUSTOM19
	Request Allocation Custom 19
	Custom 19
	48
	

	184
	CT_AR_ALLOCATION.CUSTOM20
	Request Allocation Custom 20
	Custom 20
	48
	

	185 - 189
	n/a
	Future Use
	Extra column for future additions to the file
	48
	


Assigned Cash Advance Data 

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	190
	CT_CASH_ADVANCE.REQUEST_AMOUNT
	Request Amount (Cash Advance)
	For issue journal record, the total amount of the cash advance in the cash advance transaction currency
	23
	

	191
	CT_CURRENCY.ALPHA_CODE
	Cash Advance Request Currency Alpha Code
	Currency code for the transaction currency using ISO alpha code
	3
	

	192
	CT_CURRENCY.NUM_CODE
	Cash Advance Request Currency Numeric Code
	Currency code for the transaction currency using ISO number code
	3
	

	193
	CT_CASH_ADVANCE.EXCHANGE_RATE
	Exchange Rate (Cash Advance) 
	Exchange rate used to convert from the transaction currency to the reimbursement currency
	23
	

	194
	CT_CURRENCY.ALPHA_CODE
	Cash Advance Currency Alpha Code
	Reimbursement currency code using ISO alpha code
	3
	

	195
	CT_CURRENCY.NUM_CODE
	Cash Advance Currency Numeric Code
	Reimbursement currency code using ISO number code
	3
	

	196
	CT_CASH_ADVANCE.ISSUED_DATE
	Issued Date (Cash Advance)
	Date of issue
	10
	

	197
	CT_PAYMENT_CODE_
LANG.NAME
	Cash Advance Payment Code Name
	Method of paying the employee for this cash advance, for example, Cash, AMEX, and so on
	80
	

	198
	CT_CASH_ADVANCE.REQUEST_DATE
	Request Date (Cash Advance)
	Date of cash advance request from the detailed cash advance record
	10
	

	199
	CT_CASH_ADVANCE.CA_KEY
	CA Key (Cash Advance)
	Unique system key assigned to the cash advance
	13
	

	200-219
	n/a
	Future Use
	Extra column for future additions to the file
	48
	


Assigned Reports Data

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	220
	CT_REPORT.NAME
	Expense Report Name
	Name to the report assigned to the request
	40


	

	221
	CT_REPORT_VIEW.TOTAL_POSTED_
AMOUNT
	Expense Report Total Posted Amount
	Total amount of the assigned report
	23
	

	222
	CT_REPORT_VIEW.TOTAL_APPROVED_
AMOUNT
	Expense Report Total Approved Amount
	Total approved amount for the assigned report
	23
	

	223
	CT_REPORT.SUBMIT_DATE
	Submit Date (Report)
	Date/Time the employee submitted the report for approval

Format: YYYY-MM-DD
	10
	

	224
	CT_REPORT.USER_
DEFINED_DATE
	User Defined Date (Report)
	Custom date/time specified by user

Format: YYYY-MM-DD
	10
	

	225
	CT_REPORT.PROCESSING_
PAYMENT_DATE
	Expense Report Processing Payment Date
	The date that the report completed all approvals and was ready to be extracted for payment

Format: YYYY-MM-DD
	10
	

	226
	CT_REPORT.REPORT_ID
	Expense Report ID
	ID of the expense report associated with the request
	32
	


Future Use

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	227-235
	n/a
	Future Use
	Extra column for future additions to the file
	48
	

	236
	VIRTUAL_AR_FIELD_METADATA.EVENT_REQUEST_ID
	Event Request ID
	Request ID of the main event request
	20
	

	237
	VIRTUAL_AR_FIELD_METADATA.RISK_LEVEL
	Main Destination Risk Level
	Risk label of the main destination with code

Example:  "Non sensitive" (AAA) 
	64
	

	238
	VIRTUAL_AR_FIELD_METADATA.MAX_RISK_LEVEL
	Highest Location Risk Level
	Risk label of the highest risk level on the request with code

Example:  "Non sensitive" (AAA)
	64
	

	239
	VIRTUAL_ARE_FIELD_METADATA.RISK_LEVEL
	Location Risk Level
	Risk label with risk code of the expense location 

Example:  "Non sensitive" (AAA)
	64
	


Section 5:  Request Entry Details

Batch Data

The section type of the following data is Section Detail.

A row will be generated for each entry, whether it is related to a segment or an expected expense. Information related to expected expenses will be displayed at the entry level in the “REQUEST DETAIL” row, but main data related to segments will be displayed here. 


	Col #
	Source (table.column)
	Description/Format/Source
	Max Length
	Client Field Definition

	1
	Constant
	The value "REQUEST ENTRY DETAIL" will be inserted into the first position of the extract 

Constant type: Entered Value
	20


	

	2
	Sequence Number
	Line number of each segment detail row

Source: calculated when file is created

Constant type: Section Sequence Number
	n/a
	


Segment Data

	Col #
	Source (table.column)
	Field Name
	Description/Format/Source
	Max Length
	Client Field Definition

	3
	CT_AUTHORIZATION_REQUEST.REQUEST_ID
	Request ID
	ID of the request to which the segment is related
	20
	

	4
	CT_AR_ENTRY.ARE_KEY
	Request Entry Key
	Request entry key the segment relates to
	10
	

	5
	CT_AR_SEGMENT.ARS_KEY
	Request Segment Key
	Request segment key
	10
	

	6
	CT_AR_SEGMENT.OUTBOUND_ARS_KEY
	Outbound Request Segment Key
	Outbound request segment key
	10
	

	7
	CT_AR_SEGMENT.SEGMENT_TYPE_KEY
	Segment Type Key
	Segment type key
	5
	

	8
	CT_AR_SEGMENT.IS_AGENCY_BOOKED
	Is Agency Booked
	Is agency booked
	1
	

	9
	CT_AR_SEGMENT.IS_SELF_BOOKED
	Is Self-Booked
	Is self-booked
	1
	

	10
	CT_AR_SEGMENT.DEPARTURE_DATE
	Request Segment Departure Date
	Departure date
	10
	

	11
	CT_AR_SEGMENT.DEPARTURE_TIME
	Request Segment Departure Time
	Departure time
	5
	

	12
	CT_AR_SEGMENT.ARRIVAL_DATE
	Request Segment Arrival Date
	Arrival date
	10
	

	13
	CT_AR_SEGMENT.ARRIVAL_TIME
	Request Segment Arrival Time
	Arrival time
	5
	

	14
	CT_LOCATION_NAME.NAME
	Request Segment To Location Name Key
	To location name
	64
	

	15
	CT_LOCATION_NAME.NAME
	Request Segment From Location Name Key
	From location name 
	64
	

	16
	CT_AR_SEGMENT.TO_CTRY_CODE
	Request Segment To Country Code
	To country code
	2
	

	17
	CT_AR_SEGMENT.FROM_CTRY_CODE
	Request Segment From Country Code
	From country code
	2
	

	18
	CT_AR_SEGMENT.MSG_KEY
	Request Segment Message Key
	Message key
	4
	

	19
	CT_AR_SEGMENT.FROM_LOCATION_
DETAIL
	Request Segment From Location Detail
	From location detail
	100
	

	20
	CT_AR_SEGMENT.TO_LOCATION_DETAIL
	Request Segment To Location Detail
	To location detail
	100
	

	21
	CT_AR_SEGMENT.PNR
	Passenger Name Record
	Passenger name record
	50
	

	22
	CT_AR_SEGMENT.POLICY_COMPLIANT
	Policy Compliant
	Policy compliant
	2
	

	23
	CT_AR_SEGMENT.CLASS_OF_SERVICE
	Class Of Service
	Class of service
	32
	

	24
	CT_AR_SEGMENT.FLIGHT_NUMBER
	Flight Number
	Flight number
	30
	

	25
	CT_AR_SEGMENT.DURATION
	Duration
	Duration
	4
	

	26
	CT_AR_SEGMENT.VENDOR_NAME
	Vendor Name
	Vendor Name
	64
	

	27
	CT_AR_SEGMENT.VEHICLE_TYPE
	Vehicle Type
	Vehicle type
	32
	

	28
	CT_AR_SEGMENT.CUSTOM1
	Request Segment Custom 01
	Custom 01
	48
	

	29
	CT_AR_SEGMENT.CUSTOM2
	Request Segment Custom 02
	Custom 02
	48
	

	30
	CT_AR_SEGMENT.CUSTOM3
	Request Segment Custom 03
	Custom 03
	48
	

	31
	CT_AR_SEGMENT.CUSTOM4
	Request Segment Custom 04
	Custom 04
	48
	

	32
	CT_AR_SEGMENT.CUSTOM5
	Request Segment Custom 05
	Custom 05
	48
	

	33
	CT_AR_SEGMENT.CUSTOM6
	Request Segment Custom 06
	Custom 06
	48
	

	34
	CT_AR_SEGMENT.CUSTOM7
	Request Segment Custom 07
	Custom 07
	48
	

	35
	CT_AR_SEGMENT.CUSTOM8
	Request Segment Custom 08
	Custom 08
	48
	

	36
	CT_AR_SEGMENT.CUSTOM9
	Request Segment Custom 09
	Custom 09
	48
	

	37
	CT_AR_SEGMENT.CUSTOM10
	Request Segment Custom 10
	Custom 10
	48
	

	38
	CT_AR_SEGMENT.CUSTOM11
	Request Segment Custom 11
	Custom 11
	48
	

	39
	CT_AR_SEGMENT.CUSTOM12
	Request Segment Custom 12
	Custom 12
	48
	

	40
	CT_AR_SEGMENT.CUSTOM13
	Request Segment Custom 13
	Custom 13
	48
	

	41
	CT_AR_SEGMENT.CUSTOM14
	Request Segment Custom 14
	Custom 14
	48
	

	42
	CT_AR_SEGMENT.CUSTOM15
	Request Segment Custom 15
	Custom 15
	48
	

	43
	CT_AR_SEGMENT.CUSTOM16
	Request Segment Custom 16
	Custom 16
	48
	

	44
	CT_AR_SEGMENT.CUSTOM17
	Request Segment Custom 17
	Custom 17
	48
	

	45
	CT_AR_SEGMENT.CUSTOM18
	Request Segment Custom 18
	Custom 18
	48
	

	46
	CT_AR_SEGMENT.CUSTOM19
	Request Segment Custom 19
	Custom 19
	48
	

	47
	CT_AR_SEGMENT.CUSTOM20
	Request Segment Custom 20
	Custom 20
	48
	

	48
	CT_AR_SEGMENT.CUSTOM21
	Request Segment Custom 21
	Custom 21
	48
	

	49
	CT_AR_SEGMENT.CUSTOM22
	Request Segment Custom 22
	Custom 22
	48
	

	50
	CT_AR_SEGMENT.CUSTOM23
	Request Segment Custom 23
	Custom 23
	48
	

	51
	CT_AR_SEGMENT.CUSTOM24
	Request Segment Custom 24
	Custom 24
	48
	

	52
	CT_AR_SEGMENT.CUSTOM25
	Request Segment Custom 25
	Custom 25
	48
	

	53
	CT_AR_SEGMENT.CUSTOM26
	Request Segment Custom 26
	Custom 26
	48
	

	54
	CT_AR_SEGMENT.CUSTOM27
	Request Segment Custom 27
	Custom 27
	48
	

	55
	CT_AR_SEGMENT.CUSTOM28
	Request Segment Custom 28
	Custom 28
	48
	

	56
	CT_AR_SEGMENT.CUSTOM29
	Request Segment Custom 29
	Custom 29
	48
	

	57
	CT_AR_SEGMENT.CUSTOM30
	Request Segment Custom 30
	Custom 30
	48
	

	58
	CT_AR_SEGMENT.CUSTOM31
	Request Segment Custom 31
	Custom 31
	48
	

	59
	CT_AR_SEGMENT.CUSTOM32
	Request Segment Custom 32
	Custom 32
	48
	

	60
	CT_AR_SEGMENT.CUSTOM33
	Request Segment Custom 33
	Custom 33
	48
	

	61
	CT_AR_SEGMENT.CUSTOM34
	Request Segment Custom 34
	Custom 34
	48
	

	62
	CT_AR_SEGMENT.CUSTOM35
	Request Segment Custom 35
	Custom 35
	48
	

	63
	CT_AR_SEGMENT.CUSTOM36
	Request Segment Custom 36
	Custom 36
	48
	

	64
	CT_AR_SEGMENT.CUSTOM37
	Request Segment Custom 37
	Custom 37
	48
	

	65
	CT_AR_SEGMENT.CUSTOM38
	Request Segment Custom 38
	Custom 38
	48
	

	66
	CT_AR_SEGMENT.CUSTOM39
	Request Segment Custom 39
	Custom 39
	48
	

	67
	CT_AR_SEGMENT.CUSTOM40
	Request Segment Custom 40
	Custom 40
	48
	

	68
	CT_AR_SEGMENT.VEN_LI_KEY
	Segment Vendor
	Vendor associated with the segment
	64
	

	69 - 84
	n/a
	Future Use
	Extra column for future additions to the file
	48
	

	85
	VIRTUAL_ARS_FIELD_METADATA.FROM_LOC_RISK_
LEVEL
	From Location Risk Level
	Risk label with risk code of the departure location 

Example:  "Non sensitive" (AAA)
	64
	

	86
	VIRTUAL_ARS_FIELD_METADATA.TO_LOC_RISK_LEVEL
	To Location Risk Level
	Risk label with risk code of the arrival location 

Example: "Non sensitive" (AAA)
	64
	

	87
	CT_AR_SEGMENT.BOOKING_ORIGIN
	Request Segment Booking Origin
	Booking Origin
	4
	


☼
Applies to these SAP Concur solutions:


( Expense�( Professional/Premium edition�( Standard edition


( Travel �( Professional/Premium edition �( Standard edition


( Invoice�( Professional/Premium edition �( Standard edition


( Request�( Professional/Premium edition�( Standard edition
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