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	Monthly release changes; refer to the November Analysis/Intelligence release notes.

	September 19, 2020
	Monthly release changes; refer to the September Analysis/Intelligence release notes.

	June 24, 2020
	Changed the Last Revised Date on the cover from June 20, 2020 to June 24, 2020 to correspond with the new June release date. 

	June 20, 2020
	Monthly release changes; refer to the June Analysis/Intelligence release notes.

	May 16, 2020
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	March 14, 2020
	Monthly release changes; refer to the March Analysis/Intelligence release notes.

	February 14, 2020
	Monthly release changes; refer to the February Analysis/Intelligence release notes.

	January 18, 2020
	Monthly release changes; refer to the January Analysis/Intelligence release notes.
Also added missing Current Version Flag field under Expense Reports > Expense Attendees.

	December 7, 2019
	Monthly release changes; refer to the December Analysis/Intelligence release notes.

	September 13, 2019
	Monthly release changes; refer to the September Analysis/Intelligence release notes.

	August 17, 2019
	Monthly release changes; refer to the August Analysis/Intelligence release notes.

	June 8, 2019
	Monthly release changes; refer to the June Analysis/Intelligence release notes.

	May 11, 2019
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	April 13, 2019
	Monthly release changes; refer to the April Analysis/Intelligence release notes.

	March 15, 2019
	Monthly release changes; refer to the March Analysis/Intelligence release notes.

	February 9, 2019
	Updated copyright and removed references to Insight Premium from guide

	December 8, 2018
	Monthly release changes; refer to the December Analysis/Intelligence release notes.

	November 17, 2018
	Monthly release changes; refer to the November Analysis/Intelligence release notes.

	October 2, 2018
	Added the Trip Match Cd field under the Expense > Expense Reports > Entry Information > Associated Trip Reservation folder.

	September 17, 2018
	The September release has moved to September 22, 2018.

	September 15, 2018
	Monthly release changes; refer to the September Analysis/Intelligence release notes.

	August 18, 2018
	Monthly release changes; refer to the August Analysis/Intelligence release notes.

	July 21, 2018
	Monthly release changes; refer to the July Analysis/Intelligence release notes.

	June 9, 2018
	Monthly release changes; refer to the June Analysis/Intelligence release notes.

	May 14, 2018
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	April 14, 2018
	Monthly release changes; refer to the April Analysis/Intelligence release notes.

	February 10, 2018
	Monthly release changes; refer to the February Analysis/Intelligence release notes.

	January 13, 2018
	Monthly release changes; refer to the January Analysis/Intelligence release notes.

	December 9 2017
	Monthly release changes; refer to the December Analysis/Intelligence release notes.

	November 4 2017
	Monthly release changes; refer to the November Analysis/Intelligence release notes.

	October 14 2017
	Monthly release changes; refer to the October Analysis/Intelligence release notes.

	September 18 2017
	Monthly release changes; refer to the September Analysis/Intelligence release notes.

	August 19 2017
	Monthly release changes; refer to the August Analysis/Intelligence release notes.

	July 29 2017
	Monthly release changes; refer to the July Analysis/Intelligence release notes.

	July 8 2017
	Monthly release changes; refer to the June Analysis/Intelligence release notes.

	June 3 2017
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	April 25 2017
	Added descriptions for the Display Limit, Allowance Limit, and Allowable Threshold fields under the Travel Allowances > Reimbursable Travel Allowance > Amounts folder.

	April 22 2017
	Monthly release changes; refer to the April Analysis/Intelligence release notes.

	March 18 2017
	Monthly release changes; refer to the March Analysis/Intelligence release notes.

	February 17 2017
	Monthly release changes; refer to the February Analysis/Intelligence release notes.

	December 16 2016
	Changed copyright; no other content changes.

	December 9 2016
	Monthly release changes; refer to the December Analysis/Intelligence release notes.

	November 4 2016
	Monthly release changes; refer to the November Analysis/Intelligence release notes.

	October 14 2016
	Monthly release changes; refer to the October Analysis/Intelligence release notes.

	August 15 2016
	Monthly release changes; refer to the August Analysis/Intelligence release notes.

	July 8 2016
	Monthly release changes; refer to the July Analysis/Intelligence release notes.

	June 21 2016
	Monthly release changes; refer to the June Analysis/Intelligence release notes.

	May 19 2016
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	April 21 2016
	Monthly release changes; refer to the April Analysis/Intelligence release notes.

	March 23 2016
	Monthly release changes; refer to the March Analysis/Intelligence release notes.

	February 22 2016
	Added note that the Rollup Information > Spend Category Rollup totals are based on the approved amount

	January 19 2016
	Changed from book "chapters" to stand-alone guides; no content changes  

	December 14 2015
	Added information about the Expense Reports > Expense Taxes > Expense Tax > Additional Fields folder

Added definitions for these fields:

· Net Tax Amount

· Net Adjusted Tax Amount

· Net Reclaim Amount

· New Reclaim Adjusted Amount

Located here:

· Expense Reports > Entry Information > Amounts (reimbursement currency)

· Expense Reports > Entry Information > Amounts (reporting currency)

	December 3 2015
	Monthly release changes; refer to the November Analysis/Intelligence release notes.

	October 20 2015
	Monthly release changes; refer to the October Analysis/Intelligence release notes.

	August 14 2015
	Monthly release changes; refer to the August Analysis/Intelligence release notes.

	May 18 2015
	Monthly release changes; refer to the May Analysis/Intelligence release notes.

	April 9 2015
	Changed name to Analysis/Intelligence

Monthly release changes; refer to the April Analysis/Intelligence release notes.

	March 13 2015
	Refer to the March Concur Insight release notes.

	January 19 2015
	Refer to the January Concur Insight release notes.

	December 18 2014
	Refer to the December Concur Insight release notes.

	November 30 2014
	Refer to the November Concur Insight release notes.

	October 22 2014
	Added information breakfast/lunch/dinner provided and lodging type for travel allowances

	October 17 2014
	Refer to the September Concur Insight release notes.

	September 12 2014
	Refer to the September Concur Insight release notes.


Data Model - Expense Folder
NOTE: Multiple SAP Concur product versions and UI themes are available, so this content might contain images or procedures that do not precisely match your implementation. For example, when SAP Fiori UI themes are implemented, home page navigation is consolidated under the SAP Concur Home menu.
	The Expense folder contains these folders:

· Commonly Used Fields
· Expense Reports
· Authorization Requests
· Travel Requests
· Travel Allowances
· Cash Advances
· Expense Journal
· Cash Advance Journal
· Payment Manager
· Payment Journal
· Audit Service
· Audit Service Details
· Performance Metrics
· Mobile Usage Metrics
· User Rating Information
· Billing
· Audit Trail (Change Log)
· Bursting
· Lists
· Last Expense Archive
· Rollup Information
· Digitized Receipts
· Digitized Receipts Taxes
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Section 1:  Folder – Commonly Used Fields

[image: image3.png]= [B] Expense
= il Commonly Used Fields
0 Employee

f] Entry Expense Amount (reimbursement currency)
] Entry Approved Amount
H Number of Attendees

# (] Expense Reports




	Field
	Description

	Employee
	Employee last name, first name, and middle initial

	Employee ID
	Unique number or code that identifies the employee

	Report Name
	Employee-entered name of the expense report 

	Report Type
	Type of expense report 

	Report Type Code
	

	Sent for Payment Date
	Date paid

	Expense Type
	Expense type assigned to the expense

	Transaction Date
	Date the transaction was incurred

	Personal
	Indicates whether the employee marked the expense as personal (do not reimburse)

	Vendor
	Vendor associated with the expense

	Entry City/Location
	City/Location where the expense was incurred

	Payment Type
	Method by which the employee paid for the expense, such as cash or a credit card

	Entry Expense Amount (reimbursement currency)
	Amount of the expense, converted as needed to the employee's reimbursement currency

	Entry Approved Amount
	Amount of the expense approved for reimbursement, converted as needed to the employee's reimbursement currency

	Number of Attendees
	Number of attendees associated with the expense


Section 2:  Folder – Expense Reports
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	Field
	Description

	Expense Reports > Report Header Information

	Employee
	Employee last name, first name, and middle initial

	Employee ID
	Unique number or code that identifies the employee

	Report Name
	Employee-entered name of the expense report 

	Report ID
	Unique system-assigned code that identifies the expense report

	Report Number
	Unique six-digit alpha-numeric value that identifies the expense report

	Report Type
	Unique name that identifies the expense report by its type

	Report Type Code
	

	Purpose
	Employee-entered business purpose or description of the expense report

	Approval Status
	

	Payment Status
	

	Expense Reports > Report Header Information > Amounts (reimbursement currency)

	Reimbursement Currency
	Currency in which the employee was reimbursed

	Total Report Amount
	Total amount of the expenses on the report

	Total Personal Amount
	Total expense amounts marked as personal (non-reimbursable)

	Total Claimed Amount
	Total amount of expenses on the report, less personal and less cash advance return

	Total Approved Amount
	Total amount approved to be reimbursed

	Total Company Paid
	Total amount paid to vendors by the company (for example, charges on a company-paid credit card)

	Total Due Employee
	Total amount to be reimbursed to the employee

	Total Due Credit Cards
	Total amount to be reimbursed to credit cards or other accounts

	Total Amount not Approved
	Difference between the Total Expense Amount and the Total Approved Amount

	Total Cash Advance Used
	Total amount of cash advances applied against expenses on the report

	Total Cash Advance Returned
	Total amount of cash advance the employee returned to the company

	Employee Payment Confirmed Amount
	Total amount imported from the payment system that has been paid to the employee

	Company Cards and Account Payment Confirmed Amount
	Total amount imported from the payment system that has been paid to the company cards by the company

	Expense Reports > Report Header Information > Amounts (reporting currency)

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Total Report Amount (rpt)
	Total amount of the expenses on the report

	Total Personal Amount (rpt)
	Total expense amounts marked as personal (non-reimbursable)

	Total Claimed Amount (rpt)
	Total amount of expenses on the report, less personal and less cash advance return

	Total Approved Amount (rpt)
	Total amount approved to be reimbursed

	Total Company Paid (rpt)
	Total amount paid to vendors by the company (for example, charges on a company-paid credit card)

	Total Amount not Approved (rpt)
	Difference between the Total Expense Amount and the Total Approved Amount

	Expense Reports > Report Header Information > Exceptions and Approval Summaries

	Report Has Exceptions
	Indicates whether the expense report generated any exceptions, at either the report header level or entry level

	Report Has Cleared Exceptions
	Indicates whether an Expense Processor has cleared any of the exceptions that the report generated

	Exception Level Total
	Sum of the severity levels assigned to exceptions the expense report generated

	Exception Level Maximum
	Maximum severity level among the exceptions the expense report generated

	Report Is Exception Approved
	Indicates whether an Authorized Approver with Exception Approval rights approved the expense report

	Report Is Limit Approved
	Indicates whether an Authorized Approver with sufficient Limit Approval rights approved the expense report

	Expense Reports > Report Header Information > Receipt Information

	Receipt Required
	Indicates whether any expenses on the report require a receipt

	Receipt Image Required
	Indicates whether any expenses on the report require a scanned image of the receipt

	Receipt Received
	Indicates whether receipts have been marked as received for the report

	Receipt Image Available
	

	Receipt Container ID
	

	Expense Reports > Report Header Information > Associated Counts

	Number of Entries
	Total number of entries submitted on the expense report

	Number of Comments
	Total number of comments, at the report header level only, on the expense report

	Number of Exceptions
	Total number of exceptions generated for the expense report, at either the report header level or entry level

	Number of Cleared Exceptions
	Total number of exceptions that have been cleared by an Expense Processor

	# Reports
	

	Expense Reports > Report Header Information > Concept Fields

	Division
	

	Division - Code
	

	Department 
	

	Department - Code
	

	Business Unit
	

	Business Unit  - Code
	

	Cost Center 
	

	Cost Center - Code
	

	Project
	

	Project - Code
	

	Company
	

	Company - Code
	

	CRM Opportunity
	

	CRM Opportunity - Code
	

	CRM Account
	

	CRM Account- Code
	

	CRM Event
	

	CRM Event- Code
	

	Expense Reports > Report Header Information > Additional Report Details

	Submitted by a Delegate
	Indicates whether the expense report was submitted by a delegate on behalf of the employee who incurred the expenses

	Approved by a Delegate
	Indicates whether the expense report was approved by a delegate on behalf of the employee from whom workflow required approval

	Created by a Delegate
	Indicates whether the expense report was created by a delegate on behalf of another employee

	Cash Advance Return Received
	Indicates whether cash advance returns entered by the employee on the expense report have been marked as received

	Country (of Employee)
	Employee country

NOTE: Typically, this information copies down from the employee record; however, depending on a client's configuration of the report header form, it is possible that the Country could be different from the employee's assigned country.

	Country Code (of Employee)
	

	Country Numeric Code (of Employee)
	

	State/Region/Province (of Employee)
	Employee sub-country (State/Province/Region)

NOTE: Typically, this information copies down from the employee record; however, depending on a client's configuration, this information could be changed on the expense report.

	Ledger Code
	Code that identifies the ledger associated with the account codes charged for the expenses and other entries on the report

NOTE: Typically, this copies down from the employee record.

	Policy
	Code that identifies the policy used to determine the configuration settings governing the expense report

	Concur Audit Status
	

	Is Reopened
	

	Ever Sent Back
	

	Sent Back Reason Code
	

	Sent Back Reason Text
	

	Payment Confirmation Reference Number
	

	Org Unit 1 - Name  through
Org Unit 6 - Name
	Name values of the customizable expense report Org Unit fields 

	Org Unit 1 - Code  through
Org Unit 6 - Code
	Code values of the customizable expense report Org Unit fields

	Custom 1 - Name  through
Custom 20 - Name
	Name values of the customizable expense report Custom fields 

	Custom 1 - Code  through
Custom 20 - Code
	Code values of the customizable expense report Custom fields

	Expense Reports > Report Header Information > Manage Card Program Details

	Statement Start Date
	

	Statement End Date
	

	Statement Status
	

	Expense Reports > Report Header Information > Manage Card Program Details > Program Details

	Program Name
	

	Program Type
	

	Program Issuer
	

	Program Issuer Code
	

	Program Default Policy
	

	Program Country
	

	Program Country – Code
	

	Program Frequency
	

	Program Start Day 1
	

	Program Start Day 2
	

	Program Is Deleted
	

	Expense Reports > Report Header Information > Reporting Segments

	Reporting Group
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Expense Reports > Report Header Information > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Is Non Employee
	Indicates whether a user is a non-employee. For this field, a non-employee is a user designated as a sponsored guest user in Concur.

	Default Approver
	Name of the employee's default approver, which, depending on the client's configuration, may or may not be the approver for this report

	Default Approver ID
	Unique number or code that identifies the employee's default approver

	Default Approver Email Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee E-mail Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Expense Audit Required
	Used on the Audit Statistics Details report and the Audit Exception Details report

	Expense Audit Required Code
	

	Employee Country Code
	Two-character code that identifies the employee's country

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Division
	

	Employee Division - Code
	

	Employee Department 
	

	Employee Department - Code
	

	Employee Business Unit
	

	Employee Business Unit  - Code
	

	Employee Cost Center 
	

	Employee Cost Center - Code
	

	Employee Project
	

	Employee Project - Code
	

	Employee Company
	

	Employee Company - Code
	

	Employee CRM Opportunity
	

	Employee CRM Opportunity - Code
	

	Employee CRM Account
	

	Employee CRM Account- Code
	

	Employee CRM Event
	

	Employee CRM Event- Code
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable employee Custom fields

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable employee Custom fields

	Expense Reports > Report Header Information > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Expense Reports > Report Header Information > Report Diary

	Start Date
	

	End Date
	

	Location
	

	Report Diary Purpose
	

	Expense Reports > Report Header Information > Keys

	Report Key
	Unique system-assigned key that identifies the expense report

	Report Legacy Key
	

	Employee Key
	Unique system-assigned key that identifies the employee

	Employee Expense Legacy Key
	

	Employee Travel Legacy Key
	

	Policy Key
	Unique system-assigned key that identifies the policy assigned to the expense report

	Approval Status Key
	Unique system-assigned key that identifies the approval status of the expense report

	Payment Status Key
	Unique system-assigned key that identifies the payment status of the expense report

	Ledger Key
	Unique system-assigned key that identifies the ledger assigned to the expense report

	Default Report Approver Key
	Unique system-assigned key that identifies the default approver

	Reimbursement Currency Key
	Unique system-assigned key that identifies the employee is reimbursed

	Reporting Currency Key
	Unique system-assigned key that identifies the reporting currency

	Approval Status Legacy Key
	

	Payment Status Legacy Key
	

	Associated Card Program Key
	

	Card Program Type Key
	

	Card Program Country Key
	

	Card Program Default Policy Key
	

	Associated Cash Advance Key
	

	Associated Itinerary Key
	

	Processing Payment Date Key
	

	Sponsoring Employee Key
	

	Guest Key
	

	Expense Reports > Report Header Information > Keys > Prompt Keys

	Employee Prompt Key
	

	Policy Prompt Key
	

	Ledger Prompt Key
	

	Approval Status Prompt Key
	

	Payment Status Prompt Key
	

	Default Report Approver Prompt Key
	

	Reimbursement Currency Prompt Key
	

	Card Program Type Prompt Key
	

	Card Program Country Prompt Key
	

	Card Program Default Policy Prompt Key
	

	Expense Reports > Report Header Information > Keys > Do Not Use (Internal Only)

	Travel Request Key
	

	Expense Reports > Report Dates and Statuses

	Created Date
	Date that the expense report was created

	Creation Date/Time
	Date and time that the expense report was created

	Start Date
	

	End Date
	

	Report Date
	

	Last Submitted Date
	Date that the expense report was last submitted by the employee for approval

NOTE: If the employee submitted the report more than once, for example, because it was returned to the employee for corrections, this date is the date the report was last submitted.

	Last Submitted Date/Time
	Date and time that the expense report was last submitted by the employee for approval

	First Submitted Date
	Date that the expense report was first submitted for approval

NOTE: If the report was returned to the employee and had to be resubmitted, this date is the date the report was first submitted.

	First Submitted Date/Time
	Date and time that the expense report was first submitted for approval

	Payment Confirmation Date
	Date an expense report payment was confirmed
This field can be populated by Concur Expense Pay and the import of a payment confirmation file.

	Expense Reports > Report Dates and Statuses > First Submitted Date Attributes

	
	First Submitted Month Number
	

	
	First Submitted Month
	

	
	First Submitted Quarter Number
	

	
	First Submitted Quarter
	

	
	First Submitted Year
	

	
	First Submitted Fiscal Month Number
	

	
	First Submitted Fiscal Quarter Number
	

	
	First Submitted Fiscal Quarter
	

	
	First Submitted Fiscal Year
	

	
	First Submitted Fiscal Year Name
	

	
	First Submitted Fiscal Year Sequence
	

	Approval Status
	Status of the expense report in the approval process

	First Approved Date
	Date that the expense report passed the first step in the approval process

	Expense Reports > Report Dates and Statuses > First Approved Date Attributes

	
	First Approved Month Number
	

	
	First Approved Month
	

	
	First Approved Quarter Number
	

	
	First Approved Year
	

	
	First Approved Quarter
	

	
	First Approved Fiscal Month Number
	

	
	First Approved Fiscal Quarter Number
	

	
	First Approved Fiscal Quarter
	

	
	First Approved Fiscal Year
	

	
	First Approved Fiscal Year Name
	

	
	First Approved Fiscal Year Sequence
	

	Payment Status
	Status of the expense report in the payment process 

NOTE: The payment process does not begin until the approval process has completed.

	Processor Start Date
	

	Sent for Payment Date
	Date the expense report was finally approved

NOTE: Even if the expense report is returned to the employee, this date will remain the same until the next final approval.

	Sent for Payment Date/Time
	Date and time the expense report was finally approved

NOTE: Even if the expense report is returned to the employee, this date and time will remain the same until the next final approval.

	
	Expense Reports > Report Dates and Statuses > Sent for Payment Date Attributes

	
	Day of Week
	

	
	Day of Month Number
	

	
	Week of Year Number
	

	
	Month Number
	

	
	Month
	

	
	Quarter Number
	

	
	Quarter
	

	
	Year
	

	
	Fiscal Day of Month Number
	

	
	Fiscal Week of Year Number
	

	
	Fiscal Month Number
	

	
	Fiscal Month
	

	
	Fiscal Quarter Number
	

	
	Fiscal Quarter
	

	
	Fiscal Year
	

	
	Fiscal Year Name
	

	
	Fiscal Year Sequence
	

	Paid Date
	Date the report was paid

	Paid Date/Time
	

	
	Expense Reports > Report Dates and Statuses > Paid Date Attributes

	
	Paid Day of Week
	

	
	Paid Day of Month Number
	

	
	Paid Week of Year Number
	

	
	Paid Month Number
	

	
	Paid Month
	

	
	Paid Quarter Number
	

	
	Paid Quarter
	

	
	Paid Year
	

	
	Paid Fiscal Day of Month Number
	

	
	Paid Fiscal Week of Year Number
	

	
	Paid Fiscal Month Number
	

	
	Paid Fiscal Month
	

	
	Paid Fiscal Quarter Number
	

	
	Paid Fiscal Quarter
	

	
	Paid Fiscal Year
	

	
	Paid Fiscal Year Name
	

	
	Paid Fiscal Year Sequence
	

	Current Date
	

	
	Expense Reports > Report Dates and Statuses > Current Date Attributes

	
	Current Date Day of Week
	

	
	Current Date Day of Month Number
	

	
	Current Date Week of Year Number
	

	
	Current Date Month Number
	

	
	Current Date Month
	

	
	Current Date Quarter Number
	

	
	Current Date Quarter
	

	
	Current Quarter Days Remaining
	

	
	Current Quarter Days Elapsed
	

	
	Current Date Year
	

	
	Current Date Fiscal Day of Month Number
	

	
	Current Date Fiscal Week of Year Number
	

	
	Current Date Fiscal Month Number
	

	
	Current Date Fiscal Month
	

	
	Current Fiscal Quarter Number
	

	
	Current Date Fiscal Quarter
	

	
	Current Date Fiscal Quarter Days Remaining
	

	
	Current Date Fiscal Quarter Days Elapsed
	

	
	Current Date Fiscal Year
	

	
	Current Date Fiscal Year Name
	

	
	Current Fiscal Year Sequence
	

	Report Archive Date/Time
	

	Expense Reports > Report Dates and Statuses > Keys

	Report Key
	

	Approval Status Key
	

	Payment Status Key
	

	First Submitted Date Key
	

	First Approved Date Key
	

	Last Submitted Date Key
	

	Expense Reports > Report Dates and Statuses > Keys > Prompt Keys

	Approval Status Prompt Key
	

	Payment Status Prompt Key
	

	Expense Reports > Common Report Header Filters

	Expense Reports > Common Report Header Filters > Filters Based on Sent for Payment Date

	Today (Based on Sent for Payment Date)
	

	Yesterday (Based on Sent for Payment Date)
	

	Last 7 Days (Based on Sent for Payment Date)
	

	Last Month (Based on Sent for Payment Date)
	

	Last Quarter (Based on Sent for Payment Date)
	

	Last Year (Based on Sent for Payment Date)
	

	Last Thirty Days (Based on Sent for Payment Date)
	

	MTD (Based on Sent for Payment Date)
	

	QTD (Based on Sent for Payment Date)
	

	YTD (Based on Sent for Payment Date)
	

	Fiscal MTD (Based on Sent for Payment Date)
	

	Fiscal QTD (Based on Sent for Payment Date)
	

	Fiscal YTD (Based on Sent for Payment Date)
	

	Last Fiscal Year (Based on Sent for Payment Date)
	

	Expense Reports > Common Report Header Filters > Filters Based on Paid Date

	
	Today (Based on Paid Date)
	

	
	Yesterday (Based on Paid Date)
	

	
	Last 7 Days (Based on Paid Date)
	

	
	Last Month (Based on Paid Date)
	

	
	Last Quarter (Based on Paid Date)
	

	
	Last Year (Based on Paid Date)
	

	
	Last Thirty Days (Based on Paid Date)
	

	
	MTD (Based on Paid Date)
	

	
	QTD (Based on Paid Date)
	

	
	YTD (Based on Paid Date)
	

	
	Fiscal MTD (Based on Paid Date)
	

	
	Fiscal QTD (Based on Paid Date)
	

	
	Fiscal YTD (Based on Paid Date)
	

	
	Last Fiscal Year (Based on Paid Date)
	

	Exclude Submitted Reports
	

	Exclude Unsubmitted Reports
	

	Exclude Unpaid Reports
	

	Expense Reports Only
	

	Workflow Process Completed
	

	Receipts Required
	

	Receipts Received
	

	Receipt Image Required  
	

	Receipt Image Available
	

	Report Submitted by a Delegate
	Indicates whether the expense report was submitted by a delegate on behalf of another employee

	Report Approved by a Delegate
	Indicates whether the expense report was approved by a delegate on behalf of another employee

	Created by a Delegate
	Indicates whether the expense report was created by a delegate on behalf of another employee

	Exclude Non Employees
	For this field, a non-employee is a user designated as a sponsored guest user in Concur.

	Show Non Employees only
	For this field, a non-employee is a user designated as a sponsored guest user in Concur.

	Expense Reports > Entry Information

	Transaction Type
	One of these:

· REG = Regular

· PAR = Parent (when an expense is itemized)

· CHD = Child (when an expense is itemized)

	Expense Type
	Expense type assigned to the expense

	Parent Expense Type
	Another expense type under which the entry's expense type has been grouped

For example, the expense types Breakfast, Lunch, and Dinner might be grouped under another expense type called Meals.

	Spend Category
	

	Spend Category Code
	

	Transaction Date
	Date that the expense was incurred

	Expense Reports > Entry Information > Transaction Date Attributes

	
	Transaction Day of Week
	

	
	Transaction Day of Month Number
	

	
	Transaction Week of Year Number
	

	
	Transaction Month Number
	

	
	Transaction Month
	

	
	Transaction Quarter Number
	

	
	Transaction Quarter
	

	
	Transaction Year
	

	
	Transaction Fiscal Day of Month Number
	

	
	Transaction Fiscal Week of Year Number
	

	
	Transaction Fiscal Month Number
	

	
	Transaction Fiscal Month
	

	
	Transaction Fiscal Quarter Number
	

	
	Transaction Fiscal Quarter
	

	
	Transaction Fiscal Year
	

	
	Transaction Fiscal Year Name
	

	
	Transaction Fiscal Year Sequence
	

	Personal
	Indicates whether the employee marked the expense as personal (do not reimburse)

	Vendor
	Vendor associated with the expense 

	City/Location
	City or location where the expense was incurred 

	Location Code
	

	State/Province/Region
	State, province, or region where the expense was incurred

	Country
	Country where the expense was incurred

	Country Code
	ISO country code for the country where the expense was incurred

	Region
	

	Payment Type
	Method by which the employee paid for the expense, such as cash or a credit card

	Payment Type Code Name
	

	Payment Type Code
	

	Purpose
	Employee-entered business purpose or description of the expense entry 

	Vendor Tax ID
	The tax ID for merchants associated with credit card transactions

	Is Agency Sourced Expense Flag
	Indicates whether the originating source of an expense is a TMC/travel agency

	Expense Reports > Entry Information > Amounts (reimbursement currency)

	Reimbursement Currency
	Currency in which the employee is reimbursed

	Expense Amount (reimbursement currency)
	Amount of the expense, converted as needed to the employee's reimbursement currency

	Claimed Amount
	Amount of the expense the employee is claiming for reimbursement 

NOTE: This may differ from the Expense Amount if, for example, a portion of the expense has been marked as personal.

	Approved Amount
	Amount of the expense approved for reimbursement, converted as needed to the employee's reimbursement currency

	Adjusted Amount
	In most cases, the adjusted amount equals the approved amount. For travel allowance expenses, however, the adjusted amount may additionally reflect the amount that exceeds the travel allowance limit, pro-rated over more than one expense.

	Requested Amount
	

	Transaction Currency
	Currency in which the expense was incurred

	Expense Amount (transaction currency)
	Amount of the expense, in the currency in which it was incurred

	Exchange Rate
	Exchange rate used to convert the expense from the transaction currency amount to the reimbursement currency amount

	Exchange Rate Direction
	Either:

· M = the amount was multiplied by the exchange rate to determine the reimbursement amount

· D = the transaction amount was divided by the exchange rate to determine the reimbursement amount

	Total Tax Posted Amount
	

	Total Tax Adjusted Amount
	

	Total Reclaim Posted Amount
	

	Total Reclaim Adjust Amount
	

	Net Tax Amount

Net Adjusted Tax Amount

Net Reclaim Amount

New Reclaim Adjusted Amount
	During the approval process, the approver may be able to reduce the amount of an expense that is approved for payment. This is a rare occurrence, but we do allow for it in VAT handling.

Net Tax Amount: The sum of all of the VAT taxes for the expense that are calculated and tracked in Concur (remember that Canada typically has both federal and provincial taxes, though the rest of the world would have one)

Net Adjusted Tax Amount: Above sum prorated to take into account any reduction in the approved amount. This is the field we recommend that clients use, as it takes the more conservative accounting position and will avoid any overstatement of the VAT.

Net Reclaim Tax Amount: The sum of the reclaimable tax amount based on the net tax amount above and any calculation applied to identify the reclaimable amount. Typically there are some expense types where for example only 50% of the tax is reclaimable by the business.

Net Reclaim Adjusted Tax Amount: Above amount prorated to account for any reduction in the approved amount. This is the field that we recommend clients use, as it takes the more conservative accounting position and will avoid any overstatement of the VAT reclaim amount.

	Journal Splitting Amount (transaction currency)
	

	Expense Reports > Entry Information > Amounts (reporting currency)

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Expense Amount (rpt)
	Amount of the expense, converted as needed to the reporting currency

	Claimed Amount (rpt)
	Amount of the expense the employee is claiming for reimbursement 

NOTE: This may differ from the Expense Amount if, for example, a portion of the expense has been marked as personal.

	Approved Amount (rpt)
	Amount of the expense approved for reimbursement, converted as needed to the reporting currency

	Adjusted Amount (rpt)
	In most cases, the adjusted amount equals the approved amount. For travel allowance expenses, however, the adjusted amount may additionally reflect the amount that exceeds the travel allowance limit, pro-rated over more than one expense.

	Requested Amount (rpt)
	

	Total Tax Posted Amount (rpt)
	

	Total Tax Adjusted Amount (rpt)
	

	Total Reclaim Posted Amount (rpt)
	

	Total Reclaim Adjust Amount (rpt)
	

	Net Tax Amount (rpt)

Net Adjusted Tax Amount (rpt)

Net Reclaim Amount (rpt)

New Reclaim Adjusted Amount (rpt)
	See Expense Reports > Entry Information > Amounts (reimbursement currency)

	Journal Splitting Amount (rpt)
	

	Expense Reports > Entry Information > Normalized Vendor

	Vendor Alliance
	Alliance groups such as Marriott Hotels & Resorts, Avis Budget Group, Star Alliance

	Vendor Brand
	Vendors within the alliance such as Courtyard by Marriott, Avis, Budget

	Vendor Name
	Specific vendor such as Courtyard by Marriott in Albany

	Vendor Type
	Hotel, rental car, hotel, etc.

	Vendor Address 1
	

	Vendor Address 2
	

	Vendor Address 3
	

	Vendor Address 4
	

	Vendor City
	

	Vendor State
	

	Vendor Postal Code
	

	Vendor Country
	

	Vendor Region
	

	Expense Reports > Entry Information > Receipt Information

	Receipt Required
	Indicates whether the policy dictates that a receipt be submitted for the expense

	Receipt Image Required
	Indicates whether the policy dictates that scanned (or faxed) image of the receipt be submitted for the expense

	Receipt Received
	Indicates whether receipts have been marked as received for the report

	Receipt Type
	Indicates whether a receipt is available for the expense and, if so, whether the receipt includes tax information (for VAT purposes)

	E-Receipt ID
	The unique identification number identifying the receipt

	E-Receipt Type
	The type of e-receipt received

	E-Receipt Image Posted
	Indicates if the e-receipt is available for the report

	Expense Reports > Entry Information > Associated Counts

	Number of Attendees
	Number of attendees (not including the employee) associated with the expense

	Number of Comments
	Number of comments associated with the expense

	Number of Exceptions
	Number of exceptions the expense generated

	Number of Entries
	

	Expense Reports > Entry Information > Associated Trip Reservation

	Trip Name
	

	Start Date
	

	End Date
	

	Reservation Rate
	

	Hotel Negotiated Rate
	

	Trip Match Type
	

	Trip Match Cd
	

	Expense Reports > Entry Information > Additional Trip Segment Information

	Policy Violation Reason Code
	

	Comparison Fare Amount (transaction currency)
	

	Comparison Fare Amount (rpt)
	

	Expense Reports > Entry Information > Travel Allowance Information

	Travel Allowance Expense
	Indicates whether the expense is a travel allowance or counts against a travel allowance

	Rate Type Code
	

	Expense Reports > Entry Information > Concept Fields

	Division
	

	Division - Code
	

	Department 
	

	Department - Code
	

	Business Unit
	

	Business Unit  - Code
	

	Cost Center 
	

	Cost Center - Code
	

	Project
	

	Project - Code
	

	Company
	

	Company - Code
	

	CRM Opportunity
	

	CRM Opportunity - Code
	

	CRM Account
	

	CRM Account- Code
	

	CRM Event
	

	CRM Event- Code
	

	Expense Reports > Entry Information > TripIt Details

	Segment Type
	

	Booking Source
	

	Transaction Date (TripIt)
	

	Ticket Number (TripIt)
	

	Class of Service
	

	Start Location
	

	Start Date (TripIt)
	

	End Date (TripIt)
	

	Vendor (TripIt)
	

	Total Days
	

	Number of Units
	

	Transaction Currency (TripIt)
	

	Reporting Currency (TripIt)
	

	Daily Rate
	

	Daily Rate (reporting currency)
	

	Total Amount
	

	Total Amount (reporting currency)
	

	Expense Reports > Entry Information > Additional Entry Details

	Airline Ancillary Fee Type
	

	From Credit Card
	

	Has VAT
	Indicates whether the expense has associated VAT

	Foreign or Domestic
	Indicates whether the expense was incurred in the employee's country, either:

· Domestic

· Foreign

	Foreign or Domestic Code
	

	Vendor (free-form entry)
	Employee-entered vendor name

	Vendor (from list)
	Vendor name, as selected from the corporate vendor list

	From Location
	

	To Location
	

	Allocation State
	

	Car Rental Days
	

	Hotel Checkin Date
	

	Hotel Checkout Date
	

	Hotel Days
	

	Ticket Number
	

	Entry Archive Date/Time
	

	Is Billable
	

	Is Reviewed
	

	Created Source
	

	Is Created By ExpenseIt
	

	Airline Service Code
	

	Has Affidavit
	

	Org Unit 1 - Name  through
Org Unit 6 - Name
	Name values of the customizable expense Org Unit fields

	Org Unit 1 - Code  through
Org Unit 6 - Code
	Code values of the customizable expense Org Unit fields

	Custom 1 - Name  through
Custom 80 - Name
	Name values of the customizable expense Custom fields
NOTE: The custom fields are populated based on your organization's configuration in Concur Expense, Concur Invoice, and/or Concur Request.
NOTE: The Custom 41 - Name through Custom 80 – Name and Custom 41 - Code through Custom 80 – Code fields are now visible in the Concur Expense Data model. These fields were added to the data model to support planned future work on custom fields. Please do not use these new custom fields in the data model at this time. We will indicate when the new Custom 41 - Name through Custom 80 – Name and Custom 41 - Code through Custom 80 – Code fields are ready for use in future release notes.

	Custom 1 - Code  through
Custom 80 - Code
	Code values of the customizable expense Custom fields
NOTE: The custom fields are populated based on your organization's configuration in Concur Expense, Concur Invoice, and/or Concur Request.
NOTE: The Custom 41 - Name through Custom 80 – Name and Custom 41 - Code through Custom 80 – Code fields are now visible in the Concur Expense Data model. These fields were added to the data model to support planned future work on custom fields. Please do not use these new custom fields in the data model at this time. We will indicate when the new Custom 41 - Name through Custom 80 – Name and Custom 41 - Code through Custom 80 – Code fields are ready for use in future release notes.

	Expense Reports > Entry Information > Entry Extension Details

	Amount 1 through Amount 15 
	

	Bool 1 through Bool 5
	

	Text 1 through Text 15
	

	Expense Reports > Entry Information > XML Receipt Information

	Is Assigned
	

	Certificate Number
	

	Vendor Description
	

	Tax ID
	RFC ID for the supplier of the goods or service

	XML Receipt Currency
	

	Status
	Status of the validation

	Comment
	Comment when Status is 'Valid with warnings' or 'Invalid'

	UUID
	If the "parent" itemized expense contains the UUID, then the UUID is automatically copied to all of the associated "children" itemized expenses.

Any leading zeros in the UUID will be removed.

	XML Receipt Amount
	

	XML Receipt Amount (rpt)
	

	Expense Reports > Entry Information > XML Receipt Information > XML Receipt Keys

	XML Receipt Key
	

	XML Receipt Legacy Key
	

	XML Receipt Status Key
	

	XML Receipt Status Prompt Key
	

	Expense Reports > Entry Information > Keys

	Entry Key
	Unique system-assigned key that identifies the expense

	Entry Legacy Key
	Allows users to match expense entries in Analysis/Intelligence with the same values in Concur Expense  

	Associated Report Key
	Unique system-assigned key that identifies the expense report on which the expense was submitted

	Parent Entry Key
	Unique system-assigned key that identifies the child expense's parent expense 

NOTE: If the expense was not itemized, then there is no Parent Entry Key.

	Expense Type Key
	Unique system-assigned key that identifies the expense type

	Parent Expense Type Key
	Unique system-assigned key that identifies the parent expense type

	Expense Type Code
	Code that indicates the expense type to which the employee assigned the expense

	Parent Expense Type Code
	Code that indicates the parent expense type to which the entry's expense type belongs

	Payment Type Key
	Unique system-assigned key that identifies the payment type (method) used to pay the expense

	Payment Type Legacy Key
	

	Associated Credit Card Transaction Key
	Unique system-assigned key that identifies a credit card transaction, if the expense originated from a downloaded credit card transaction

	Associated Travel Reservation Key
	

	Associated XML Receipt Key
	

	Vendor Key
	Unique system-assigned key that identifies the vendor associated with the expense

	Location Key
	Unique system-assigned key that identifies the location where the expense was incurred

	Region Key
	

	Transaction Currency Key
	Unique system-assigned key that identifies the currency in which the expense was incurred

	Fixed Travel Allowance Key
	

	Reimbursable Travel Allowance Key
	

	Authorization request Category Key
	

	Car Log Entry Key
	

	Airline Ancillary Fee Type Key
	

	Normalized Vendor Key
	

	Hotel Checkin Date Key
	

	Hotel Checkout Date Key
	

	Associated Mobile Entry Key
	

	Itinerary Legacy Key
	

	Itinerary Key
	

	Transaction Date Key
	

	Associated Digitized Receipt Timestamp Key
	

	Expense Reports > Entry Information > Keys > Prompt Keys

	Expense Type Prompt Key
	

	Parent Expense Type Prompt Key
	

	Expense Vendor Prompt Key 
	

	Location Key Prompt Key
	

	Region Prompt Key
	

	Payment Type Prompt Key
	

	Transaction Currency Prompt Key
	

	Has Lodging Tax
	

	Airline Ancillary Fee Type Prompt Key
	

	Normalized Vendor Prompt Key
	

	Country Prompt
	

	Country Prompt Key
	

	Expense Reports > Common Report Entry Filters

	Exclude Parent Entries
	

	Exclude Itemizations
	

	Exclude Personal Entries
	

	Attendee Entries Only
	

	Attendee Entries Only
	

	Personal Entries Only
	

	Travel Allowance Entries Only
	

	VAT Entries Only
	

	Domestic Entries Only
	

	Foreign Entries Only
	

	Expense Reports > Open Booking Details

	Segment Type
	

	Booking Source
	

	Transaction Date
	

	Ticket Number
	

	Class of Service
	

	Start Location
	

	Start Date
	

	End Date
	

	Vendor
	

	Total Days
	

	Number of Units
	

	Transaction Currency
	

	Reporting Currency
	

	Daily Rate
	

	Daily Rate (rpt_
	

	Total Amount
	

	Total Amount (rpt)
	

	Expense Reports > Open Booking Details > Keys

	Associated Report Entry Legacy Key
	

	Expense Reports > Expense Report Workflow Trail

	Current Workflow Instance
	Indicates the workflow instance through which the transaction is currently progressing

NOTE: A single transaction may have more than one associated workflow instance, but only one will be active or current. For example, if an expense report is sent back to the employee, that action terminates one workflow instance. When the employee resubmits the report, that action initiates a new workflow instance.

	Current Workflow Flag (Current = 1)
	Indicates whether the workflow instance has been completed

	Workflow Process Complete
	

	Step
	Name of a particular step in the workflow

	Process
	

	Step Sequence
	Number that indicates the order or sequence of this particular step within the workflow

	Step Entry Date/Time
	Date and time when the transaction moved into this step in the workflow

	Step Action Date/Time
	Date and time when action was taken to complete this workflow step

	Employee Assigned to Step
	Last name, first name, and middle initial of the employee designated to take action in this step of the workflow

	Role
	Role of the employee designated to take action in this step of the workflow

	Delegate
	Last name, first name, and middle initial of an employee acting as a delegate on behalf of the person designated to take action in this workflow step

	Status Upon Step Completion
	Status of the transaction when this workflow step completes

	Cost Center
	Name of the cost center. For cost object approvals.

	Cost Center Code
	Code for the cost center. For cost object approvals.

	COA Direct Used
	For cost object approvals

	COA Type
	For cost object approvals

	Is Cost Object Step
	For cost object approvals

	Next Step
	For cost object approvals

	Next Process
	For cost object approvals

	Next Approver
	For cost object approvals

	Next Approver ID
	For cost object approvals

	Expense Reports > Expense Report Workflow Trail > Amounts (reimbursement currency)

	Approved Amount
	

	Claimed Amount
	

	Expense Reports > Expense Report Workflow Trail > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee ID
	

	Employee Nickname
	

	Employee Email Address
	

	Employee Active Flag
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable employee Custom fields

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable employee Custom fields

	Expense Reports > Expense Report Workflow Trail > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Expense Reports > Expense Report Workflow Trail > Additional Delegate Details

	Delegate ID
	

	Delegate Email Address
	

	Delegate Active Flag
	

	Expense Reports > Expense Report Workflow Trail > Keys

	Workflow Instance Key
	Unique system-assigned key that identifies the workflow instance

	Workflow Instance Legacy Key
	

	Report Key
	Unique system-assigned key that identifies the expense report

	Employee Key
	Unique system-assigned key that identifies the employee

	Delegate Employee Key
	Unique system-assigned key that identifies the delegate designated to take action in this workflow step

	Process Step Key
	Unique system-assigned key that identifies the process step

	Role Key
	

	Role Legacy Key
	

	Status Upon Step Completion Key
	Unique system-assigned key that identifies status of the transaction when this workflow step completes

	Status Upon Completion Legacy Key
	

	Step Legacy Key
	

	Process Legacy Key
	

	Next Step Instance Key
	

	Next Approver Key
	

	Is Cost Object Step Key
	

	COA Type Key
	Unique system-assigned key that identifies the cost object approver type

	Cost Center Legacy Key
	Legacy key for the cost center

	Expense Reports > Expense Report Workflow Trail > Keys > Prompt Keys

	Employee Prompt Key
	

	Status Prompt Key
	

	Expense Reports > Report Exceptions

	Expense Reports > Report Exceptions > Report Header Exceptions

	Exception Code
	Code that identifies the report-level exception associated to the audit rule that was triggered

	Exception Level
	Severity level of the report-level exception

	Exception Text
	Text description of the report-level exception

	Deleted
	Indicates whether the report-level exception has been deleted, so as to be no longer available for use with audit or workflow rules

	Cleared
	Indicates whether an Expense Processor has cleared the report-level exception

	Exception Event
	Code that indicates the point in the workflow process when the report was checked for the exception:

· ENTRY_SAVE = Entry Save

· ENTRY_SUBMIT = Entry Submit

· PMT_HDR_POSTSUBMIT = 
Payment Post Request Submit

· PMT_HEADER_SAVE = 
Payment Request Save

· PMT_HEADER_SUBMIT = 
Payment Request Submit

· PMT_LINEITEM_SAVE = 
Payment Request Details Save

· PMT_LINEITEM_SUBMIT = 
Payment Request Details Submit

· REPORT_POSTSUBMIT = Post Report Submit

· REPORT_SAVE = Report Save

· REPORT_SUBMIT = Report Submit

· RL_ENTRY_SAVE = Entry Save - Receipt Limit

· TR_ENTRY_SAVE = Travel Request Category Save

· TR_ENTRY_SUBMIT = Travel Request Category Submit

· TR_POSTSUBMIT = Post Travel Request Submit

· TR_SAVE = Travel Request Save

· TR_SUBMIT = Travel Request Submit

	# Exceptions
	

	Exception Visible By
	Code that identifies the users that see the report-level exception:

· 1 = Traveler, Travel Request Approver, and Travel administrator

· 2 = Travel Request Approver, and Travel administrator

· 3 = Travel administrator

	Expense Reports > Report Exceptions > Report Header Exceptions > Keys

	Associated Report Key
	Unique system-assigned key that identifies the report that generated the exception

	Exception Key
	Unique system-assigned key that identifies the exception

	Exception Prompt Key
	

	Expense Reports > Report Exceptions > Report Entry Exceptions

	Exception Code
	Code that identifies the expense-level exception associated to the audit rule that was triggered

	Exception Level 
	Severity level of the expense-level exception

	Exception Text
	Text description of the expense-level exception

	Deleted
	Indicates whether the expense-level exception has been deleted, so as to be no longer available for use with audit or workflow rules

	Cleared
	Indicates whether an Expense Processor has cleared the expense-level exception

	Exception Event
	Code that indicates the point in the workflow process when the report was checked for the exception:

· ENTRY_SAVE = Entry Save

· ENTRY_SUBMIT = Entry Submit

· PMT_HDR_POSTSUBMIT = 
Payment Post Request Submit

· PMT_HEADER_SAVE = 
Payment Request Save

· PMT_HEADER_SUBMIT = 
Payment Request Submit

· PMT_LINEITEM_SAVE = 
Payment Request Details Save

· PMT_LINEITEM_SUBMIT = 
Payment Request Details Submit

· REPORT_POSTSUBMIT = Post Report Submit

· REPORT_SAVE = Report Save

· REPORT_SUBMIT = Report Submit

· RL_ENTRY_SAVE = Entry Save - Receipt Limit

· TR_ENTRY_SAVE = Travel Request Category Save

· TR_ENTRY_SUBMIT = Travel Request Category Submit

· TR_POSTSUBMIT = Post Travel Request Submit

· TR_SAVE = Travel Request Save

· TR_SUBMIT = Travel Request Submit

	# Exceptions
	

	Exception Visible By
	Code that identifies the users that see the expense-level exception:

· 1 = Traveler, Travel Request Approver, and Travel administrator

· 2 = Travel Request Approver, and Travel administrator

· 3 = Travel administrator

	Expense Reports > Report Exceptions > Report Entry Exceptions > Keys

	Associated Report Key
	Unique system-assigned key that identifies the report containing the expense that generated the exception

	Associated Report Entry Key
	Unique system-assigned key that identifies the expense that generated the exception

	Exception Key 
	Unique system-assigned key that identifies the exception

	Exception Prompt Key
	

	Associated Report Entry Legacy Key
	

	Expense Reports > Report Exceptions > Report Entry Allocation Exceptions

	Exception Code
	

	Exception Level
	

	Exception Text
	

	Deleted
	

	Cleared
	

	Exception Event
	

	# Exceptions
	

	Exception Visible By
	

	Expense Reports > Report Exceptions > Report Entry Allocation Exceptions > Keys

	Associated Report Key
	

	Associated Report Entry Key
	

	Associated Report Entry Allocation Legacy Key
	

	Associated Report Entry Allocation Key
	

	Exception Key
	

	Expense Prompt Key
	

	Expense Reports > Report Comments

	Expense Reports > Report Comments > Report Header Comments

	Commenter's Name
	Last name, first name, and middle initial of the employee entering the report-level comment

	Comment
	Text of the report-level comment

	Comment Date/Time
	Date and time when the report-level comment was entered

	Comment for
	

	Expense Reports > Report Comments > Report Header Comments > Keys

	Associated Report Key
	Unique system-assigned key that identifies the report on which the report-level comment was entered

	Comment Employee Key
	Unique system-assigned key that identifies the employee that entered the report-level comment

	Comment for Employee Key
	

	Expense Reports > Report Comments > Report Entry Comments

	Commenter's Name
	Last name, first name, and middle initial of the employee entering the expense-level comment

	Comment
	Text of the expense-level comment

	Comment Date/Time
	Date and time when the expense-level comment was entered

	Comment for
	

	Expense Reports > Report Comments > Report Entry Comments > Keys

	Associated Report Entry Key
	Unique system-assigned key that identifies the expense on which the expense-level comment was entered

	Associated Report Entry Legacy Key
	

	Associated Report Key
	Unique system-assigned key that identifies the report containing the expense on which the expense-level comment was entered

	Comment Employee Key
	Unique system-assigned key that identifies the employee that entered the expense-level comment

	Commenter Employee Key
	

	Expense Reports > Expense Allocation

	Percentage
	Percentage of the expense allocated to the account code

	Account Code 1
	Account code to which the allocated portion of the expense is charged

	Account Code 2
	Second account code if needed

NOTE: Some expenses (or portions of an expense) may be charged to more than one account code. For example, for a travel allowance expense that exceeds a daily travel allowance, the allowable portion may be charged to one account and the overage may be charged to another account.

	Expense Reports > Expense Allocation > Amounts (reimbursement currency)

	Reimbursement Currency
	Currency in which the employee is reimbursed

	Approved Amount
	Amount of the allocation approved for reimbursement, converted as needed to the employee's reimbursement currency

	Expense Amount
	Amount of the allocation, converted as needed to the employee's reimbursement currency

	Claimed Amount
	Amount of the allocation for the expense the employee is claiming for reimbursement

	Adjusted Amount
	In most cases, the adjusted amount equals the approved amount. For travel allowance expenses, however, the adjusted amount may additionally reflect the amount that exceeds the travel allowance limit, pro-rated over more than one expense.

	Expense Reports > Expense Allocation > Amounts (reporting currency)

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Approved Amount (rpt)
	Amount of the allocation approved for reimbursement, converted as needed to the reporting currency

	Expense Amount (rpt)
	Amount of the allocation, converted as needed to the reporting currency

	Claimed Amount (rpt)
	Amount of the allocation for the expense the employee is claiming for reimbursement

	Adjusted Amount (rpt)
	In most cases, the adjusted amount equals the approved amount. For travel allowance expenses, however, the adjusted amount may additionally reflect the amount that exceeds the travel allowance limit, pro-rated over more than one expense.

	Expense Reports > Expense Allocation > Concept Fields

	Division
	

	Division - Code
	

	Department 
	

	Department - Code
	

	Business Unit
	

	Business Unit  - Code
	

	Cost Center 
	

	Cost Center - Code
	

	Project
	

	Project - Code
	

	Company
	

	Company - Code
	

	CRM Opportunity
	

	CRM Opportunity - Code
	

	CRM Account
	

	CRM Account- Code
	

	CRM Event
	

	CRM Event- Code
	

	Expense Reports > Expense Allocation > Additional Allocation Details

	Custom 1 - Name  through
Custom 20 - Name
	Name values of the customizable allocation Custom fields

	Custom 1 - Code  through
Custom 20 - Code
	Code values of the customizable allocation Custom fields

	Expense Reports > Expense Allocation > Keys

	Allocation Key
	Unique system-assigned key that identifies the allocation

	Allocation Legacy Key
	

	Associated Report Entry Key
	Unique system-assigned key that identifies the expense being allocated

	Associated Report Entry Legacy Key
	

	Reimbursement Currency Key
	Unique system-assigned key that identifies the currency in which the employee is reimbursed

	Reporting Currency Key
	Unique system-assigned key that identifies the reporting currency

	Expense Reports > Expense Attendees

	Attendee Name 
	Last Name, First Name of an attendee associated with the expense

	Attendee First Name
	

	Attendee Last Name
	

	Attendee Middle Initial
	

	Attendee Suffix
	

	Title
	Job title of the attendee

	Company
	Company employing the attendee

	Attendee Type
	Type of attendee at the expensed event, such as business guest, employee, or spouse

	Attendee Type Code
	Attendee type code associated with the attendee type

	External ID
	ID for the attendee in the external source system

	Deleted
	Indicates that the attendee is inactive on the attendee list; does not indicate the attendee was deleted from the expense entry

	Is Traveling
	Associated with the attendee "status" field that was introduced to the attendee screen (Attendee Detail View) for clients to define the attendee status (travelling or non-travelling) for the "employee" attendee type.

	Is Traveling Code
	

	Current Version Flag
	

	Expense Reports > Expense Attendees > Amounts

	Attendee Currency
	Currency associated with the attendee:

· As defined in the attendee import, if imported
- or - 

· Same as the employee's reimbursement currency, if the attendee was added by an employee

	Approved Amount (Attendee Currency)
	Amount of the expense approved for reimbursement, converted as needed to the attendee currency

	Reimbursement Currency
	Currency in which the employee was reimbursed

	Approved Amount (Reimbursement Currency)
	Amount of the expense approved for reimbursement, converted as needed to the employee's reimbursement currency

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Approved Amount (Reporting Currency)
	Amount of the expense approved for reimbursement, converted as needed to the reporting currency

	Transaction Currency
	Currency in which the expense was incurred

	Approved Amount (Transaction Currency)
	Amount of the expense approved for reimbursement, in the currency in which the expense was incurred

	Expense Reports > Expense Attendees > Expense Entry Information

	Expense Attendee Custom 1 – Name through Custom 5 - Name
	Name values of the customizable attendee Custom fields

	Expense Attendee Custom 1 – Code through Custom 5 - Code
	Code values of the customizable attendee Custom fields

	Is Amount Edited
	Indicates whether the amount was edited by the employee

	Expense Reports > Expense Attendees > Associated Counts

	Attendee Instance Count
	Represents the count field for the attendee record, which exists for every type of attendee but is not commonly editable for attendee types other than No Show

	Expense Reports > Expense Attendees > Additional Attendee Details

	Custom 1 - Name  through
Custom 20 - Name
	Name values of the customizable attendee Custom fields

	Custom 1 - Code  through
Custom 20 - Code
	Code values of the customizable attendee Custom fields

	Expense Reports > Expense Attendees > Keys

	Attendee Key
	Unique system-assigned key that identifies the attendee

	Attendee Legacy Key
	

	Associated Report Entry Key
	Unique system-assigned key that identifies the expense to which the attendee has been assigned

	Associated Report Entry Legacy Key
	

	Reporting Currency Key
	Unique system-assigned key that identifies the reporting currency

	Reimbursement Currency Key
	Unique system-assigned key that identifies the employee is reimbursed

	Transaction Currency Key
	Unique system-assigned key that identifies the currency in which the expense was incurred

	Attendee Type Key
	Unique system-assigned key that identifies the attendee type (employee, spouse, etc.)

	Attendee Currency Key
	Unique system-assigned key that identifies the currency assigned to the attendee

	Expense Reports > Expense Attendees > Keys > Prompt Keys

	Attendee Currency Prompt Key
	

	Expense Reports > Employee Taxability

	Insert Date/Time 
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Transaction Currency
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Taxable Amount
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Reporting Currency
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Taxable Amount (rpt)
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Non Taxable Amount
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Non Taxable Amount (rpt)
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Flat Rate Taxable Amount

	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	Flat Rate Taxable Amount (rpt)
	For German Three-Month Tax Rule but can actually be used for any appropriate tax reporting

	From Service
	

	Expense Reports > Employee Taxability > Keys

	Associated Report Entry Key
	Unique system-assigned key that identifies the expense report

	Associated Report Entry Legacy Key
	

	Expense Reports > Mobile Quick Expense Entry

	Employee
	

	Employee ID
	

	Expense Type
	

	Vendor Name
	

	Location
	

	Transaction Date
	

	Receipt Image ID
	

	Expense Reports > Mobile Quick Expense Entry > Amounts

	Transaction Currency
	

	Transaction Amount
	

	Reporting Currency
	

	Transaction Amount (rpt)
	

	Expense Reports > Mobile Quick Expense Entry > Keys

	Mobile Entry Key
	

	Employee Key
	

	Mobile Entry Legacy Key
	

	Reporting Currency Key
	

	Transaction Currency Key
	

	Transaction Date Key
	

	Expense Reports > Expense Taxes

	Expense Reports > Expense Taxes > Expense Tax

	Tax Authority Name
	

	Tax Authority Label
	

	Tax Rate Type
	

	Source
	

	Tax Code
	

	Reclaim Code
	

	Proportional Flag
	

	Proportional Flag Code
	

	Expense Reports > Expense Taxes > Expense Tax > Additional Fields

	Tax Rate Type Deleted
	

	Custom 1 - Name  through
Custom 10 - Name
	

	Custom 1 - Code  through
Custom 10 - Code  
	

	Expense Reports > Expense Taxes > Expense Tax > Amounts (transaction currency)

	Transaction Currency
	

	Tax on Expense Amount
	

	Tax on Adjusted Amount
	

	Reclaimable Tax on Expense Amount
	

	Reclaimable Tax on Adjusted Amount
	

	Lost Reclaimable Tax
	

	Expense Reports > Expense Taxes > Expense Tax > Amounts (reimbursement currency)

	Reimbursement Currency
	

	Tax on Expense Amount (reimb)
	

	Tax on Adjusted Amount (reimb)
	

	Reclaimable Tax on Expense Amount (reimb)
	

	Reclaimable Tax on Adjusted Amount (reimb)
	

	VAT Reclaim Amount (reimb)
	

	Expense Reports > Expense Taxes > Expense Tax > Amounts (reporting currency)

	Reporting Currency
	

	Tax on Expense Amount (rpt)
	

	Tax on Adjusted Amount (rpt)
	

	Reclaimable Tax on Expense Amount (rpt)
	

	Reclaimable Tax on Adjusted Amount (rpt)
	

	VAT Reclaim Amount (rpt)
	

	Expense Reports > Expense Taxes > Expense Tax > Keys

	Report Entry Tax Key
	

	Associated Report Entry Key
	

	Associated Report Entry Legacy Key
	

	Tax Authority Key
	

	Tax Rate Type Key
	

	Transaction Currency Key
	

	Reimbursement Currency Key
	

	Reporting Currency Key
	

	Expense Reports > Expense Taxes > Expense Tax > Keys > Prompt Keys

	Tax Authority Prompt Key
	

	Tax Rate Type Prompt Key
	

	Transaction Currency Prompt Key
	

	Reimbursement Currency Prompt Key
	

	Expense Reports > Expense Taxes > Expense Tax Allocation

	Fringe Benefit Reclaim Code
	

	Fringe Benefit Attendee Type
	

	Percentage
	

	Account Code 1
	

	Account Code 2
	

	Expense Reports > Expense Taxes > Expense Tax Allocation > Amounts (transaction currency)

	Transaction Currency
	

	Tax on Expense Amount
	

	Tax on Adjusted Amount
	

	Reclaimable Tax on Expense Amount
	

	Reclaimable Tax on Adjusted Amount
	

	Expense Reports > Expense Taxes > Expense Tax Allocation > Additional Allocation Details

	Custom 1 - Name  through
Custom 20 - Name
	

	Custom 1 - Code  through
Custom 20 - Code
	

	Expense Reports > Expense Taxes > Expense Tax Allocation > Amounts (reimbursement currency)

	Reimbursement Currency
	

	Tax on Expense Amount (reimb)
	

	Tax on Adjusted Amount (reimb)
	

	Reclaimable Tax on Expense Amount (reimb)
	

	Reclaimable Tax on Adjusted Amount (reimb)
	

	Expense Reports > Expense Taxes > Expense Tax Allocation > Amounts (reporting currency)

	Reporting Currency
	

	Tax on Expense Amount (rpt)
	

	Tax on Adjusted Amount (rpt)
	

	Reclaimable Tax on Expense Amount (rpt)
	

	Reclaimable Tax on Adjusted Amount (rpt)
	

	Expense Reports > Expense Taxes > Expense Tax Allocation > Keys

	Report Entry Tax Allocation Key
	

	Associated Report Entry Key
	

	Associated Report Entry Legacy Key
	

	Associated Report Entry Allocation Key
	

	Expense Reports > Car Expenses

	From Location
	

	To Location
	

	Odometer Start
	

	Odometer End
	

	Business Distance
	

	Personal Distance 
	

	Distance Unit
	

	Distance Unit Code
	

	Passenger Count
	

	Vehicle ID
	

	Vehicle Description
	

	Rate Criteria Name
	

	Configuration Name
	

	Configuration Label

	

	Route ID
	

	Data Source
	Source of the mileage route information for car expenses

	Expense Reports > Car Expenses > Additional Car Details

	Engine Size
	

	Energy
	Energy name – the same way it appears in the Expense user interface, such as Petrol

	CO2 Emission Rate
	

	First Date of Circulation
	

	First Date Of Circulation For Company
	

	End Date Of Circulation
	

	Registration Date
	

	Rate Criteria Sequence
	

	Company or Personal Configuration
	

	Configuration Type
	

	Configuration Period Units
	

	Configuration Starting Month
	

	Configuration Starting Day in Month
	

	Custom 1 - Name through 
Custom 5 - Name
	

	Custom 1 - Code through 
Custom 5 - Code
	

	Expense Reports > Car Expenses > Drive Mileage Details

	User ID
	

	Distance
	

	Unit
	

	Route Source
	

	Avoid Highways
	

	Avoid Tolls
	

	Round Trip
	

	Journey Type
	

	Expense Reports > Car Expenses > Keys

	Car Log Entry Key
	

	Car Log Key
	

	Car Key
	

	Car Legacy Key
	

	Car Criteria Key
	

	Car Criteria Legacy Key
	

	Car Configuration Key
	

	Mileage Route Key
	

	Expense Reports > Car Expenses > Keys > Prompt Keys

	Car Prompt Key
	

	Car Criteria Prompt Key
	

	Car Configuration Prompt Key
	

	Expense Reports > Credit Card

	Filter: Include Only Assigned Transactions
	

	Filter: Include Only Unassigned Transactions
	

	Expense Reports > Credit Card > Credit Card Accounts

	Employee
	Name of the employee to whom the card has been assigned

NOTE: Not all cards may be assigned to an employee.

	Employee ID
	Unique code or number that identifies the employee assigned to the card

NOTE: Not all cards may be assigned to an employee.

	Name on Card
	Name on the corporate card, as supplied by the credit card vendor

	Last Four Account Digits
	Last four digits of the credit card account number

	Account Type
	

	Accounting Code
	

	Default Policy
	

	Market Code
	

	Payment Type
	

	Card Provider Market
	

	Card Provider Status
	

	Card Provider Status Code
	

	Card Cancel Date
	

	Effective Date
	

	Is Deleted Flag
	

	Is Deleted Flag Code
	

	Expense Reports > Credit Card > Credit Card Accounts > Manage Card Program Details

	Program Name
	

	Program Type
	

	Program Issuer
	

	Program Issuer Code
	

	Program Default Policy
	

	Program Country
	

	Program Country Code
	

	Program Frequency
	

	Program Start Day 1
	

	Program Start Day 2
	

	Program Is Deleted
	

	Expense Reports > Credit Card > Credit Card Accounts > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee E-mail Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Employee Country Code 
	Two-character code that identifies the employee's country

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 21 - Name
	Name values of the customizable employee Custom fields

	Employee Custom 1 - Code  through
Employee Custom 21 - Code
	Code values of the customizable employee Custom fields

	Expense Reports > Credit Card > Credit Card Accounts > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Expense Reports > Credit Card > Credit Card Accounts > Keys

	Credit Card Account Key
	Unique system-assigned key that identifies the account, or credit card, on which the transaction was charged

	Employee Key
	Unique system-assigned key that identifies the employee

	Payment Type Key
	Unique system-assigned key that identifies the payment type (method) used to pay the expense

	Associated Card Program Key
	

	Account Type Key
	

	Default Policy Key
	

	Program Type Key
	

	Program Default Policy Key
	

	Program Country Key
	

	Expense Reports > Credit Card > Credit Card Accounts > Keys > Prompt Keys

	Employee Prompt Key
	

	Payment Type Prompt Key
	

	Account Type Prompt Key
	

	Default Policy Prompt Key
	

	Program Type Prompt Key
	

	Program Default Policy Prompt Key
	

	Program Country Prompt Key
	

	Expense Reports > Credit Card > Credit Card Transactions

	Card Type
	

	Transaction Status
	Code that indicates the availability status of the credit card transaction:

· AS = Assigned to report

· BA = Prior to card assignment

· CH = Configuration hidden

· ED = Prior to effective date

· HD = User hidden

· PD = Potential duplicate

· PH = Payment hidden

· UN = Unassigned to report

	Transaction Status Value
	Transaction status description:

· Assigned to Report

· Prior to Card Assignment

· Configuration Hidden

· Prior to Effective Date

· User Hidden

· Potential Duplicate

· Payment Hidden

· Unassigned to Report

	Transaction Type
	One of these:

· CHG = Charge

· PAY = Payment

· CAV = Cash Advance

· RPE = Credit

	Transaction Type Name
	Name of the transaction type: 

· Charge

· Payment

· Cash Advance

· Credit

	Merchant
	Name of the merchant, or vendor, with whom the transaction was conducted

	Merchant ID
	ID of the merchant, or vendor, with whom the transaction was conducted

	Default Expense Type
	Default expense type associated with the merchant on the transaction 

NOTE: Employees may change the default expense type after they assign the credit card transaction to an expense report.

	Posted Date
	Date the transaction was posted to the credit card's systems

	Transaction Date
	Date the transaction was incurred

	Download Date
	Date the transaction was imported into the expense system

	Billing Date
	

	Expense Reports > Credit Card > Credit Card Transactions > Amounts

	Posted Amount (credit card currency)
	Transaction amount converted, as needed, from the transaction currency to the credit card's currency

	Posted Amount (reimbursement currency)
	Transaction amount converted, as needed, from the transaction currency to the currency in which the employee is reimbursed

	Posted Amount (reporting currency)
	Transaction amount converted, as needed, from the transaction currency to the reporting currency

	Credit Card Currency
	Credit card's base currency

	Reimbursement Currency
	Currency in which the employee was reimbursed

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Transaction Amount
	Amount of the transaction in the currency in which the transaction was incurred

	Transaction Currency
	Currency in which the transaction was incurred

	Expense Reports > Credit Card > Credit Card Transactions > Normalized Vendor

	Vendor Alliance
	Alliance groups such as Marriott Hotels & Resorts, Avis Budget Group, Star Alliance

	Vendor Brand
	Vendors within the alliance such as Courtyard by Marriott, Avis, Budget

	Vendor Name
	Specific vendor such as Courtyard by Marriott in Albany

	Vendor Type
	Hotel, rental car, hotel, etc.

	Vendor Address 1
	

	Vendor Address 2
	

	Vendor Address 3
	

	Vendor Address 4
	

	Vendor City
	

	Vendor State
	

	Vendor Postal Code
	

	Vendor Country
	

	Vendor Region
	

	Expense Reports > Credit Card > Credit Card Transactions > Additional Transaction Details

	Transaction ID
	Unique number that identifies the credit card transaction

	Reference Number
	

	Acquirer Reference Number
	

	Processor Reference Number
	

	Sequence Number
	

	Description
	Further description of the transaction

	Charge Description Line 2
	

	Charge Description Line 3
	

	Charge Description Line 4
	

	Charge Description Line 5
	

	Assigned Flag
	

	Addendum Type
	Type of level 3 information available for the transaction:

· TRVL = Air and Other Travel

· PRCH = Other Goods or Services

· LODG = Lodging

· CAR = Car Rental

	Addendum Type Code
	

	Billing Type
	

	Statement Start Date
	

	Statement End Date
	

	Statement Status
	

	Custom 1  through
Custom 10
	Additional fields that contain other information supplied by the credit card vendor

	Credit Card Account Code 1  through
Credit Card Account Code 10
	

	Expense Reports > Credit Card > Credit Card Transactions > Additional Merchant Details

	Merchant Description
	

	Merchant Code
	Code that identifies the merchant

	Merchant Reference Number
	Reference number that identifies the merchant

	Merchant Address
	Street address where the merchant is located

	Merchant City/Location
	City or location where the merchant is located

	Merchant State/Province/Region
	State, province, or region where the merchant is located

	Merchant Country
	Country where the merchant is located

	Merchant Country Code
	ISO country code for the country where the merchant is located

	Merchant Postal Code
	Postal code that applies to the merchant location

	Standard Merchant Code
	Concur-standardized code that identifies the merchant; if the vendor provides other than an MCC code, then Concur attempts to provides a translated value in this column

	Merchant Region
	

	Expense Reports > Credit Card > Credit Card Transactions > Billed To Credit Card Account

	Billed To Payment Type
	

	Billed To Account Type
	

	Billed To Name on Card
	

	Billed To Last Four Account Digits
	

	Billed To Market Code
	

	Billed To Provider Status
	

	Billed To Cancel Date
	

	Billed To Effective Date
	

	Billed To Is Deleted
	

	Expense Reports > Credit Card > Credit Card Transactions > Tax Information

	Tax Amount
	

	Other Tax Amount
	

	GST or VAT Amount
	

	Sales Tax Amount
	

	Local Tax Amount
	

	Accredited VAT Merchant
	

	Customer VAT Number
	

	Merchant VAT Number
	

	Expense Reports > Credit Card > Credit Card Transactions > Reporting Segments

	Reporting Group
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Expense Reports > Credit Card > Credit Card Transactions > Actionable Analytics

	Transaction Status Code
	

	Transaction Exceeds Limit
	

	Is Anomaly Merchant Category
	

	Expense Reports > Credit Card > Credit Card Transactions > Keys

	Credit Card Transaction Key
	Unique system-assigned key that identifies the credit card transaction

	Credit Card Transaction Legacy Key
	

	Credit Card Account Key
	Unique system-assigned key that identifies the account, or credit card, on which the transaction was charged

	Associated Cash Advance Key
	Unique system-assigned key that identifies a cash advance that may have been created by the import of the credit card transaction

	Associated Cash Advance Legacy Key
	

	Employee Key
	Unique system-assigned key that identifies the employee

	Payment Type Key
	Unique system-assigned key that identifies the payment type (method) used to pay the expense

	Transaction Status Key
	Unique system-assigned key that identifies the transaction status

	Transaction Type Key
	Unique system-assigned key that identifies the transaction type

	Default Expense Type Key
	Unique system-assigned key that identifies the default expense type

	Expense Type Code
	

	Reporting Currency Key
	Unique system-assigned key that identifies the reporting currency

	Credit Card Currency Key
	Unique system-assigned key that identifies the credit card's base currency

	Transaction Currency Key
	Unique system-assigned key that identifies the currency in which the expense was incurred

	Reimbursement Currency Key
	Unique system-assigned key that identifies the currency in which the employee is reimbursed

	Billed To Account Key
	

	Billed To Payment Type Key
	

	Billed To Account Type Key
	

	Normalized Vendor Key
	

	Merchant Region Key
	

	Expense Reports > Credit Card > Credit Card Transactions > Keys > Prompt Keys

	Credit Card Currency Prompt Key
	

	Transaction Currency Prompt Key
	

	Expense Type Prompt Key
	

	Transaction Status Prompt Key
	

	Transaction Type Prompt Key
	

	Billed To Payment Type Prompt Key
	

	Billed To Account Type Prompt Key
	

	Normalized Vendor Prompt Key
	

	Merchant Region Prompt Key
	

	Expense Reports > Credit Card > Additional Transaction Details

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Car Rental Information

	Rental Agreement Number
	

	Renter Name
	

	Class Code
	

	Number of Rental Days
	

	Pickup Date/Time
	

	Return Date/Time
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Car Rental Information > Pickup & Return Locations

	Pickup Property ID
	

	Pickup City/Location
	

	Pickup State/Province/Region
	

	Pickup Country
	

	Return Property ID
	

	Return City/Location
	

	Return State/Province/Region
	

	Return Country
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Car Rental Information > Rates, Charges & Other Amounts

	Distance Rate
	

	Daily Rate
	

	Weekly Rate
	

	Total Distance
	

	Regular Distance Charge
	

	Extra Distance Charge
	

	One Way Drop Charge
	

	Late Charge
	

	Fuel Charge
	

	Insurance Charge
	

	Other Charge
	

	Adjustment Amount
	

	Extra Charge Code
	

	Extra Charge Amount
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Car Rental Information > Additional Car Rental Details

	Number of Cars
	

	Maximum Free Distance
	

	Commodity Code
	

	Custom 1  through
Custom 5
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Car Rental Information > Keys

	Associated Credit Card Transaction Key
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Lodging Information

	Folio Number
	

	Merchant Record Number
	

	Property Phone
	

	Arrival Date/Time
	

	Departure Date/Time
	

	Number of Room Nights
	

	Guest Name
	

	Number in Party
	

	Room Type
	

	Number of Rooms
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Lodging Information > Rates, Charges & Other Amounts

	Daily Room Rate
	

	Daily Room Tax
	

	Bar Charge
	

	Food Charge
	

	Parking Charge
	

	Phone Charge
	

	Gift Charge
	

	Laundry Charge
	

	Movie Charge
	

	Tip Charge
	

	Other Charge
	

	Charge Description
	

	Prepaid Amount
	

	Total Room Tax
	

	Adjustment Amount
	

	Total Lodging Amount
	

	Total Non-Room Charge
	

	Total Folio Cash Advance
	

	Total Business Center Charges
	

	Health Club Charges
	

	Conference Charges
	

	Internet Access Charges
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Lodging Information > Lodging Location

	Lodging City/Location
	

	Lodging State/Province/Region
	

	Lodging Postal Code
	

	Lodging Region ID
	

	Lodging Country
	

	Lodging Property ID
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Lodging Information > Additional Lodging Information

	Commodity Code
	

	Program Code
	

	Other Services Code
	

	Custom 1  through
Custom 5
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Lodging Information > Keys

	Associated Credit Card Transaction Key
	

	Expense Reports > Credit Card > Additional Transaction Details > Lodging Folio Details

	Folio Transaction Type
	

	Folio Transaction Type Description
	

	Transaction Date/Time
	

	Posted Date/Time
	

	Transaction Amount
	

	Transaction Description
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Air and Travel Information

	Ticket Number
	

	Passenger Name
	

	Departure Date/Time
	

	Issuing Carrier
	

	Total Fare
	

	Issued Date
	

	Number of Legs
	

	Base Fare
	

	Total Fee
	

	E-Ticket
	

	Travel Agency Code
	

	Travel Agency Name
	

	Conjunction ID
	

	Refund Ticket Number
	

	Exchanged Ticket Number
	

	Exchanged Ticket Amount
	

	Commodity Code
	

	Custom 1  through
Custom 5
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Air and Travel Information > Keys 

	Associated Credit Card Transaction Key
	

	Expense Reports > Credit Card > Additional Transaction Details > Travel Segment Details

	Travel Leg Number
	

	Carrier Code
	

	Service Class
	

	Departure Location
	

	Arrival Location
	

	Flight Number
	

	Leg Departure Date/Time
	

	Leg Arrival Date/Time
	

	Foreign Departure
	

	Departure Country 
	

	Originating Leg
	

	Foreign Arrival
	

	Arrival Country
	

	Final Destination
	

	Fare
	

	Fee
	

	Conjunction Ticket Number
	

	Exchange Ticket Number
	

	Segment Custom 1  through
Segment Custom 5
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Other Goods & Services

	Invoice Number
	

	Order Date/Time
	

	Purchase Date/Time
	

	Product Code
	

	Description
	

	Number of Line Items
	

	Discount Amount
	

	Shipping Amount
	

	Duty Amount
	

	VAT Ship Tax Amount
	

	Commodity Code
	

	Custom 1 through
Custom 10
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card-Other Goods & Services > Keys

	Associated Credit Card Transaction Key
	

	Expense Reports > Credit Card > Additional Transaction Details > Other Goods & Services Details

	Item ID
	

	Item Quantity
	

	Unit of Measure
	

	Unit Amount
	

	Description
	

	Item Discount Amount
	

	Extended Amount
	

	Total Line Amount
	

	Detail Sequence Number
	

	Net Gross
	

	Discount
	

	Item Commodity Code
	

	Item Commodity Code Extended
	

	Item Custom 1 through
Item Custom 10
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card - Fleet/Fuel Information 

	
	Card Assigned To
	

	
	Driver ID
	

	
	Vehicle Number
	

	
	Fuel Type
	

	
	Fuel Type Code
	

	
	Product Type
	

	
	Product Type Code
	

	
	Service Type
	

	
	Service Type Code
	

	Expense Reports > Credit Card > Additional Transaction Details > Credit Card - Fleet/Fuel Information > Keys

	
	Associated Credit Card Transaction Key
	

	
	Card Assigned to Legacy Key
	

	Include Only Fleet/Fuel Cards Assigned to Driver 
	(filter)

	Include Only Fleet/Fuel Cards Assigned to Vehicle 
	(filter)

	Expense Reports > Receipts Viewed

	Expense Reports > Receipts Viewed > Report Receipts Viewed

	Receipts Viewed Date/Time
	

	Receipts Viewed By Employee
	

	Receipts Viewed By Employee - ID
	

	Expense Reports > Receipts Viewed > Report Receipts Viewed > Keys

	Associated Report Legacy Key
	

	Associated Employee Expense Legacy Key
	

	Expense Reports > Receipts Viewed > Entry Receipts Viewed

	Receipts Viewed Date/Time
	

	Receipts Viewed By Employee
	

	Receipts Viewed By Employee - ID
	

	Expense Reports > Receipts Viewed > Report Receipts Viewed > Keys

	Associated Report Entry Legacy Key
	

	Associated Employee Expense Legacy Key
	

	Expense Reports > Japanese Public Transportation

	Expense Reports > Japanese Public Transportation > IC Cards

	Employee
	

	Employee ID
	

	Card ID
	

	Card Name
	

	Is Active
	

	Register Date
	

	Expense Reports > Japanese Public Transportation > IC Cards > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee Email Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Employee Country Code
	

	Employee Country Name
	

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	BI Manager
	

	BI Manager Email Address
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 21 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 21 - Code  
	

	Expense Reports > Japanese Public Transportation > IC Cards > Keys

	IC Card Key
	

	Employee Key
	

	Expense Reports > Japanese Public Transportation > IC Cards > Keys > Prompt Keys

	Employee Prompt Key
	

	Expense Reports > Japanese Public Transportation > Route Legs

	Comment
	

	IC Record ID
	

	Origin Type
	

	Travel Class
	

	Transaction Date
	

	Transaction Date/Time
	

	From Line
	

	From Line (Japanese)
	

	To Line
	

	To Line (Japanese)
	

	From Location
	

	To Location
	

	Expense Reports > Japanese Public Transportation > Route Legs > Flags

	Is Fast
	

	Is Cheap 
	

	Is Easy
	

	Is From Commuter Pass Used
	

	Is To Commuter Pass used
	

	Expense Reports > Japanese Public Transportation > Route Legs > Amounts

	Transaction Currency
	

	Transaction Currency – Name
	

	Amount
	

	Total Amount
	

	Additional Charge
	

	Total Additional Charge
	

	Reimbursement Currency
	

	Reimbursement Currency – Name
	

	Amount (reimbursement currency)
	

	Total Amount (reimbursement currency)
	

	Additional Charge (reimbursement currency)
	

	Total Additional Charge (reimbursement currency)
	

	Reporting Currency
	

	Reporting Currency (Name)
	

	Amount (reporting currency)
	

	Total Amount (reporting currency)
	

	Additional Charge (reporting currency)
	

	Total Additional Charge (reporting currency)
	

	Expense Reports > Japanese Public Transportation > Route Legs > Keys

	Route Leg Key
	

	IC Card Key
	

	Associated Report Entry Key
	

	Travel Class Key
	

	Origin Type Key
	

	From Line Key
	

	To Line Key
	

	From Location Key
	

	To Location Key
	

	Expense Reports > Japanese Public Transportation > Route Legs > Keys > Prompt Keys

	From Line Prompt Key
	

	To Line Prompt Key
	

	Travel Class Prompt Key
	

	From Location Prompt Key
	

	To Location Prompt Key
	

	Expense Reports > Japanese Public Transportation 2.0

	Expense Reports > Japanese Public Transportation 2.0 > Route

	Origin Type
	

	Transaction Date
	

	Transaction Date/Time
	

	From Location
	

	To Location
	

	Total Distance
	

	Distance Unit
	

	Seat Type
	

	Departure Station
	

	Departure Date/Time
	

	Arrival Station
	

	Arrival Date/Time
	

	Expense Reports > Japanese Public Transportation 2.0 > Route > Flags

	Is Commuter Pass Applied
	

	Is Fast
	

	Is Cheap
	

	Is Easy
	

	Is Round Trip
	

	Is IC Ticket
	

	Expense Reports > Japanese Public Transportation 2.0 > Route > Amounts

	Transaction Currency
	

	Amount
	

	Total Amount
	

	Additional Charge
	

	Total Additional Charge
	

	Reporting Currency
	

	Amount (reporting currency)
	

	Total Amount (reporting currency)
	

	Additional Charge (reporting currency)
	

	Total Additional Charge (reporting currency)
	

	Expense Reports > Japanese Public Transportation 2.0 > Route > Keys

	Employee Key
	

	Route Key
	

	Associated Report Entry Key
	


Section 3:  Folder – Authorization Requests

[image: image5.png](6 (] Expense Reports
= 3 Authorization Requests
= Authorization Request Headers
= Authorization Request Category Entries
= Authorization Request Workfiow Tral
% (0 Authorization Request Exceptions
% (2 Authorization Request Conments
= Authorization Request Attendess
& (1 Travel Allowances




	Field
	Description

	Authorization Requests > Authorization Request Headers

	Authorization Request Name
	

	Requesting Employee
	

	Employee ID
	

	Request ID
	

	Request Purpose 
	

	Approval Status
	

	Policy
	

	Closed Flag
	

	Deleted
	

	Number of Request Category Entries
	

	Authorization Requests > Authorization Request Headers > Amounts (request currency)

	Request Currency
	

	Requested Amount
	

	Approved Amount
	

	Remaining Amount
	

	Authorization Requests > Authorization Request Headers > Amounts (reporting currency)

	Reporting Currency
	

	Requested Amount (rpt)
	

	Approved Amount (rpt)
	

	Remaining Amount (rpt)
	

	Authorization Requests > Authorization Request Headers > Request Dates

	Creation Date 
	

	Submit Date
	

	Authorized Date
	

	Expiration Date
	

	Travel Start Date
	

	Travel End Date
	

	Authorization Requests > Authorization Request Headers > Additional Request Details

	Custom 1 - Name  through
Custom 20 - Name
	

	Custom 1 - Code  through
Custom 20 - Code
	

	Authorization Requests > Authorization Request Headers > Reporting Segments

	Reporting Group
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Authorization Requests > Authorization Request Headers > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Default Approver
	

	Default Approver ID
	

	Default Approver E-mail Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee E-mail Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code  
	

	Authorization Requests > Authorization Request Headers > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Authorization Requests > Authorization Request Headers > Keys

	Authorization Request Key
	

	Authorization Request Legacy Key
	

	Employee Key
	

	Default Authorization Request Approver Key
	

	Policy Key
	

	Approval Status Key
	

	Request Currency Key
	

	Authorization Requests > Authorization Request Headers > Keys > Prompt Keys

	Employee Prompt Key
	

	Default Authorization Request Approver Prompt Key
	

	Policy Prompt Key
	

	Request Currency Prompt Key
	

	Approval Status Prompt Key
	

	Authorization Requests > Authorization Request Category Entries

	Expense Category Name
	

	Description
	

	Vendor
	

	From City/Location
	

	From State/Province/Region
	

	From Country
	

	To City/Location
	

	To State/Province/Region
	

	To Country
	

	From Date
	

	To Date
	

	Number of Attendees
	

	Authorization Requests > Authorization Request Category Entries > Amounts (request currency)

	Request Currency
	

	Requested Amount
	

	Approved Amount
	

	Remaining Amount
	

	Authorization Requests > Authorization Request Category Entries > Amounts (reporting currency)

	Reporting Currency
	

	Requested Amount (rpt)
	

	Approved Amount (rpt)
	

	Remaining Amount (rpt)
	

	Authorization Requests > Authorization Request Category Entries > Additional Request Category Details

	Vendor (free -form entry)
	

	Vendor (from list)
	

	Custom 1 - Name  through
Custom 40 - Name
	

	Custom 1 - Code  through
Custom 40 - Code
	

	Authorization Requests > Authorization Request Category Entries > Keys

	Authorization Request Category Key
	

	Associated Authorization Request Key
	

	Expense Category Key
	

	Expense Category Legacy Key
	

	From Location Key
	

	To Location Key
	

	Expense Vendor Key
	

	Request Currency Key
	

	Authorization Requests > Authorization Request Category Entries > Keys > Prompt Keys

	Expense Category Prompt Key
	

	From Location Prompt Key
	

	To Location Prompt Key
	

	Expense Vendor Prompt Key
	

	Request Currency Prompt Key
	

	Authorization Requests > Authorization Request Workflow Trail

	Current Workflow Instance 
	

	Current Workflow Flag (Current = 1)
	

	Workflow Process Complete
	

	Step
	

	Process
	

	Step Sequence
	

	Step Entry Date/Time 
	

	Step Action Date/Time 
	

	Employee Assigned to Step 
	

	Role
	

	Delegate
	

	Status Upon Step Completion 
	

	Authorization Requests > Authorization Request Workflow Trail > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee ID 
	

	Employee Email Address
	

	Employee Active Flag
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	

	Authorization Requests > Authorization Request Workflow Trail > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Authorization Requests > Authorization Request Workflow Trail > Additional Delegate Details

	Delegate ID
	

	Delegate Email Address 
	

	Delegate Active Flag
	

	Authorization Requests > Authorization Request Workflow Trail > Keys

	Authorization Request Workflow Instance Key
	

	Authorization Request Key
	

	Employee Key
	

	Delegate Employee Key
	

	Process Step Key
	

	Role Key
	

	Role Legacy Key
	

	Status Upon Step Completion Key
	

	Step Legacy Key
	

	Process Legacy Key 
	

	Authorization Requests > Authorization Request Workflow Trail > Keys > Prompt Keys

	Employee Prompt Key
	

	Status Prompt Key
	

	Authorization Requests > Authorization Request Exceptions

	Authorization Requests > Authorization Request Exceptions > Authorization Request Header Exceptions

	Exception Code
	

	Exception Level 
	

	Exception Text
	

	Deleted
	

	Cleared
	

	Exception Event
	

	# Exceptions 
	

	Exception Visible By 
	

	Authorization Requests > Authorization Request Exceptions > Authorization Request Header Exceptions > Keys

	Associated Authorization Request Key
	

	Exception Key 
	

	Exception Prompt Key
	

	Authorization Requests > Authorization Request Exceptions > Authorization Request Category Exceptions

	Exception Code
	

	Exception Level
	

	Exception Text
	

	Deleted
	

	Cleared
	

	Exception Event
	

	# Exceptions
	

	Exception Visible By
	

	Authorization Requests > Authorization Request Exceptions > Authorization Request Category Exceptions > Keys

	Associated Authorization Request Category Key
	

	Associated Authorization Request Key 
	

	Exception Key
	

	Exception Prompt Key
	

	Authorization Requests > Authorization Request Comments

	Authorization Requests > Authorization Request Comments > Authorization Request Header Comments

	Commenter's Name
	

	Comment 
	

	Comment Date/Time
	

	Authorization Requests > Authorization Request Comments > Authorization Request Header Comments > Keys

	Associated Authorization Request Key
	

	Comment Employee Key 
	

	Authorization Requests > Authorization Request Comments > Authorization Request Category Comments

	Commenter's Name
	

	Comment 
	

	Comment Date/Time
	

	Authorization Requests > Authorization Request Comments > Authorization Request Category Comments > Keys

	Associated Authorization Request Category Key 
	

	Associated Authorization Request Key
	

	Commenter Employee Key 
	

	Authorization Requests > Authorization Request Attendees

	Attendee Name 
	

	Attendee First Name
	

	Attendee Last Name
	

	Attendee Last Name
	

	Attendee Middle Initial
	

	Attendee Suffix
	

	Title
	

	Company
	

	Attendee Type
	

	External ID
	

	Deleted
	

	Attendee Instance Count 
	

	Authorization Requests > Authorization Request Attendees > Amounts

	Attendee Currency 
	

	Approved Amount (Attendee Currency)
	

	Remaining Amount (Attendee Currency)
	

	Request Currency 
	

	Request Amount (Request Currency) 
	

	Approved Amount (Request Currency)
	

	Reporting Currency
	

	Request Amount (Reporting Currency)
	

	Approved Amount (Reporting Currency) 
	

	Authorization Requests > Authorization Request Attendees > Additional Attendee Details 

	Is Amount Edited
	

	Custom 1 - Name  through
Custom 25 - Name
	

	Custom 1 - Code  through
Custom 25 - Code
	

	Authorization Requests > Authorization Request Attendees > Keys

	Attendee Key
	

	Associated Authorization Request Entry Key
	

	Reporting Currency Key
	

	Request Currency Key
	

	Attendee Currency Key 
	

	Attendee Type Key
	

	Authorization Requests > Authorization Request Attendees > Keys > Prompt Keys

	Attendee Currency Prompt Key
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	Field
	Description

	Travel Requests > Travel Request Headers

	Travel Request Name
	

	Requesting Employee
	

	Employee ID
	

	Request ID
	

	Request Purpose
	

	Approval Status
	

	Policy
	

	Request Policy
	

	Request Policy Type
	

	Travel Agency
	

	Is Deletable
	

	Is Deleted
	

	Is Closed
	

	Delegate Submitted
	

	Delegate Approved
	

	Ever Sent Back
	

	User Reviewed
	

	Limit Approved
	

	Exception Approved
	

	Receipts Received
	

	Receipt Image Available
	

	Workflow Completed
	

	Travel Requests > Travel Request Headers > Amounts (request currency)

	Request Currency
	

	Requested Amount
	

	Approved Amount
	

	Remaining Amount
	

	Travel Requests > Travel Request Headers > Amounts (reporting currency)

	Reporting Currency
	

	Requested Amount (rpt)
	

	Approved Amount (rpt)
	

	Remaining Amount (rpt)
	

	Travel Requests > Travel Request Headers > Request Dates

	Creation Date 
	

	Submit Date
	

	First Submit Date
	

	First Approve Date
	

	Authorized Date
	

	Start Date
	

	End Date
	

	Processor Entry Date
	

	Approval Limit Date
	

	Travel Requests > Travel Request Headers > Additional Request Details

	City/Location
	

	Location Code
	

	State/Province/Region
	

	Country
	

	Country Code
	

	Org Unit 1 – Name through 
Org Unit – Name 6
	

	Org Unit 1 – Code through 
Org Unit – Code 6
	

	Custom 1 – Name through 
Custom 20 - Name
	

	Custom 1 – Code through 
Custom 20 - Code 
	

	Travel Requests > Travel Request Headers > Reporting Segments

	Reporting Group
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Travel Requests > Travel Request Headers > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Default Approver
	

	Default Approver ID
	

	Default Approver E-mail Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Travel Requests > Travel Request Headers > Additional Employee Details > Custom Fields

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code  
	

	Travel Requests > Travel Request Headers > Additional Employee Details > Concept Fields

	Employee Division
	

	Employee Division - Code
	

	Employee Department
	

	Employee Department - Code
	

	Employee Business Unit
	

	Employee Business Unit - Code
	

	Employee Cost Center
	

	Employee Cost Center - Code
	

	Employee Project
	

	Employee Project - Code
	

	Travel Requests > Travel Request Headers > Travel User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Travel Requests > Travel Request Headers > Additional Travel Agencey Office Details

	Travel Agency Email Address
	

	Travel Agency Code
	 

	Travel Agency Locale Code
	

	Travel Agency Is Active
	

	Travel Requests > Travel Request Headers > Keys

	Travel Request Key
	

	Travel Request Legacy Key
	

	Employee key
	

	Default Travel Request Approver Key
	

	Policy Key
	

	Request Policy Key
	

	Approval Status Key
	

	Approval Status Legacy Key
	

	Travel Agency Office Key
	

	Location Key
	

	Country Key
	

	Country Subdivision Key
	

	Request Currency Key
	

	Reporting Currency Key
	

	Travel Requests > Travel Request Headers > Keys > Prompt Keys

	Employee Prompt Key
	

	Default Travel Request Approver Prompt Key
	

	Policy Prompt Key
	

	Request Policy Prompt Key
	

	Approval Status Prompt Key
	

	Travel Agency Office Prompt Key
	

	Location Prompt Key
	

	Country Prompt Key
	

	Country Subdivision Prompt Key
	

	Request Currency Prompt Key
	

	Reporting Currency Prompt Key
	

	Travel Requests > Travel Request Headers > Keys > DO NOT USE (Internal Only)

	Report Key
	

	Travel Requests > Travel Request Entries

	Description
	

	Expense Type
	

	Allocation State
	

	Transaction Date
	

	Rate Type Code
	

	Travel Requests > Travel Request Entries > Amounts (transaction currency)

	Transaction Currency
	

	Transaction Amount
	

	Travel Requests > Travel Request Entries > Amounts (request currency)

	Request Currency
	

	Requested Amount
	

	Approved Amount
	

	Remaining Amount
	

	Travel Requests > Travel Request Entries > Amounts (reporting currency)

	Reporting Currency
	

	Requested Amount (rpt)
	

	Approved Amount (rpt)
	

	Remaining Amount (rpt)
	

	Travel Requests > Travel Request Entries > Additional Travel Request Entry Details

	Org Unit 1 - Name through
Org Unit 6 - Name
	Name values of the customizable travel request Org Unit fields 

	Org Unit 1 - Code through
Org Unit 6 - Code 
	Code values of the customizable travel request Org Unit fields 

	Custom 1 - Name  through
Custom 40 - Name
	Name values of the customizable travel request Custom fields 

	Custom 1 - Code  through
Custom 40 - Code
	Code values of the customizable travel request Custom fields 

	Travel Requests > Travel Request Entries > Keys

	Travel Request Entry Key
	

	Associated Travel Request Key
	

	Expense Type Key
	

	Expense Type Legacy Key
	

	Associated Itinerary Key
	

	Travel Requests > Travel Request Entries > Keys > Prompt Keys

	Expense Type Prompt Key
	

	Travel Requests > Travel Request Attendees

	Attendee Name
	

	Attendee First Name
	

	Attendee Last Name
	

	Attendee Last Name
	

	Attendee Middle Initial
	

	Attendee Suffix
	

	Title
	

	Company
	

	Attendee Type
	

	External ID
	

	Deleted
	

	Travel Requests > Travel Request Attendees > Amounts

	Attendee Currency
	

	Approved Amount (Attendee Currency)
	

	Reimbursement Currency
	

	Approved Amount (Reimbursement Currency)
	

	Reporting Currency
	

	Approved Amount (Reporting Currency)
	

	Transaction Currency
	

	Approved Amount (Transaction Currency)
	

	Travel Requests > Travel Request Attendees > Associated Counts

	Attendee Instance Count
	

	Travel Requests > Travel Request Attendees > Additional Attendee Details

	Custom 1 – Custom 20 Name
	

	Custom 1 – Custom 20 Code
	

	Travel Requests > Travel Request Attendees > Keys

	Attendee Key
	

	Attendee Legacy Key
	

	Reporting Currency Key
	

	Reimbursement Currency Key
	

	Attendee Currency Key
	

	Attendee Type Key
	

	Currency Key
	

	Transaction Currency Key
	

	Travel Requests > Travel Request Attendees > Keys > Prompt Keys

	Attendee Currency Prompt Key
	

	Travel Requests > Travel Request Workflow Trail

	Current Workflow Instance
	

	Current Workflow Flag (Current = 1)
	

	Workflow Process Complete
	

	Step
	

	Process
	

	Step Sequence
	

	Step Entry Date/Time
	

	Step Action Date/Time
	

	Employee Assigned to Step
	

	Role
	

	Delegate
	

	Status Upon Completion
	

	Cost Center
	Name of the cost center. For cost object approvals.

	Cost Center Code
	Code for the cost center. For cost object approvals.

	COA Direct Used
	For cost object approvals

	COA Type
	For cost object approvals

	Is Cost Object Step
	For cost object approvals

	Next Step
	For cost object approvals

	Next Process
	For cost object approvals

	Next Approver
	For cost object approvals

	Next Approver ID
	For cost object approvals

	Travel Requests > Travel Request Workflow Trail > Amounts (request currency)

	Approved Amount
	

	Claimed Amount
	

	Request Currency
	For cost object approvals

	Travel Requests > Travel Request Workflow Trail > Amounts (reporting currency)

	Approved Amount (rpt)
	For cost object approvals

	Claimed Amount (rpt)
	For cost object approvals

	Reporting Currency
	For cost object approvals

	Travel Requests > Travel Request Workflow Trail > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee ID
	

	Employee Email Address
	

	Employee Active Flag
	

	Employee BI Manager
	

	Employee BI Manager ID
	

	Employee BI Manager Email Address
	

	Travel Requests > Travel Request Workflow Trail > Additional Employee Details > Concept Fields

	Employee Division
	

	Employee Division - Code
	

	Employee Department
	

	Employee Department - Code
	

	Employee Business Unit
	

	Employee Business Unit - Code
	

	Employee Cost Center
	

	Employee Cost Center - Code
	

	Employee Project
	

	Employee Project - Code
	

	Travel Requests > Travel Request Workflow Trail > Additional Employee Details > Custom Fields

	Employee Org Unit 1 - Name through
Employee Org Unit 6 - Name
	Name values of the customizable travel request  Employee Org Unit fields 

	Employee Org Unit 1 - Code through
Employee Org Unit 6 - Code 
	Code values of the customizable travel request Employee Org Unit fields 

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable travel request Employee Custom fields 

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable travel request Employee Custom fields 

	Travel Requests > Travel Request Workflow Trail > Additional Employee Details > Travel User Fields

	Purpose of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through
Profile Custom 20 (User)
	

	Travel Requests > Travel Request Workflow Trail > Additional Delegate Details

	Delegate Employee ID
	

	Delegate Email Address
	

	Delegate Active Flag
	

	Travel Requests > Travel Request Workflow Trail > Keys

	Travel Request Workflow Instance Key
	

	Travel Request Key
	

	Employee Key
	

	Delegate Employee Key
	

	Process Step Key
	

	Role Key
	

	Role Legacy Key
	

	Status Upon Completion Key
	

	Status Upon Completion Legacy Key
	

	Next Step Instance Key
	

	Next Approver Key
	

	Is Cost Object Step Key
	

	COA Type Key
	Unique system-assigned key that identifies the cost object approver type

	Cost Center Legacy Key
	Legacy key for the cost center

	Travel Requests > Travel Request Workflow Trail > Keys > Prompt Keys

	Employee Prompt Key
	

	Delegate Employee Prompt Key
	

	Status Upon Completion Prompt Key
	

	Process Step Prompt Key
	

	Role Prompt Key
	

	Travel Requests > Travel Request Segments

	Vendor Name
	

	Vehicle Type
	

	Client Locator
	

	Itinerary Locator
	

	Segment Locator
	

	Segment Type
	

	Agency Booked
	

	Segment Booked
	

	PNR
	

	Class of Service
	

	Flight Number
	

	Duration
	

	Travel Requests > Travel Request Segments > Departure/Arrival Information

	Departure Location
	

	Departure State/Province/Region
	

	Departure Country
	

	Departure Location Detail
	

	Arrival Location
	

	Arrival State/Province/Region
	

	Arrival Country
	

	Arrival Location Detail
	

	Travel Requests > Travel Request Segments > Dates

	Departure Date
	

	Departure Time
	

	Arrival Date
	

	Arrival Time
	

	Travel Requests > Travel Request Segments > Additional Travel Request Segment Details

	Vendor (free-form entry)
	

	Vendor (from list)
	

	Custom 1 - Name  through
Custom 40 - Name
	Name values of the customizable travel request Custom fields 

	Custom 1 - Code  through
Custom 40 - Code
	Code values of the customizable travel request Custom fields 

	Travel Requests > Travel Request Segments > Keys

	Travel Request Segment Key
	

	Associated Travel Request Entry Key
	

	Segment Type Key
	

	Travel Requests > Travel Request Segments > Keys > Prompt Keys

	Segment Type Prompt Key
	

	Travel Requests > Travel Request Entry Allocation

	Percentage
	

	Percent Edited
	

	Is Hidden
	

	Transaction Date
	

	Travel Requests > Travel Request Entry Allocation > Amounts (request currency)

	Request Currency
	

	Posted Amount
	

	Approved Amount
	

	Remaining Amount
	

	Travel Requests > Travel Request Entry Allocation > Amounts (reporting currency)

	Reporting Currency
	

	Posted Amount (rpt)
	

	Approved Amount (rpt)
	

	Remaining Amount (rpt)
	

	Travel Requests > Travel Request Entry Allocation > Additional Travel Request Entry Allocation Details

	Custom 1 - Name  through
Custom 20 - Name
	Name values of the customizable travel request Custom fields 

	Custom 1 - Code  through
Custom 20 - Code
	Code values of the customizable travel request Custom fields 

	Travel Requests > Travel Request Entry Allocation > Keys

	Travel Request Entry Allocation Key
	

	Associate Travel Request Entry Key
	

	Travel Requests > Travel Request Exceptions

	Travel Requests > Travel Request Exceptions > Travel Request Header Exceptions 

	Exception Code
	

	Exception Level
	

	Exception Text
	

	Is Deleted
	

	Is Cleared
	

	Is Logged
	

	Exception Event
	

	Exception Visibly By
	

	Travel Requests > Travel Request Exceptions > Travel Request Header Exceptions > Keys

	Travel Request Exception Key
	

	Associated Travel Request Key
	

	Exception Key
	

	Exception Event Key
	

	Travel Requests > Travel Request Exceptions > Travel Request Header Exceptions > Keys > Prompt Keys

	Exception Prompt Key
	

	Exception Event Prompt Key
	

	Travel Requests > Travel Request Exceptions > Travel Request Entry Exceptions

	Exception Code
	

	Exception Level
	

	Exception Text
	

	Is Deleted
	

	Is Cleared
	

	Is Logged
	

	Exception Event
	

	Exception Visible By
	

	Travel Requests > Travel Request Exceptions > Travel Request Entry Exceptions > Keys

	Travel Request Entry Exception Key
	

	Associated Travel Request Entry Key
	

	Exception Key
	

	Exception Event Key
	

	Travel Requests > Travel Request Exceptions > Travel Request Entry Exceptions > Keys > Prompt Keys

	Exception Prompt Key
	

	Exception Event Prompt Key
	

	Travel Requests > Travel Request Exceptions > Travel Request Segment Exceptions

	Exception Code
	

	Exception Level
	

	Exception Text
	

	Is Deleted
	

	Is Cleared
	

	Is Logged
	

	Exception Event
	

	Exception Visible By
	

	Travel Requests > Travel Request Exceptions > Travel Request Segment Exceptions > Keys

	Travel Request Segment Exception Key
	

	Associated Travel Request Segment Key
	

	Exception Key
	

	Exception Event Key
	

	Travel Requests > Travel Request Exceptions > Travel Request Segment Exceptions > Keys > Prompt Keys

	Exception Prompt Key
	

	Exception Event Prompt Key
	

	Travel Requests > Travel Request Entry Comments

	Travel Requests > Travel Request Entry Comments > Travel Request Header Comments

	Commenter's Name
	

	Comment
	

	Creation Date/Time
	

	Comment for Employee
	

	Travel Requests > Travel Request Entry Comments > Travel Request Header Comments > Additional Employee Details

	Commenter's Employee ID
	

	Commenter's Email Address
	

	Comment for Employee ID
	

	Comment for Employee Email Address
	

	Travel Requests > Travel Request Entry Comments > Travel Request Header Comments > Keys

	Travel Request Comment Key
	

	Associated Travel Request Key
	

	Commenter Employee Key
	

	Comment For Employee Key
	

	Travel Requests > Travel Request Entry Comments > Travel Request Header Comments > Keys > Prompt Keys

	Commenter Employee Prompt Key
	

	Comment for Employee Prompt Key
	

	Travel Requests > Travel Request Entry Comments > Travel Request Entry Comments

	Commenter's Name
	

	Comment
	

	Creation Date/Time
	

	Comment for Employee
	

	Travel Requests > Travel Request Entry Comments > Travel Request Entry Comments > Additional Employee Details

	Commenter's Employee ID
	

	Commenter's Email Address
	

	Comment for Employee ID
	

	Comment for Employee Email Address
	

	Travel Requests > Travel Request Entry Comments > Travel Request Entry Comments > Keys

	Travel Request Entry Comment Key
	

	Associated Travel Request Entry Key
	

	Commenter Employee Key
	

	Comment for Employee Key
	

	Travel Requests > Travel Request Entry Comments > Travel Request Entry Comments > Keys > Prompt Keys

	Commenter Employee Prompt Key
	

	Comment For Employee Prompt Key
	

	Travel Requests > Travel Request Entry Comments > Travel Request Segment Comments

	Commenter's Name
	

	Comment
	

	Creation Date/Time
	

	Comment For Employee
	

	Travel Requests > Travel Request Entry Comments > Travel Request Segment Comments > Additional Employee Details

	Commenter's Employee ID
	

	Commenter's Email Address
	

	Comment for Employee ID
	

	Comment for Employee Email Address
	

	Travel Requests > Travel Request Entry Comments > Travel Request Segment Comments > Keys

	Travel Request Segment Comment Key
	

	Associated Travel Request Segment Key
	

	Commenter Employee Key
	

	Comment For Employee Key
	

	Travel Requests > Travel Request Entry Comments > Travel Request Entry Comments > Keys > Prompt Keys

	Commenter Employee Prompt Key
	

	Comment For Employee Prompt Key
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	Field
	Description

	Travel Allowances > Fixed Travel Allowance

	Allowance Date
	

	Employee
	

	Employee ID
	

	Meal, Lodging or Combined 
	

	Exclude Date from Travel Allowance Eligibility
	

	Full or Partial Allowance Day
	

	Overnight
	

	Breakfast Provided

	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Breakfast Provided Code
	

	Lunch Provided
	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Lunch Provided Code
	

	Dinner Provided
	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Dinner Provided Code
	

	Lodging Type
	· HOTEL – Hotel (existing)

· NCOOK – Other accommodations without cooking facilities (existing)

· YCOOK – Other accommodations with cooking facilities (existing)

· YRCPT – Lodging (receipt)

· NORCT – Overnight allowance

· NNONE - None

	Apply Percent Rule
	

	Apply Extended Trip Rule
	

	Within Municipal Area
	

	Travel Allowances > Fixed Travel Allowance > Amounts

	Reimbursement Currency
	

	Base Amount
	

	Allowance Amount
	

	Report Entry Approved Amount
	

	Government Allowed Amount 
	

	Government Base Amount
	

	Breakfast Amount (reimbursement currency)
	

	Breakfast Transaction Currency
	

	Breakfast Amount (transaction currency)
	

	Exchange Rate
	

	Exchange Rate Operator
	

	Rate Currency
	

	Meals Rate
	

	Lodging Rate
	

	Base Amount (Rate Currency)
	

	Travel Allowances > Fixed Travel Allowance > Rate Locations

	Rate Location
	

	Rate Location Administrative Region
	

	Rate Location State/Province/Region
	

	Rate Location Country
	

	Custom Rate Location 
	

	Custom Rate Administrative Region
	

	Custom Rate Location State/Province/Region
	

	Custom Rate Location Country
	

	Lodging Rate Location
	

	Lodging Rate Administrative Region
	

	Lodging Rate Location State/Province/Region
	

	Lodging Rate Location Country
	

	Travel Allowances > Fixed Travel Allowance > Reporting Segments

	Reporting Group
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Travel Allowances > Fixed Travel Allowance > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee Email Address
	

	Employee Active Flag
	

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	Employee Country Code
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	

	Travel Allowances > Fixed Travel Allowance > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Travel Allowances > Fixed Travel Allowance > Keys

	Fixed Travel Allowance Key 
	

	Itinerary Key
	

	Employee Key
	

	Rate Location Key
	

	Custom Rate Location Key
	

	Lodging Rate Location Key
	

	Reimbursement Currency Key
	

	Travel Allowances > Fixed Travel Allowance > Keys > Prompt Keys

	Employee Prompt Key
	

	Rate Location Prompt Key
	

	Custom Rate Location Prompt Key
	

	Lodging Rate Location Prompt Key 
	

	Reimbursement Currency Prompt Key
	

	Travel Allowances > Reimbursable Travel Allowance

	Allowance Date
	

	Employee
	

	Employee ID 
	

	Meal, Lodging or Combined
	

	Exclude Date from Travel Allowance Eligibility
	

	Full or Partial Allowance Day
	

	Breakfast Provided


	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Breakfast Provided Code
	

	Lunch Provided
	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Lunch Provided Code
	

	Dinner Provided
	· Not provided

· Provided

· Taxable

· Business entertainment

· Company event

· Working meal

· Incentive meal

· External activity

	Dinner Provided Code
	

	Lodging Type
	· HOTEL – Hotel (existing)

· NCOOK – Other accommodations without cooking facilities (existing)

· YCOOK – Other accommodations with cooking facilities (existing)

· YRCPT – Lodging (receipt)

· NORCT – Overnight allowance

· NNONE - None

	Apply Percent Rule
	

	Apply Extended Trip Rule
	

	Within Municipal Area
	

	Travel Allowances > Reimbursable Travel Allowance > Amounts

	Reimbursement Currency
	

	Display Limit
	Populates the Allowance Limit column in the UI

	Allowance Limit
	Defines the cap for reimbursement

	Allowable Threshold
	Represents the amount of the allowance for that date. The actual expenses can exceed this amount. This data changes based on configuration.

	Report Entry Approved Amount
	

	Rate Currency
	

	Meals Rate
	

	Lodging Rate
	

	Travel Allowances > Reimbursable Travel Allowance > Rate Locations

	Rate Location
	

	Rate Location Administrative Region
	

	Rate Location State/Province/Region
	

	Rate Location Country
	

	Custom Rate Location
	

	Custom Rate  Administrative Region
	

	Custom Rate Location State/Province/Region 
	

	Custom Rate Location Country
	

	Lodging Rate Location
	

	Lodging Rate  Administrative Region
	

	Lodging Rate Location State/Province/Region
	

	Lodging Rate Location Country
	

	Travel Allowances > Reimbursable Travel Allowance > Reporting Segments

	Reporting Group 
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Travel Allowances > Reimbursable Travel Allowance > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee Email Address
	

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	Employee Country Code
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Active Flag
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	

	Travel Allowances > Reimbursable Travel Allowance > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Travel Allowances > Reimbursable Travel Allowance > Keys

	Reimbursable Travel Allowance Key
	

	Itinerary Key
	

	Employee Key
	

	Rate Location Key
	

	Custom Rate Location Key 
	

	Lodging Rate Location Key
	

	Reimbursement Currency Key
	

	Travel Allowances > Reimbursable Travel Allowance > Keys > Prompt Keys

	Employee Prompt Key
	

	Rate Location Prompt Key
	

	Custom Rate Location Prompt Key 
	

	Lodging Rate Location Prompt Key
	

	Reimbursement Currency Prompt Key
	

	Travel Allowances > Itineraries

	Itinerary Name
	

	Employee
	

	Employee ID 
	

	Travel Allowance Configuration
	

	First Departure Date/Time
	

	First Arrival Date/Time
	

	Final Departure Date/Time
	

	Final Arrival Date/Time
	

	Local First Departure Date/Time 
	

	Local Final Arrival Date/Time
	

	Single Day Trip
	

	Short Distance Trip
	

	Trip Length
	

	Trip Length Code
	

	Itinerary Duration (hours)
	

	Itinerary Duration (days)
	

	Contract Type Code
	

	Trip Type Code
	

	Data Source
	

	With Overnight
	· Y for Yes

· N for No

· EMPTY for no value or null values

	Itinerary Start Date/Time UTC
	

	Itinerary End Date/Time UTC
	

	Travel Allowances > Itineraries > Xpressway Taxation

	Itinerary ID
	

	Taxable Days
	

	Taxation Date
	

	Context
	

	Period From Date
	

	Period To Date
	

	Travel Allowances > Itineraries > Locations

	First Departure City/Location
	

	First Departure State/Province/Region
	

	First Departure Country
	

	Final Arrival City/Location
	

	Final Arrival State/Province/Region 
	

	Final Arrival Country
	

	First Arrival City/Location
	

	First Arrival State/Province/Region
	

	First Arrival Country
	

	Travel Allowances > Itineraries > Reporting Segments

	Reporting Group
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Segment 1 - Code  through
Segment 10 - Code
	

	Travel Allowances > Itineraries > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee Email Address
	

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	Employee Country Code
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Active Flag 
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	

	Travel Allowances > Itineraries > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Travel Allowances > Itineraries > Keys

	Itinerary Key
	

	Itinerary Legacy Key
	

	Employee Key
	

	Travel Allowance Configuration Key
	

	First Departure Location Key 
	

	Final Arrival Location Key
	

	First Arrival Location Key
	

	Associated Report Key
	

	Associated Travel Request Key
	

	Travel Allowances > Itineraries > Keys > Prompt Keys

	Employee Prompt Key
	

	First Departure Location Prompt Key
	

	Final Arrival Location Prompt Key 
	

	First Arrival Location Prompt Key
	

	Travel Allowance Configuration Prompt Key
	

	Travel Allowances > Itinerary Segments

	Departure Date/Time
	

	Arrival Date/Time
	

	Segment Duration (hours) 
	

	Border Cross Date/Time
	

	Departure City/Location
	

	Departure State/Province/Region
	

	Departure Country
	

	Arrival City/Location
	

	Arrival State/Province/Region 
	

	Arrival Country
	

	Arrival Rate Location
	

	Arrival Rate Location State/Province/Region
	

	Arrival Rate Location Country
	

	Work Location Street Address
	

	Work Location City
	

	Work Location State
	

	Work Location Country
	

	Work Location Postal Code
	

	Travel Allowances > Itinerary Segments > Keys

	Itinerary Segment Key
	

	Itinerary Key
	

	Departure Location Key
	

	Arrival Location Key
	

	Arrival Rate Location Key
	

	Travel Allowances > Itinerary Segments > Keys > Prompt Keys

	Departure Location Prompt Key
	

	Arrival Location Prompt Key
	

	Arrival Rate Location Prompt Key  
	

	Travel Allowances > Xpressway Travel Allowance

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations

	Employee
	

	Employee ID
	

	Allowance Date
	

	Rate Type Code
	

	Rate Type Category Code
	

	Expense Type
	

	Expense Type Code
	

	Is Excluded Day
	Y – Indicates the day is excluded from the travel allowance in the Travel Allowance Service

N – Indicates the day is not excluded from the travel allowance in the Travel Allowance Service

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Adjustments

	Deduction Category Code
	

	Deduction Type Code
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Location

	Rate Location
	

	Rate Location Code
	

	Rate Location Country
	

	Rate Location Country Code
	

	Rate Location State/Province/Region
	

	Rate Location State/Province/Region Code
	

	Travel Allowance Region Code
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Amounts (reporting currency)

	Reporting Currency
	

	Client Amount (reporting currency)
	

	Government Amount (reporting currency)
	

	Benefit in Kind Amount (reporting currency)
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Amounts (rate currency)

	Rate Currency
	

	Client Rate Amount (rate currency)
	

	Client Amount (rate currency)
	

	Government Rate Amount (rate currency)
	

	Government Amount (rate currency)
	

	Benefit in Kind Amount (rate currency)
	

	Client Adjusted Amount (rate

currency)
	

	Government Adjusted Amount

(rate currency)
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Amounts (payment currency)

	Payment Currency
	

	Client Amount (payment currency)
	

	Government Amount (payment currency)
	

	Benefit in Kind Amount (payment currency)
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Conversion

	Conversion Date
	

	Conversion Rate
	

	Government Rate Currency
	

	Government Conversion Rate
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Deductions

	Meal Type
	

	Meal Type Code
	

	Lodging Type
	

	Lodging Type Code
	

	Client Deduction Type Code
	

	Client Deduction Category Code
	

	Client Deduction Amount (payment currency)
	

	Client Deduction Amount (rate currency)
	

	Client Benefit in Kind Deduction Amount (rate currency)
	

	Government Deduction Type Code
	

	Government Deduction Category Code
	

	Government Benefit in Kind Deduction Amount (rate currency)
	

	Government Deduction Amount (rate currency)
	

	Government Deduction Amount (payment currency)
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Reporting Segments

	Reporting Group
	

	Segment 1 – Code 
	

	Segment 1 – Name
	

	Segment 2 – Code 
	

	Segment 2 – Name
	

	Segment 3 – Code 
	

	Segment 3 – Name
	

	Segment 4 – Code 
	

	Segment 4 – Name
	

	Segment 5 – Code 
	

	Segment 5 – Name
	

	Segment 6 – Code 
	

	Segment 6 – Name
	

	Segment 7 – Code 
	

	Segment 7 – Name
	

	Segment 8 – Code 
	

	Segment 8 – Name
	

	Segment 9 – Code 
	

	Segment 9 – Name
	

	Segment 10 – Code 
	

	Segment 10 – Name
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nick Name
	

	Employee Email Address
	

	Employee Active Flag
	

	Default Approver
	

	Default Approver ID
	

	Default Approver Email Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager Email Address
	

	Employee Country Code
	

	Employee Ledger Code
	

	Employee Ledger Name
	

	Travel Allowances > Xpressway Travel Allowance > Fixed Travel Allowance Calculations > Keys

	Fixed Travel Allowance Key
	

	Associated Travel Request Key
	

	Associated Report Key
	

	Associated Report Entry Key
	

	Employee Key
	

	Itinerary Legacy Key
	

	Itinerary Key
	

	Location Key
	

	Travel Allowances > Xpressway Travel Allowance > Excluded Day Information

	Allowance Date
	

	Is Excluded Day
	

	Is Excluded Flag (Excluded = 1)
	

	Meal Type Code
	

	Lodging Type Code
	

	Travel Allowances > Xpressway Travel Allowance > Excluded Day Information > Keys

	Allowance Date Key
	

	Itinerary Key
	

	Associated Report Entry Key
	

	Employee Key
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	Field
	Description

	Cash Advances > Cash Advance Details

	Cash Advance Name
	Employee-entered name of the cash advance 

	Cash Advance ID
	

	Employee
	Last name, first name, and middle initial of the employee requesting or taking the cash advance

	Employee ID
	Unique code or number that identifies the employee

	Cash Advance Date
	Date the employee made the cash advance request

	Cash Advance Amount
	Amount of the cash advance

	Cash Advance Currency
	The currency of the cash advance

	Cash Advance Amount (rpt)
	

	Cash Advance Currency (rpt)
	

	Cash Advance Status
	Status of the cash advance in the approval and authorization process

	Issued Date
	Date the cash advance was issued

	Exchange Rate
	

	Payment Type
	Payment type used to issue the cash advance 

NOTE: A credit card payment type indicates that the employee took a cash advance on their credit card.

	Has Receipt Image
	

	Cash Advances > Cash Advance Details > Additional Cash Advance Details

	Remaining Balance (Amount less Submitted)
	Amount of the issued cash advance, less the amount of cash advance used on submitted expense reports

	Remaining Balance (Amount less Unsubmitted)
	

	Balance Currency
	Employee's reimbursement currency.

NOTE: The two Remaining Balance amounts (two previous fields) are in this currency.

	Remaining Balance (Amount less Submitted (rpt))
	

	Remaining Balance (Amount less Unsubmitted (rpt))
	

	Reporting Currency
	Currency defined by the client as the corporate, common currency; various reimbursement currencies are converted to this currency in order to obtain totals in one currency

	Cash Advance Account Code
	Account code to which the cash advance is charged

	Can Carry Over
	Indicates whether the cash advance is allowed to carry over to more than one expense report

	Is System Created
	

	Balance Carry Forward Report Legacy Key
	

	Requested Disbursement Date
	Date for disbursing the cash advance funds

	Travel Start Date
	Projected first date of travel

	Travel End Date
	Projected last date of travel

	Location
	Primary destination of the trip city selector

	Purpose
	Business purpose for the cash advance

	Cash Advances > Cash Advance Details > Reporting Segments

	Reporting Group
	Code that indicates the level assigned to the cash advance from the reporting hierarchy

	Segment 1 - Code  through
Segment 10 - Code
	

	Segment 1 - Name  through
Segment 10 - Name
	

	Cash Advances > Cash Advance Details > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Default Approver
	Name of the employee's default cash advance approver, which, depending on the client's configuration, may or may not be the approver for this report

	Default Approver ID
	Unique number or code that identifies the employee's default cash advance approver

	Default Approver E-mail Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee E-mail Address
	

	Employee Login ID
	

	Employee Active Flag
	

	Employee Country Code
	Two-character code that identifies the employee's country

	Employee Ledger Code
	

	Employee Ledger Name
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable employee Custom fields 

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable employee Custom fields 

	Cash Advances > Cash Advance Details > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Cash Advances > Cash Advance Details > Keys

	Cash Advance Key
	Unique system-assigned key that identifies the travel request

	Cash Advance Legacy Key
	

	Associated Report Key
	

	Employee Key
	Unique system-assigned key that identifies the employee

	Request Key
	

	Payment Type Key
	Unique system-assigned key that identifies the payment type (method) used to pay the expense

	Status Key
	

	Cash Advance Currency Key
	

	Balance Currency Key
	

	Has Receipt Image Flag Key
	

	Cash Advances > Cash Advance Details > Keys > Prompt Keys

	Employee Prompt Key
	

	Payment Type Prompt Key
	

	Status Prompt Key
	

	Cash Advance Currency Prompt Key
	

	Balance Currency Prompt Key
	

	Cash Advances > Cash Advance Workflow Trail

	Current Workflow Instance
	Indicates whether this is the workflow instance through which the transaction is currently progressing

NOTE: A single transaction may have more than one associated workflow instance, but only one will be active or current. For example, if an expense report is sent back to the employee, that terminates one workflow instance. When the employee resubmits the report, that action initiates a new workflow instance.

	Current Workflow Flag (Current = 1)
	

	Workflow Instance Complete
	

	Workflow Completed Flag (Completed = 1)
	

	Step
	Name of a particular step in the workflow

	Process
	

	Step Sequence
	Number that indicates the order or sequence of this particular step within the workflow

	Step Entry Date/Time
	Date and time when the transaction moved into this step in the workflow

	Step Action Date/Time
	Date and time when action was taken to complete this workflow step

	Employee Assigned to Step
	Last name, first name, and middle initial of the employee designated to take action in this step of the workflow

	Role 
	Role of the employee designated to take action in this step of the workflow

	Delegate
	Last name, first name, and middle initial of an employee acting as a delegate on behalf of the person designated to take action in this workflow step

	Status Upon Step Completion
	Status of the transaction when this workflow step completes

	Cash Advances > Cash Advance Workflow Trail > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee ID
	

	Employee Email Address
	

	Employee Active Flag
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable employee Custom fields

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable employee Custom fields

	Cash Advances > Cash Advance Workflow Trail > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Cash Advances > Cash Advance Workflow Trail > Additional Delegate Details

	Delegate ID
	

	Delegate Email Address
	

	Delegate Active Flag
	

	Cash Advances > Cash Advance Workflow Trail > Keys

	Workflow Instance Key
	Unique system-assigned key that identifies the workflow instance

	Cash Advance Key
	Unique system-assigned key that identifies the cash advance

	Cash Advance Legacy Key
	

	Employee Key
	Unique system-assigned key that identifies the employee

	Delegate Employee Key
	Unique system-assigned key that identifies the delegate designated to take action in this workflow step

	Process Step Key
	Unique system-assigned key that identifies the process step

	Role Key
	

	Status Upon Step Completion Key
	Unique system-assigned key that identifies status of the transaction when this workflow step completes

	Cash Advances > Cash Advance Workflow Trail > Keys > Prompt Keys

	Employee Prompt Key
	

	Status Prompt Key
	

	Cash Advances > Cash Advance Comments

	Commenter's Name
	Last name, first name, and middle initial of the employee entering the cash advance comment

	Comment
	Text of the cash advance comment

	Comment Date/Time
	Date and time when the cash advance comment was entered

	Cash Advances > Cash Advance Comments > Keys

	Associated Cash Advance Key
	Unique system-assigned key that identifies the cash advance on which the comment was entered

	Associated Cash Advance Legacy Key
	

	Cash Advances > Cash Advance Usage

	Employee
	Last name, first name, and middle initial of the employee associated with the cash advance

	Employee ID
	Unique code or number identifying the employee

	Cash Advance Name
	Name that identifies the cash advance

	Report Name
	Name that identifies the expense report to which the cash advance has been applied

	Report ID
	Unique code that identifies the expense report to which the cash advance has been applied

	Entry Expense Type
	

	Entry Transaction Date
	

	Entry Approved Amount
	

	Entry Approved Amount (rpt)
	

	Cash Advance Amount Applied
	Amount of cash advance applied to the expense entry (in the employee's reimbursement currency)

	Cash Advance Amount Applied (rpt)
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	Field
	Description

	Extracted Date/Time
	

	Payer Payment Type
	Payment type representing the entity responsible for paying the amount

	Payee Payment Type
	Payment type that identifies the entity receiving the amount

	Amount
	Amount to be posted

NOTE: Negative amounts represent a credit; positive amounts represent a debit.

	Billing Amount
	

	Account Code
	Account code to be charged with the amount

	Attendee Type
	

	Expense Journal > Associated Expense Report Information

	Report Name
	Name of the expense report from which the journal transaction originated

	Report ID
	Unique code that identifies the expense report from which the journal transaction originated

	Employee Name
	Last name, first name, and middle initial of the employee submitting the expense report that originated the journal transaction

	Employee ID
	Unique code or number identifying the employee

	Expense Journal > Associated Report Entry Information

	Expense Type
	Expense type assigned to the report entry originating the journal transaction

	Transaction Date
	Transaction date of the report entry originating the journal transaction

	Expense Journal > Associated Report Entry Allocation Information

	Allocation Percentage
	

	Allocation Account Code 1
	

	Allocation Account Code 2
	

	Custom 1 - Name  through
Custom 20 - Name
	

	Custom 1 - Code  through
Custom 20 - Code
	

	Expense Journal > Associated Cash Advance Information

	Cash Advance Name
	

	Cash Advance Account Code 
	

	Cash Advance Request Date
	

	Cash Advance Issued Date
	

	Expense Journal > Keys

	Journal Key
	Unique system-assigned key that identifies the journal entry

	Report Key
	Unique system-assigned key that identifies the expense report from which the journal entry originates

	Report Legacy Key
	

	Report Entry Key
	Unique system-assigned key that identifies the report entry from which the journal entry originates

	Allocation Key
	Unique system-assigned key that identifies the allocation from which the journal entry originates

	Cash Advance Key
	

	Payer Payment Type Key
	Unique system-assigned key that identifies the payment type representing the entity responsible for issuing the journal amount

	Payee Payment Type Key
	Unique system-assigned key that identifies the payment type representing the entity receiving the journal amount

	Extract Job Run Legacy Key
	

	Extract Credit Card Transaction
	

	Associated Item Payee Key
	

	Attendee Type Key
	

	Batch ID
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	Field
	Description

	Extracted Date/Time
	

	Payer Payment Type
	Payment type representing the entity responsible for paying the amount

	Payee Payment Type
	Payment type that identifies the entity receiving the amount

	Amount
	Amount to be posted

NOTE: Negative amounts represent a credit; positive amounts represent a debit.

	Billing Amount
	

	Account Code
	Account code to be charged with the amount

	Cash Advance Journal > Associated Cash Advance Information

	Cash Advance Name
	Name of the cash advance originating the journal transaction

	Issued Date
	Date the cash advance was issued

	Employee
	Last name, first name, and middle initial of the employee submitting the expense report that originated the journal transaction

	Employee ID
	Unique code or number identifying the employee

	Cash Advance Journal > Keys

	Journal Key
	Unique system-assigned key that identifies the journal entry

	Cash Advance Key
	Unique system-assigned key that identifies the cash advance from which the journal entry originates

	Cash Advance Legacy Key
	

	Payer Payment Type Key
	Unique system-assigned key that identifies the payment type representing the entity responsible for issuing the journal amount

	Payee Payment Type Key
	Unique system-assigned key that identifies the payment type representing the entity receiving the journal amount
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	Field
	Description

	Payment Manager > Batch

	Batch Name
	

	Batch ID
	

	Type
	

	Type Code
	

	Status
	

	Liability Account Code
	

	Cash Account Code
	

	Opened Date
	

	Estimated Closed Date
	

	Closed Date
	

	Estimated Sent Date
	

	Sent Date
	

	Amount
	

	Payment Manager > Batch > Payor Account

	Payor Account Name
	

	Payor Reference ID
	

	Provider Name
	

	Bank Country
	

	Bank Currency
	

	Payor Account Active
	

	Pay Cycle
	

	Payor Funding Usage Type
	

	Payment Manager > Batch > Master Account

	Card Program Name
	

	Master Reference ID
	

	Payment Type
	

	Card Currency
	

	Master Account Active
	

	Card Program ID
	

	Payment Manager > Batch > Keys

	Batch Key
	

	Payor Account Key
	

	Master Account Key
	

	Status Key
	

	Status Legacy Key
	

	Payment Manager > Batch > Keys > Prompt Keys

	Payor Account Prompt Key
	

	Master Account Prompt Key
	

	Status Prompt Key
	

	Payment Manager > Payment Demand

	Payment Demand ID
	

	Creation Date
	

	Type
	

	Type Code
	

	Status
	

	Funding Initiation Date
	

	Funding Date 
	

	Payment Initiation Date
	

	Payment Date  
	

	Return Initiation Date 
	

	Return Settlement Date
	

	Reference ID 
	

	Amount
	

	Is Deleted
	

	Payment Manager > Payment Demand > Employee Bank Account

	Employee Name
	

	Employee ID 
	

	Account Type  
	

	Account Status
	

	Account Currency
	

	Account Country
	

	Active
	

	Payment Manager > Payment Demand > Keys

	Payment Demand Key
	

	Status Key
	

	Status Legacy Key
	

	Employee Key  
	

	Bank Account Key
	

	Payment Manager > Payment Demand > Keys > Prompt Keys

	Status Prompt Key
	

	Employee Prompt Key
	

	Payment Manager > Item Payee

	Creation Date
	

	Manually Paid 
	

	Amount 
	

	Payment Manager > Item Payee > Associated Expense Report Information

	Report Name
	

	Report ID
	

	Total Report Amount 
	

	Reimbursement Currency
	

	Payment Manager > Item Payee > Associated Cash Advance Information

	Cash Advance Name
	

	Cash Advance Request Date
	

	Cash Advance Issued Date
	

	Cash Advance Reimbursement Currency
	

	Cash Advance Amount
	

	Payment Manager > Item Payee > Keys

	Item Payee Key
	

	Report Key 
	

	Report Legacy Key 
	

	Cash Advance Key
	

	Cash Advance Legacy Key
	

	Payment Demand Key
	

	Payment Manager > Payment Expense Journal

	Extracted Date/Time
	

	Payer Payment Type
	

	Payee Payment Type   
	

	Amount  
	

	Billing Amount 
	

	Account Code
	

	Payment Manager > Payment Expense Journal > Associated Expense Report Information

	Report Name  
	

	Report ID 
	

	Employee Name
	

	Employee ID
	

	Payment Manager > Payment Expense Journal > Associated Report Entry Information

	Expense Type  
	

	Transaction Date  
	

	Payment Manager > Payment Expense Journal > Associated Report Entry Allocation Information

	Allocation Percentage  
	

	Allocation Account Code 1  
	

	Allocation Account Code 2  
	

	Custom 1 - Name  through
Custom 20 - Name
	

	Custom 1 - Code  through
Custom 20 - Code
	

	Payment Manager > Payment Expense Journal > Associated Cash Advance Information

	Cash Advance Name
	

	Cash Advance Account Code
	

	Cash Advance Request Date
	

	Cash Advance Issued Date
	

	Payment Manager > Payment Expense Journal > Keys

	Journal Key  
	

	Report Key  
	

	Report Legacy Key
	

	Report Entry Key
	

	Allocation Key  
	

	Cash Advance Key
	

	Payer Payment Type Key   
	

	Payee Payment Type Key   
	

	Extract Job Run Legacy Key
	

	Associated Item Payee Key   
	


Section 10:  Folder – Payment Journal

[image: image12.png]+ (] Payment Manager
= {8 Payment Joumal
§p Event DaterTime
W/ Joumal Entry Type
W/ Liability Account Code
Wl cash Account Code
L Amount
+ [ Associated Batch Information
# [ Associated Payment Demand Information
# [0 Associated ltem Payee Information
03 Keys
# (23 Concur Audit




	Field
	Description

	Event Date/Time
	

	Journal Entry Type
	

	Liability Account Code
	

	Cash Account Code
	

	Amount
	

	Payment Journal > Associated Batch Information

	Batch ID
	

	Batch Status
	

	Batch Type
	

	Payment Journal > Associated Payment Demand Information

	Reference ID
	

	Payment Demand Status
	

	Payment Demand Type 
	

	Payment Journal > Associated Item Payee Information

	Creation Date
	

	Manually Paid
	

	Payee Amount 
	

	Payment Journal > Associated Item Payee Information > Associated Expense Report Information

	Report Name
	

	Report ID
	

	Total Report Amount
	

	Reimbursement Currency
	

	Payment Journal > Keys

	Journal Entry Type Key 
	

	Batch Key
	

	Payment Demand Key
	

	Item Payee Key
	

	Report Key
	

	Report Legacy Key
	

	Payment Journal > Keys > Prompt Keys

	Journal Entry Type Prompt Key
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	Field
	Description

	Audit Service > Concur Audit Service

	Report ID
	

	Report Name
	

	Auditor Comment
	

	Audit Start Date
	

	Audit End Date
	

	Audit Status
	

	Audit Status Code
	

	Auditor Name
	

	Auditor ID
	

	Auditor Email Address
	

	Employee Name
	

	Employee ID
	

	Employee Email Address
	

	Is Resubmitted
	

	Is Postpaid
	

	Audit Instance Count
	

	Is Extracted
	

	Audit Service > Concur Audit Service > Keys

	Audit Key
	

	Report Key
	

	Auditor Key
	

	Employee Key
	

	Audit Service > Concur Audit Service > Keys > Prompt Keys

	Auditor Prompt Key
	

	Employee Prompt Key
	

	Audit Service > Audit Reasons

	Report ID
	

	Report Name
	

	Reason Code
	

	Reason Name
	

	Audit Exception Count
	

	Audit Service > Audit Reasons > Keys

	Audit Key
	

	Reason Key
	

	Report key
	


Section 12:  Folder – Audit Service Details
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	Field
	Description

	Audit Service Details > Expense Report Audit

	Report ID
	

	Report Name
	

	Employee Name
	

	Employee ID
	

	Employee Email Address
	

	Status
	

	Status Code
	

	Audit Date
	

	Report Entry Count
	

	Question Count
	

	Duration (Time Taken)
	

	SLA
	

	Audit Service Details > Expense Report Audit > Audit Date Attributes

	Audit Day of Week
	

	Audit Day of Month Number
	

	Audit Week of Month Number
	

	Audit Month Number
	

	Audit Month
	

	Audit Quarter Number
	

	Audit Quarter
	

	Audit Year
	

	Fiscal Audit Day of Month Number
	

	Fiscal Audit Week of Year Number
	

	Fiscal Audit Month Number
	

	Audit Fiscal Month
	

	Fiscal Audit Quarter Number
	

	Audit Fiscal Quarter
	

	Fiscal Audit Year
	

	Audit Fiscal Year Name
	

	Audit Fiscal Year Sequence
	

	Audit Service Details > Expense Report Audit > Keys

	Employee Key
	

	Report Key
	

	Report Legacy Key
	

	Audit Report Key
	

	Audit Service Details > Expense Report Audit > Keys > Prompt Keys

	Employee Prompt Key
	

	Audit Service Details > Expense Report Audit Result

	Audit Question
	

	Audit Answer
	

	Changed At Review
	

	Status
	

	Status Code
	

	Audit Service Details > Expense Report Entry Audit

	Expense Type
	

	Transaction Date
	

	Vendor
	

	City/Location
	

	State/Province/Region
	

	Country
	

	Payment Type
	

	Audit Service Details > Expense Report Entry Audit > Amounts (reimbursement currency)

	Reimbursement Currency
	

	Expense Amount (reimbursement currency)
	

	Claimed Amount
	

	Approved Amount
	

	Audit Service Details > Expense Report Entry Audit > Amounts (reporting  currency)

	Reporting Currency
	

	Expense Amount (rpt)
	

	Claimed Amount (rpt)
	

	Approved Amount (rpt)
	

	Audit Service Details > Expense Report Entry Audit > Keys

	Report Entry Fact Key
	

	Report Entry Legacy Key
	

	Expense Type Key
	

	Audit Report Key
	

	Audit Report Entry Key
	

	Audit Entry Legacy Key
	

	Audit Service Details > Expense Report Entry Audit > Keys > Prompt Keys

	Expense Type Prompt Key
	

	Audit Service Details > Expense Report Entry Audit Result

	Audit Question
	

	Audit Answer
	

	Changed At Review
	

	Status
	

	Status Code
	


Section 13:  Folder – Performance Metrics

[image: image15.png]# [0 Audit Service Detalls
{ifi Performance Metrics
J| Event Type
§ Event Date/Time

f] Event Duration

& (I Keys

] Moble Usage Metrics





	Field
	Description

	Event Type
	

	Event Date/Time
	

	Event Duration
	

	Performance Metrics > Keys

	Report Legacy Key
	

	Report Entry Legacy Key
	

	Event Type Key
	

	Performance Metrics > Keys > Prompt Keys

	Event Prompt Type Key
	


Section 14:  Folder – Mobile Usage Metrics
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	Field
	Description

	Employee
	

	Device Platform
	

	Event Name
	

	Event Date
	

	Event Count
	

	Mobile Usage Metrics > Event Date Attributes

	Day of Week
	

	Day of Month Number
	

	Week of Year Number
	

	Month Number
	

	Month
	

	Quarter Number
	

	Quarter
	

	Year
	

	Fiscal Day of Month Number
	

	Fiscal Week of Year Number
	

	Fiscal Month Number
	

	Fiscal Month
	

	Fiscal Quarter Number
	

	Fiscal_Quarter
	

	Fiscal Year
	

	Mobile Usage Metrics > Keys

	Event Key
	

	Event Legacy Key
	

	Employee Key
	

	Employee Legacy Key
	


Section 15:  Folder – User Rating Information
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	Field
	Description

	Overall Rating
	Overall rating provided by end users after booking

	Usability Rating
	This field is no longer populated. 

	Reliability Rating
	This field is no longer populated.

	Performance Rating
	This field is no longer populated.

	Comments
	User added comments 

	Survey Date
	Date the survey was taken by the user


Section 16:  Folder – Billing
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	Field
	Description

	Employee
	

	Employee ID
	

	Report Name
	

	Report ID
	

	Report Type
	

	First Submitted Date
	

	First Submitted Date/Time
	

	Billing > First Submitted Date Attributes

	First Submitted Day of Week
	

	First Submitted Day of Month Number
	

	First Submitted Week of Year Number
	

	First Submitted Month Number
	

	First Submitted Month
	

	First Submitted Quarter Number
	

	First Submitted Quarter
	

	First Submitted Year
	

	First Submitted Fiscal Day of Month Number
	

	First Submitted Fiscal Week of Year Number
	

	First Submitted Fiscal Month Number
	

	First Submitted Fiscal Month
	

	First Submitted Fiscal Quarter Number
	

	First Submitted Fiscal Quarter
	

	First Submitted Fiscal Year
	

	Deleted Flag
	

	Deleted Date/Time
	

	Billing > Keys

	Employee Key
	

	Report Legacy Key
	

	Billing > Keys > Prompt Keys

	Employee Prompt Key
	


Section 17:  Folder – Audit Trail (Change Log)
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	IMPORTANT: Audit Trail Information - Opt In

The audit trail information is not archived into the Reporting Database automatically. If your company wants this data for reporting, call Concur Client Support and ask them to enable this feature. 

Once enabled, the DW Expense Archive will move the audit trail data into the Reporting Database. The first archive will gather all audit trail data since your company was implemented. Subsequent archives will be incremental.


	Field
	Description

	Audit Trail (Change Log) > Report Audit

	Change Date/Time
	

	Employee Making Change - Name
	

	Employee Making Change - ID
	

	Field Changed (Database Column)
	

	Old Value
	

	New Value
	

	Message
	

	Audit Trail (Change Log) > Report Audit > Additional Details

	Audit Type
	

	Employee Making Change - Legacy Key
	

	Report Legacy Key
	

	Audit Trail (Change Log) > Report Entry Audit

	Change Date/Time
	

	Employee Making Change - Name
	

	Employee Making Change - ID
	

	Field Changed (Database Column)
	

	Old Value
	

	New Value
	

	Message
	

	Audit Trail (Change Log) > Report Entry Audit > Additional Details

	Audit Type
	

	Employee Making Change - Legacy Key
	

	Report Legacy Key
	

	Audit Trail (Change Log) > Employee Audit

	Change Date/Time
	

	Employee Name
	

	Employee ID
	

	Employee Making Change - Name
	

	Employee Making Change - ID
	

	Field Changed (Database Column)
	

	Old Value
	

	New Value
	

	Message
	

	Audit Trail (Change Log) > Employee > Additional Details

	Audit Type
	

	Employee Making Change - Legacy Key
	

	Report Legacy Key
	


Section 18:  Folder – Bursting
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	Field
	Description

	Bursting > Reporting Hierarchy Bursting

	Employee
	

	Employee ID
	

	Employee E-mail Address
	

	Reporting Group
	

	Bursting > Reporting Hierarchy Bursting > Keys

	Employee
	

	Hierarchy Node Key
	

	Bursting > BI Manager Bursting

	Employee
	

	Employee ID
	

	Employee E-mail Address
	

	Reporting Employee
	

	Reporting Employee ID
	

	Bursting > Reporting Hierarchy Bursting > Keys

	Employee Key
	

	Reporting Employee Key
	

	Bursting > Custom Bursting

	Employee
	

	Employee ID
	

	Employee E-mail Address
	

	Category
	

	Value
	

	Bursting > Custom Bursting > Keys

	Employee Key
	


Section 19:  Folder – Lists
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	Field
	Description

	Lists > Employee Information

	Employee Name
	

	Employee ID
	

	Last Name
	

	First Name
	

	Title
	

	Middle Initial
	

	Nickname
	

	Logon ID
	

	Travel Logon ID
	

	Email Address
	

	Active
	

	Reimbursement Currency
	

	Locale
	

	Country
	

	State/Province/Region
	

	Cash Advance Account Code
	

	Ledger Code
	

	Ledger Name
	

	Is Mobile Number Entered
	Indicates whether employee has a mobile phone number entered in their user profile.

	Last User Login Date
	

	Last User Login Time
	

	Lists > Employee Information > Concept Fields

	Division
	

	Division - Code
	

	Department
	

	Department - Code
	

	Business Unit
	

	Business Unit - Code
	

	Cost Center
	

	Cost Center - Code
	

	Project
	

	Project - Code
	

	Lists > Employee Information > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Lists > Employee Information > Additional Details

	BI Manager
	

	BI Manager ID
	

	BI Manager Email Address
	

	Budget Manager
	

	Budget Manager ID
	

	Budget Manager Email Address
	

	Travel Employee Manager
	

	Travel Employee Manager ID
	

	Travel Employee Manager Email Address
	

	Travel Name Remark
	

	Travel Rule Class
	

	Travel Config
	

	Travel Agency
	

	Start Date
	

	Termination Date
	

	Password Change Date/Time
	

	Link Travel to TripIt
	

	Link Expense to TripIt
	

	Travel Cost Center
	

	Travel Org Unit ID
	

	Enable E-Receipts
	

	Is Non Employee
	

	Is Test User
	

	Is Test User Code
	

	Expense Audit Required
	

	ADP Company Code
	

	ADP Deduction Code
	

	Reimbursement Type
	

	ADP File Number
	

	Org Unit 1 - Name  through
Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields 

	Org Unit 1 - Code  through
Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields 

	Custom 1 - Name  through
Custom 22 - Name
	Name values of the customizable employee Custom fields 

	Custom 1 - Code  through
Custom 22 - Code
	Code values of the customizable employee Custom fields 

	Lists > Employee Information > Default Approvers

	Default Expense Report Approver
	

	Default Expense Report Approver ID
	

	Default Expense Report Approver Email Address
	

	Default Expense Report Approver 2
	

	Default Expense Report Approver 2 ID
	

	Default Expense Report Approver 2 Email Address
	

	Default Cash Advance Approver
	

	Default Cash Advance Approver ID
	

	Default Cash Advance Approver Email Address
	

	Default Travel Request Approver
	

	Default Travel Request Approver ID
	

	Default Travel Request Approver Email Address
	

	Default Travel Request Approver 2
	

	Default Travel Request Approver 2 ID
	

	Default Travel Request Approver 2 Email Address
	

	Default Payment Request Approver
	

	Default Payment Request Approver ID
	

	Default Payment Request Approver Email Address
	

	Default Travel Request Approver (updated)
	

	Default Travel Request Approver  (updated) ID
	

	Default Travel Request Approver  (updated) Email Address
	

	Default Company Statement Approver
	

	Default Company Statement Approver ID
	

	Default Company Statement Approver Email Address
	

	Lists > Employee Information > Delegate Details

	Delegate Name 
	

	Delegate Employee ID
	

	Delegate Logon ID
	

	Product Code
	

	Can Prepare
	

	Can Submit
	

	Can View Receipt Image
	

	Can Approve
	

	Can Receive Email
	

	Can Receive Approval Email
	

	Can Approve Temporarily
	

	Start Approve Date
	

	End Approve Date
	

	Lists > Employee Information > Preferences

	Email when new company card transactions arrive
	

	Prompt to add company card transactions to expense report
	

	Email when faxed receipts received
	

	Email when expense report status changes
	

	Email when an expense report awaits approval
	

	Email when cash advance status changes
	

	Email when a cash advance awaits approval
	

	Email when travel request status changes
	

	Email when a travel request awaits approval
	

	Always prompt for travel request approver
	

	Email when payment request status changes
	

	Email when a payment request awaits approval
	

	Always prompt for payment request approver
	

	Display Imaging Service Introduction page
	

	Always prompt for report print format
	

	Default report print format
	

	Include expenses on printed report
	

	Include totals on printed report
	

	Show instructional text at top of pages
	

	Expense Assistant Setting
	0 – Disabled

1 – Enabled

	Expense Assistant Type
	

	Lists > Employee Information > Keys

	Employee Key
	

	Employee Expense Legacy Key
	

	Employee Travel Legacy Key
	

	Country Key
	

	Reimbursement Currency Key
	

	Default Report Approver Key
	

	Default Report Approver 2 Key
	

	Default Cash Advance Approver Key
	

	Default Travel Request Approver Key
	

	Default Travel Request Approver 2 Key
	

	Default Travel Request Approver (updated) Key
	

	Default Payment Request Approver Key
	

	Default Company Statement Manager Key
	

	BI Manager Key
	

	Budget Manager Key
	

	Locale Key
	

	Is Non Employee Key
	

	Lists > Employee Information > Keys > Prompt Keys

	Default Report Approver Prompt Key
	

	Default Report Approver 2 Prompt Key
	

	Default Cash Advance Approver Prompt Key
	

	Default Travel Request Approver Prompt Key
	

	Default Travel Request Approver 2 Prompt Key
	

	Default Payment Request Approver Prompt Key
	

	BI Manager Prompt Key
	

	Country Prompt Key
	

	Reimbursement Currency Prompt Key
	

	Locale Prompt Key
	

	Lists > Guest Information

	Guest Name
	

	Guest ID
	

	Guest First Name
	

	Guest Last Name
	

	Email Address
	

	Guest User Type
	

	Guest User Type ID
	

	Sponsor Name
	

	Sponsor ID
	

	Sponsorship Start Date
	

	Sponsorship End Date
	

	Lists > Guest Information > Keys

	Sponsoring Employee Key
	

	Guest Key
	

	Lists > Employee Budget

	Employee Name
	

	Quarter Number
	

	Quarter
	

	Year
	

	Year Name
	

	Year Sequence
	

	Reporting Currency
	

	Amount
	

	Lists > Employee Budget > Current Date Attributes

	Current Fiscal Quarter Number
	

	Current Fiscal Quarter
	

	Current Fiscal Year Name
	

	Current Fiscal Year Sequence
	

	Lists > Employee Budget > Keys

	Employee Key
	

	Currency Key
	

	Current Fiscal Year Key
	

	Lists > Employee Budget > Keys > Prompt Keys

	Employee Prompt Key
	

	Lists > Travel Employee History

	Change Date/Time
	

	Employee Making Change - Name
	

	Employee Making Change - ID
	

	Change Type
	

	Employee Name
	

	Travel Logon ID
	

	Travel Employee Manager
	

	Travel Name Remark
	

	Travel Rule Class
	

	Travel Config
	

	Travel Agency
	

	Start Date
	

	Travel Cost Center
	

	Travel Org Unit ID
	

	Active
	

	Enable E-Receipts
	

	Lists > Travel Employee History > Keys

	Employee Key
	

	Employee Making Change - Key
	

	Lists > Travel Employee History > Keys > Prompt Keys

	Employee Making Change - Prompt Key
	

	Lists > Employee Roles

	Employee
	Employee last name, first name, and middle initial

	Role
	Roles assigned to the employee

	Role Description
	

	Reporting Group
	

	Lists > Employee Roles > Keys

	Employee Key
	Unique system-assigned key that identifies the employee

	Role Key
	

	Hierarchy Node Key
	

	Role Legacy Key
	

	Lists > Employee Roles > Keys > Prompt Keys

	Employee Prompt Key
	

	Role Prompt Key
	

	Lists > Employee Role History

	Change Date/Time
	

	Employee Making Change - Name
	

	Employee Making Change - ID
	

	Change Type
	

	Employee Name
	

	Role
	

	Role Description
	

	Group
	

	Lists > Employee Role History > Keys

	Employee Making Change - Key
	

	Employee Key
	

	Role Key
	

	Heir Node Key
	

	Lists > Employee Role History > Keys > Prompt Keys

	Employee Making Change - Prompt Key
	

	Employee Prompt Key
	

	Role Prompt Key
	

	Lists > Approval Statuses

	Approval Status Key
	Unique system-assigned key that identifies the approval status of the expense report

	Approval Status
	Status of the expense report in the approval process

	Deleted Flag
	

	Lists > Payment Statuses

	Payment Status Key
	Unique system-assigned key that identifies the payment status of the expense report

	Payment Status
	Status of the expense report in the payment process

	Deleted Flag
	

	Lists > Cash Advance Statuses

	Cash Advance Status Key
	Unique system-assigned key that identifies the cash advance status

	Cash Advance Status
	Status of the cash advance in the approval and authorization process

	Deleted Flag
	

	Lists > Expense Types

	Expense Type Key
	Unique system-assigned key that identifies the expense type

	Spend Category
	Collection of similarly grouped expense types

Reporting off this value allows the Report Writer to report at a less granular level than expense types to get a more comprehensive view of spending.

	Expense Type Name
	Name of the expense type to which the expense is assigned

	Deleted Flag
	

	Lists > Parent Expense Types

	Parent Expense Type Key
	Unique system-assigned key that identifies the parent expense type

	Parent Expense Type Name
	Another expense type under which the entry's expense type has been grouped

For example, the expense types Breakfast, Lunch, and Dinner might be grouped under another expense type called Meals.

	Deleted Flag
	

	Lists > Payment Types

	Payment Type Key 
	Unique system-assigned key that identifies the payment type (method) used to pay the expense

	Payment Type
	Method by which the employee paid for the expense, such as cash or a credit card

	Deleted Flag
	

	Credit Card Payment Type Flag
	

	Credit Card Payment Type (Y/N)
	

	Lists > Policies

	Policy Key
	Unique system-assigned key that identifies the policy assigned to the expense report

	Policy Name
	Name that identifies the policy used to determine the configuration settings governing the expense report

	Deleted Flag
	

	Lists > Ledgers

	Ledger Key
	Unique system-assigned key that identifies the ledger assigned to the expense report

	Ledger Name
	Name of the ledger assigned to the expense report

	Lists > Dates

	Date
	

	Day of Week
	

	Day of Month Number
	

	Week of Year Number
	

	Month Number
	

	Month
	

	Quarter Number
	

	Quarter
	

	Year
	

	Fiscal Day of Month Number
	

	Fiscal Week of Year Number
	

	Fiscal Month Number
	

	Fiscal Month
	

	Fiscal Quarter Number
	

	Fiscal Quarter
	

	Fiscal Year
	

	Fiscal Year Name
	

	Fiscal Year Sequence
	

	Lists > Exceptions

	Exception Key
	Unique system-assigned key that identifies the exception

	Exception Code
	Code that identifies the exception associated to the audit rule that was triggered

	Exception Level
	Severity level of the exception

	Exception Text
	Text description of the exception

	Deleted Flag
	

	Lists > Process and Steps

	Process Step Key
	Unique system-assigned key that identifies the process step

	Process
	

	Step
	Name of a particular step in the workflow

	Lists > Custom and Connected Lists

	List Key
	

	List Category Name
	

	List
	

	List Item Key
	

	List Item Legacy Key
	

	List Level
	

	List Item Short Code
	

	List Item Full Code
	

	List Item
	

	List Item Deleted Flag
	

	Import Status
	Single-character codes that describe the import status:

· N = New

· D = Delete

· C = Complete

	List Item Mapping Deleted Flag
	Shows 1 if the import status = D, otherwise 0.

	Lists > Currencies

	Currency Key
	

	Currency Alpha Code
	

	Currency Name
	

	Deleted Flag
	

	Reimbursement Currency Flag
	

	Lists > Cars

	Vehicle ID
	

	Engine Size
	

	Energy
	

	CO2 Emission Rate
	

	First Date of Circulation
	

	First Date Of Circulation For Company
	

	End Date Of Circulation
	

	Registration Date
	

	Employee Name
	

	Employee ID
	

	Configuration Name
	

	Configuration Label
	

	Configuration Starting Month
	

	Configuration Starting Day in Month
	

	Personal or Company Configuration
	

	Configuration Type
	

	Configuration Period Units
	

	Rate Criteria
	

	Rate Criteria Sequence
	

	Deleted
	

	Lists > Cars > Additional Car Details

	Car Custom 1 - Name through Car Custom 5 - Name
	

	Car Custom 1 - Code through Car Custom 5 - Code
	

	Lists > Cars > Additional Employee Details

	Employee First Name
	

	Employee Last Name
	

	Employee Nickname
	

	Employee Email Address
	

	Employee Active Flag
	

	Default Approver Name
	

	Default Approver ID
	

	Default Approver Email Address
	

	BI Manager
	

	BI Manager ID
	

	BI Manager E-mail Address
	

	Org Unit 1 - Name  through
Org Unit 6 - Name
	

	Org Unit 1 - Code  through
Org Unit 6 - Code
	

	Custom 1 - Name  through
Custom 21 - Name
	

	Custom 1 - Code  through
Custom 21 - Code
	

	Lists > Cars > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	

	Cost Center (User)
	

	Department (User)
	

	Project (User)
	

	Client Name (User)
	

	Client Number (User)
	

	Approval Code (User)
	

	Is Billable (User)
	

	Job Number (User)
	

	Division (User)
	

	Business Unit (User)
	

	Approver (User)
	

	Account Code (User)
	

	Profile Custom 1 (User) through 20 (User)
	

	Lists > Cars > Keys

	Car Key
	

	Car Log Key
	

	Employee Key
	

	Default Approver Key
	

	Car Configuration Key
	

	Car Criteria Key
	

	Lists > Cars > Keys > Prompt Keys

	Employee Prompt Key
	

	Default Approver Prompt Key
	

	Car Configuration Prompt Key
	

	Car Criteria Prompt Key
	


Section 20:  Folder – Last Expense Archive
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	Field
	Description

	Archive Start Time
	Start time for the last successful archive run

	Archive End Time
	End time for the last successful archive run

	Archive Status
	Always "Successful"


Section 21:  Folder – Rollup Information
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	Field
	Description

	Rollup Information > Spend Category Rollup

	Spend Category Code
	Spend categories are mapped to expense types to effectively "group" data for reporting reasons. This is the category code.

	Spend Category
	Spend categories are mapped to expense types to effectively "group" data for reporting reasons. This is the category name.

	Quarter Number
	

	Quarter
	

	Year
	

	Is Deleted
	

	Reporting Currency
	

	Amount
	This is the approved amount; not the posted amount.

	Average Amount
	

	Rollup Information > Spend Category Rollup > Keys

	Spend Category Key
	

	Reporting Currency Key
	

	Rollup Information > Spend Category Rollup > Keys > Prompt Keys

	Spend Category Prompt Key
	


Section 22:  Folder – Digitized Receipts
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	Field
	Description

	Receipt ID
	

	Employee
	

	Employee ID
	

	Invoice Number
	

	Invoice Type Code
	

	Supplier Name
	

	Supplier Tax ID
	

	Digitized Country Code
	

	Digitization Status
	

	Digitization Date
	

	Transaction Date
	

	Issue Date
	

	Receipt Image ID
	

	Has Timestamp
	

	Digitized Receipts > Supplier Address

	Supplier Street Address
	

	Supplier Postal Code
	

	Supplier Town
	

	Supplier Province
	

	Supplier Country
	

	Supplier Country Code
	

	Digitized Receipts > Amounts (transaction currency)

	Transaction Currency
	

	Transaction Amount
	

	Deduct VAT Amount
	

	Digitized Receipts > Keys

	SDR Detail Key
	

	Employee Key
	

	Employee Expense Legacy Key
	

	Employee Travel Legacy Key
	

	Has Timestamp Flag
	

	Digitized Receipt Timestamp Key
	

	Digitized Receipts > Keys > Prompt Keys

	Employee Prompt Key
	


Section 23:  Folder – Digitized Receipts Taxes
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	Field
	Description

	Tax Details
	

	Rate Type
	

	Rate Type Code
	

	Transaction Date
	

	Digitized Receipts Taxes > Amounts (transaction currency)

	Transaction Currency
	

	Tax Rate
	

	Taxable Amount
	

	Tax Amount
	

	Digitized Receipts Taxes > Keys

	SDR Detail Tax Key
	

	SDR Detail Key
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