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Revision History 

	Date
	Notes / Comments / Changes

	October 14, 2023
	Changed the "Country" references to "Country/Region" for the following reports:
· Expense Entries for Qualified Invoice Base Method (Japan) 
· Invoice Entries for Qualified Invoice Base Method (Japan)

	August 19, 2023
	Indicated that the following reports are available in Analysis:

· Expense Entries for Qualified Invoice Base Method (Japan) 
· Invoice Entries for Qualified Invoice Base Method (Japan)

	June 17, 2023
	Added the following reports:

· Expense Entries for Qualified Invoice Base Method (Japan) 
· Invoice Entries for Qualified Invoice Base Method (Japan)

	November 12, 2022
	Added the AMEX Card Extract report.

	August 8, 2022
	Added the IC Card Utilization Rate (JPT 2.0) (Japan) report.

	June 20, 2022
	Made the following updates:

· Removed the IC Card Utilization Rate (JPT 2.0) (Japan) report. The report was removed from the June 2022 release.
· Updated the image of the Transportation Details Report (JPT 2.0) (Japan) report

	June 18, 2022
	Made the following updates:

· Updated the note in the IC Card Utilization Rate (Japan) report description

· Added the IC Card Utilization Rate (JPT 2.0) (Japan) report

· Added the Transportation Details Report (JPT 2.0) (Japan) report

	January 21, 2022
	Updated the copyright year; no other changes; cover date not updated

	September 18, 2021
	Made the following updates:

· Added the Germany – BIK Report (TAS) report

· Replaced "reimbursement for the meal type in German "Auswärtstätigkeit" (in English "external activity")" with "free provided meal" and replaced "External Activity meals" with "free provided meals" in the report description for the Germany – M – Report Detail (TAS) report

· Replaced "reimbursement for the meal type in German "Auswärtstätigkeit" (in English "external activity")" with "free provided meal" in the report description for the Germany – M – Report Summary (TAS) report

	July 17, 2021
	Added "SAP" before some references to "Concur" for accurate branding.

	April 7, 2021
	Added the following reports:

· Germany – M-Report Detail (TAS) 
· Germany – M-Report Summary (TAS) 

	February 20, 2021
	Made the following updates:

· Updated the copyright year 

· Updated the Germany – BIK Report Prompts page image and report description to include the 2021 BIK rates. 
· Made the following update to the report description for the Germany – M-Report Detail and Germany – M-Report Summary reports:

Replaced "travel allowance (where the meal type = external meals)" with "a meal" in the following sentence:

"German companies must print an "M" in the certificate of wage tax deduction if an employee has received any payment for a meal."

	September 19, 2020
	Updated the report images for the following reports: 

· Unpaid and Unassigned Expense (Japan) 

· Auditor Digitized Receipt Search Report 

· Germany - Yearly Employee Report 

Country was renamed to Country/Region in all labels containing the word Country. For example, the Supplier Country label was renamed to Supplier Country/Region. 

	May 16, 2020
	Updated the Germany – BIK Report Prompts page image and report description to include the 2020 BIK rates.

	January 8, 2020
	Changed copyright; no other content changes

	August 17, 2019
	Updated the images of the Auditor Digitized Receipt Search Report to show the renaming of the Tax Rate column name to Tax Rate (%).

Added additional information about the reports in the Market Specific Reports folder.

	June 10, 2019
	Updated the images of the Auditor Digitized Receipt Search Report to include the percentages now displayed in the Tax Rate column and the renaming of the Tax Base column to Taxable Amount. Also renamed the Tax Base column to Taxable Amount in the Report Output section.

	May 11, 2019
	Added the Auditor Digitized Receipt Search Report

	April 13, 2019
	Updated the Prompts page image of the Germany – BIK Report to include the 2019 BIK rates, and updated the Prompts page image of the Germany – Yearly Employee Report to include the new Employee Name and Employee ID prompts.

	February 28, 2019
	Added missing "-" to Germany – M-Report Detail and Germany – M-Report Summary report headings

	February 9, 2019
	Removed references to Insight Premium from the guide and updated copyright

	August 3, 2018
	Corrected the feature name from Japan Public Transportation to Japan Public Transport

	May 17, 2018
	Added a note to the IC Card Utilization Rate report for Japan

	May 14, 2018
	Added the following reports for Japan:

· IC Card Utilization Rate
· Invoice Entries for Companies Using Electronic Invoices
· Ticket Issue Date and Airfare Analysis
· Unpaid and Unassigned Expense

	April 14, 2018
	Added the Expense Entries for Companies Using Electronic Receipts and Vendor Amount Ranking reports for Japan

	March 17, 2018
	Updated the images of the Receipt Received Rate and Receipt Viewed Rate reports for Japan

	February 10, 2018
	Added the Receipt Received Rate and Receipt Viewed Rate reports for Japan

	January 13, 2018
	Changed copyright; no other content changes

	December 15 2016
	Changed copyright; no other content changes

	January 15 2016
	Added information about  Expense Details (with Reclaimable Tax) – Canada

	August 14 2015
	Moved from single book to individual "chapters" – no content changes


Chapter 13:  Folder – Market Specific Reports 

Report: Expense Entries for Companies Using Electronic Receipts (Japan)

Available to:
( Analysis             ( Intelligence 

This report can be used for National Tax Agency (NTA) investigations. The report assists NTA investigations by providing prompts for things such as transaction date, expense amount range, expense type, and vendor. The NTA can use information from the report to search the details of expense entries using the expense report ID in the Process Reports feature of Concur Expense.
Report Prompts 
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Report Output

This report includes these columns:

· Report Legacy Key

· Report ID

· Report Name

· Company Code

· Company
· Employee ID

· Employee
· Transaction Date

· Parent Expense Type

· Expense Type

· Vendor

· Expense Amount (reimbursement currency)

· Reimbursement Currency
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Transaction Date
	ParamDisplayValue('pTransactionDate')
	Displays the date range from the Transaction Date prompt on the Prompts page

	Expense Amount
	ParamDisplayValue('pExpenseAmount')
	Displays the expense amount range from the Expense Amount prompt on the Prompts page

	Company
	ParamDisplayValue('pCompany')
	Displays the company selected from the Company prompt on the Prompts page

	Parent Expense Type
	ParamDisplayValue('pParentExpenseType')
	Displays the parent expense type selected from the Parent Expense Type prompt on the Prompts page

	Expense Type
	ParamDisplayValue('pExpenseType')
	Displays the expense type selected from the Expense Type prompt on the Prompts page

	Vendor
	ParamDisplayValue('pVendor')
	Displays the vendor(s) selected from the Vendor prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Report Legacy Key
	<Report Legacy Key>
	[Expense].[Report Header Information].[Report Legacy Key]
	Displays the Report Legacy Key

	Report ID
	<Report ID>
	[Expense].[Report Header Information].[Report ID]
	Displays the expense report ID

	Report Name
	<Report Name>
	[Expense].[Report Header Information].[Report Name]
	Displays expense report name

	Company - Code
	<Company - Code>
	[Expense].[Report Header Information].[Company - Code]
	Displays the company code

	Company
	<Company>
	[Expense].[Report Header Information].[Company]
	Displays the name of the company

	Employee ID
	<Employee ID>
	[Expense].[Report Header Information].[Employee ID]
	Displays the employee ID

	Employee
	<Employee>
	[Expense].[Report Header Information].[Employee]
	Displays the employee name

	Transaction Date
	<Transaction Date>
	[Expense].[Entry Information].[Transaction Date]
	Displays the transaction date

	Parent Expense Type
	<Parent Expense Type>
	[Expense].[Entry Information].[Parent Expense Type]
	Displays the parent expense type

	Expense Type
	<Expense Type>
	[Expense].[Entry Information].[Expense Type]
	Displays the expense type

	Vendor
	<Vendor>
	[Expense].[Entry Information].[Vendor]
	Displays the vendor name

	Expense Amount (reimbursement currency)
	<Expense Amount (reimbursement currency)>
	[Expense].[Entry Information].[Expense Amount (reimbursement currency)]
	Displays the expense amount (reimbursement currency)

	Reimbursement Currency
	<Reimbursement Currency>
	[Expense].[Entry Information].[Reimbursement Currency]
	Displays the reimbursement currency


Report: Expense Entries for Qualified Invoice Base Method (Japan)
Available to:
( Analysis             ( Intelligence 

As of October 1, 2023, the Japanese government is implementing a new Qualified Invoice System for the Japanese Consumption Tax (JCT). This report will help Intelligence clients in the Japanese market align with the regulation and support tax reclamation by providing the ability to capture and confirm the Qualified Invoice Issuer's registration number information from submitted expense reports. 

A Qualified Invoice Issuer is a vendor who is registered as a business issuer of qualified invoice by the District Director of the tax office of jurisdiction and has been given a registration number (tax identification number).
Report Prompts 
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Report Output

This report includes these columns:

· Report ID

· Report Number

· Report Name

· Approval Status

· Sent for Payment Date

· Company – Code

· Company

· Country/Region (of Employee)

· Employee ID

· Employee

· Entry Legacy Key

· Account Code

· Expense Type

· Transaction Date

· Country/Region
· Transaction Currency

· Expense Amount (transaction currency)

· Payment Type

· Reimbursement Currency

· Gross Amount

· Net Amount

· Tax Amount

· Tax Code

· Tax Rate Type

· Vendor

· Vendor Registration Number

· Receipt Received

· Transaction Type

· Parent Entry Legacy Key

· Parent Entry Expense Type

· Parent Entry Expense Amount

· Parent Entry Receipt Received
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Report: IC Card Utilization Rate (Japan)

Available to:
 Analysis             ( Intelligence 

This report provides the registration rates and utilization rates for IC Cards. The IC Card Utilization Rate report can help Intelligence clients determine the degree of governance and business efficiency for IC card usage using the IC Card data. The report provides IC Card utilization rates by company, division, and users.
NOTE: This report supports the Japan Public Transport (JPT) 1.0 feature.
Report Prompts 
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Report Output

This report includes these columns:

· Employee Group

· Employee Group Code

· Number of Employees

· Number of Registrants

· Registration Rate

· Division

· Division – Code

· Employee Key

· Average

· Company

· Company – Code

· Route Total

· Origin Type

· Route Total by Type

· Utilization Rate

· Number of Route

· %
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Register Date
	ParamDisplayValue('pDate')
	Displays the date range from the Register Date/Transaction Date prompt on the Prompts page

	Employee Group
	ParamDisplayValue('pEmpGroup')
	Displays the employee group(s) selected from the Employee Group prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee Group
	<Custom 21 - Name>
	[Employee Count].[Custom 21 - Name]
	Displays the employee group

	Employee Group Code
	<Custom 21 - Code>
	[Employee Count].[Custom 21 - Code]
	Displays the employee group code

	Number of Employees
	<*Employee Count by EmpGroup>
	count(distinct [Employee Count].[Employee Key] for [Custom 21 - Name])
	Displays the number of employees

	Number of Registrants
	<*Registered Employee Count by EmpGroup>
	count(distinct [IC Card Count].[Employee Key] for [Custom 21 - Name])
	Displays the number of registrants

	Registration Rate
	<*Registered Rate by EmpGroup>
	[*Registered Employee Count by EmpGroup] / [*Employee Count by EmpGroup]
	Displays the registration rate


Report: IC Card Utilization Rate (JPT 2.0) (Japan)

Available to:
 Analysis             ( Intelligence 

The IC Card Utilization Rate (JPT 2.0) report is a new version of the existing IC Card Utilization Rate report that is specifically designed to only provide data from the JPT (Japan Public Transport) 2.0 feature in the NextGen UI for Concur Expense. The IC Card Utilization Rate report provides utilization rates for IC Cards. The IC Card Utilization Rate report can help Intelligence clients determine the degree of governance and business efficiency for IC card usage using the IC Card data. The report provides IC Card utilization rates by company, division, and users.
NOTE: The IC Card Utilization Rate (JPT 2.0) report does not include the Number of IC Card Users page that is available on the original IC Card Utilization Rate report for JPT 1.0. The Number of IC Card Users page is based on the Registration Date field in the JPT 1.0 data model. The JPT 2.0 data model does not contain the Registration Date field.

Similar insight into the IC card usage status by division is available from the IC Card Utilization Rate by Division (Number of Transactions) page of the IC Card Utilization Rate (JPT 2.0) report.
The IC Card Utilization Rate (JPT 2.0) report is only available to Intelligence clients using the JPT (Japan Public Transport) 2.0 feature in the NextGen UI for Concur Expense.
Report Prompts 
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When running the IC Card Utilization Rate (JPT 2.0) report, it is best practice to only run the report quarterly or less frequently, and to always use the same start date for the date range entered in the Transaction Date prompt on the Prompts page.
Report Output

This report includes these columns:

· Employee Group

· Employee Group Code

· Number of Employees

· Number of IC Card Users

· Number of Route Users

· Usage Rate

· Division

· Division – Code

· Employee Key

· Average

· Company

· Company – Code

· Route Total

· Origin Type

· Route Total by Type

· Utilization Rate

· Number of Route

· %
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On the Number of IC Card Users by Company page of the report, the number displayed in the Number of Route Users column is the total number of employees who submitted JPT 2.0 Route Search (RSRC) and IC Card (CARD) expenses, regardless of expense status, during the date range entered in the Transaction Date prompt on the Prompts page.

The Number of IC Card Users column displays the total number of employees who submitted JPT 2.0 IC Card (CARD) expenses. All of the columns on the Number of IC Card Users by Company page of the report, except for the Number of Route Users column, display data as of the date of execution. 
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Report: Invoice Entries for Companies Using Electronic Invoices (Japan)

Available to:
( Analysis             ( Intelligence 

This report can be used for National Tax Agency (NTA) investigations. The report assists NTA investigations by providing prompts for things such as transaction date, invoice amount range, expense type, and vendor. The NTA can use information from the report to search the details of invoice line items using the request ID in the Process Requests feature of Concur Invoice.
Report Prompts 
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Report Output

This report includes these columns:

· Request Legacy Key

· Request ID

· Request Name

· Employee Company – Code

· Employee Company

· Employee ID

· Requesting Employee

· Invoice Date

· Process Payment Date

· Supplier Name

· Supplier Code

· Approved Amount (Total)

· Reporting Currency

· Line Item Sequence

· Expense Type Name

· Account Code

· Approved Amount (Line Item) 
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Invoice Date
	ParamDisplayValue('pInvoiceDate')
	Displays the date range from the Invoice Date prompt on the Prompts page

	Process Payment Date
	ParamDisplayValue('pProcessPaymentDate')
	Displays the date range from the Process Payment Date prompt on the Prompts page

	Approved Amount(Total)
	ParamDisplayValue('pTotalAmount')
	Displays the approved amount (total) range from the Approved Amount(Total) prompt on the Prompts page

	Approved Amount(Line Item)
	ParamDisplayValue('pAmount')
	Displays the approved amount (line item) range from the Approved Amount(Line Item) prompt on the Prompts page

	Company
	ParamDisplayValue('pCompany')
	Displays the company selected from the Employee Company prompt on the Prompts page

	Account Code
	ParamDisplayValue('pAccountCode')
	Displays the account code(s) selected from the Account Code prompt on the Prompts page

	Expense Type
	ParamDisplayValue('pExpenseType')
	Displays the expense type(s) selected from the Expense Type prompt on the Prompts page

	Vendor
	ParamDisplayValue('pVendor')
	Displays the vendor(s) selected from the Vendor prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Request Legacy Key
	<Request Legacy Key>
	[01_Invoice Entries].[Request Legacy Key]
	Displays the Request Legacy Key

	Request ID
	<Request ID>
	[01_Invoice Entries].[Request ID]
	Displays the request ID

	Request Name
	<Request Name>
	[01_Invoice Entries].[Request Name]
	Displays the request name

	Employee Company - Code
	<Employee Company - Code>
	[01_Invoice Entries].[Employee Company - Code]
	Displays the employee company code

	Employee Company
	<Employee Company>
	[01_Invoice Entries].[Employee Company]
	Displays the employee company

	Employee ID
	<Employee ID>
	[01_Invoice Entries].[Employee ID]
	Displays the employee ID

	Requesting Employee
	<Requesting Employee>
	[01_Invoice Entries].[Requesting Employee]
	Displays the requesting employee

	Invoice Date
	<Invoice Date>
	[01_Invoice Entries].[Invoice Date]
	Displays the invoice date

	Process Payment Date
	<Process Payment Date>
	[01_Invoice Entries].[Process Payment Date]
	Displays the process payment date

	Supplier Name
	<Supplier Name>
	[01_Invoice Entries].[Supplier Name]
	Displays the supplier name

	Supplier Code
	<Supplier Code>
	[01_Invoice Entries].[Supplier Code]
	Displays the supplier code

	Approved Amount(Total)
	<Total Approved Amount (rpt)>
	[01_Invoice Entries].[Total Approved Amount (rpt)]
	Displays the approved amount (total)

	Reporting Currency(Header)
	<Reporting Currency(Header)>
	[01_Invoice Entries].[Reporting Currency(Header)]
	Displays the reporting currency (header)

	Line Item Sequence
	<Line Item Sequence>
	[01_Invoice Entries].[Line Item Sequence]
	Displays the line item sequence

	Expense Type Name
	<Expense Type Name>
	[01_Invoice Entries].[Expense Type Name]
	Displays the expense type name

	Account Code
	<Account Code>
	[02_Invoice Journal].[Account Code]
	Displays the account code

	Approved Amount(Line Item)
	<Total Approved (rpt)>
	[01_Invoice Entries].[Total Approved (rpt)]
	Displays the approved amount (line item)

	Reporting Currency(Line)
	<Reporting Currency(Line)>
	[01_Invoice Entries].[Reporting Currency(Line)]
	Displays the reporting currency (line)


Report: Invoice Entries for Qualified Invoice Base Method (Japan)
Available to:
( Analysis             ( Intelligence 

As of October 1, 2023, the Japanese government is implementing a new Qualified Invoice System for the Japanese Consumption Tax (JCT). This report will help Intelligence clients in the Japanese market align with the regulation and support tax reclamation by providing the ability to capture and confirm the Qualified Invoice Issuer's registration number information from invoices. 
A Qualified Invoice Issuer is a vendor who is registered as a business issuer of qualified invoice by the District Director of the tax office of jurisdiction and has been given a registration number (tax identification number).
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Report Output

This report includes these columns:

· Request ID
· Request Name
· Invoice Number 

· Invoice Date
· Vendor Code
· Vendor Name
· Vendor Registration Number
· Ship to Country/Region
· Request Currency
· Request Total

· Approval Status

· Approved Date

· Employee Company – Code

· Employee Company

· Employee ID

· Requesting Employee

· Line Item Sequence

· Account Code

· Expense Type Name

· Tax Code

· Tax Rate

· Net Amount

· Tax Amount

· Gross Amount
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Report: Receipt Received Rate (Japan)
Available to:
 Analysis             ( Intelligence 

This report provides the total number of receipts received, the number of receipts received by expense type and by employee, and the number of expense report entries that did not have a receipt associated with the entries. 

The Receipt Received Rate report can help Intelligence clients in the Japanese market evaluate the introduction of e-Bunsho timestamps and the e-Bunsho operation status after introducing e-Bunsho, as well as verify whether employees attached receipts.

Report Prompts 
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Report Output

This report includes these columns:

· Employee Company

· Employee ID

· Employee

· Receipt Required Count

· Receipt Received Count

· Receipt Received Rate

· Employee Company Code

· Employee Division

· Employee Division Code

· Report Legacy Key

· Report ID

· Report Name

· Sent for Payment Date/Time

· Entry Key

· Expense Type

· Transaction Date

· Vendor

· Payment Type

· Expense Amount (Reimbursement Currency) 

· Reimbursement Currency
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Last Approval Date
	ParamDisplayValue('pSentForPaymentDate')
	Displays the date range from the Last Approval Date prompt on the Prompts page

	Employee Company
	[01_Receipt Required&Received].[<Employee>Company]
	Displays the company selected from the Company prompt on the Prompts page


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Receipt Received
	<Receipt Received>
	[01_Receipt Required&Received].[Receipt Received]
	Displays the bar graph of the receipts received (Y/N_)

	Receipt Received Count
	<Receipt Received>
	[01_Receipt Required&Received].[*Receipt Required Count]
	Displays count of receipts received/not received

	Year
	<Year>
	cast ([*Year(Sent for Payment Date/Time JST)],varchar ( 10 ))
	Displays the year sent for payment 

	Month
	<Month>
	cast([*Month(Sent for Payment Date/Time JST)],varchar ( 10 ))
	Displays the month sent for payment


Report: Receipt Viewed Rate (Japan)

Available to:
 Analysis             ( Intelligence 

This report provides the number of receipts viewed by approver – distribution, approver – rank, approver, and employee division, and the number of expense report entries that did not have the receipt associated with the entries viewed. 

The Receipt Viewed Rate report can help Intelligence clients in the Japanese market evaluate the introduction of e-Bunsho timestamps and the e-Bunsho operation status after introducing e-Bunsho, as well as verify whether employees attached receipts.
Report Prompts 
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Report Output

This report includes these columns:

· Employee Company

· Workflow Step

· Rank

· Approver Employee ID

· Approver Employee Assigned to Step

· Receipt Received Count

· Receipt Viewed Count

· Receipt Viewed Rate

· Employee Company Code

· Employee Division

· Employee Division Code

· Employee ID

· Employee

· Header Report Legacy Key

· Report ID

· Report Name

· Sent for Payment Date/Time JST

· Entry Legacy Key

· Expense Type

· Transaction Date

· Vendor

· Payment Type

· Expense Amount (Reimbursement Currency) 

· Reimbursement Currency
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Last Approval Date
	ParamDisplayValue('pSentForPaymentDateJST')
	Displays the date range from the Last Approval Date prompt on the Prompts page

	Company
	ParamDisplayValue('pCompany')
	Displays the company selected from the Company prompt on the Prompts page

	Workflow Step
	ParamDisplayValue('pWorkflowStep')
	Displays the workflow step(s) selected from the Workflow Step prompt on the Prompts page

	Employee Company
	[Viewed Rate Distribution by Approver].[<Employee>Company]
	Displays the employee company

	Step
	[Viewed Rate Distribution by Approver].[Step]
	Displays the step in the approval process


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Viewed Rate Category Count
	<Viewed Rate Category Count>
	count([Viewed Rate Distribution by Approver].[Viewed Rate Category])
	Displays the count of the viewed rate category 

	Viewed Rate Category
	<Viewed Rate Category>
	[Viewed Rate Distribution by Approver].[Viewed Rate Category]
	Displays the viewed rate category (0 - 10%) and (90 - 100%)


Report: Ticket Issue Date and Airfare Analysis (Japan)

Available to:
 Analysis             ( Intelligence 

This report shows how many days before departure air tickets were issued and the average price of issued tickets. The report can help Intelligence clients identify how to reduce the cost of air tickets.

NOTE: The Ticket Issue Date and Airfare Analysis report only runs in English. To view the Ticket Issue Date and Airfare Analysis report, change the language to English, and then run this report.
Report Prompts 
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Report Output

This report includes these columns:

· City Pair

· Trip Key

· Record Locator

· Trip Name

· Travel Configuration

· Rule Class

· Employee ID

· Employee

· Trip Status

· Agency Name

· Station One Code

· Station One Name

· Station Two Code

· Station Two Name

· Departure Date

· Return Date

· Trip Booking Total

· Trip Booking Total (reporting currency)

· Min Best GDS Price

· Trip Booking Key

· Ticket ID

· Ticket Status

· Issued Days Category

· Days Departure – Issue

· Booking Total

· Booking Total (reporting currency) 

· Booking Currency

· Reporting Currency

· Vendor

· Ticket Segment Key

· Route Name

· Departure Station Code

· Arrival Station Code

· Flight Number

· Cabin Class Code

· Cabin Class Code Category
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Departure Date
	ParamDisplayValue('pDate')
	Displays the date range from the Departure Date prompt on the Prompts page

	City
	ParamDisplayValue('pStationTwo')
	Displays the cities selected from the City prompt on the Prompts page

	Travel Configuration
	ParamDisplayValue('pTravelConfiguration')
	Displays the travel configuration(s) selected from the Travel Configuration prompt on the Prompts page

	Rule Class
	ParamDisplayValue('pRuleClass')
	Displays the rule classes selected from the Rule Class prompt on the Prompts page

	Travel Configuration
	[01+02].[Travel Configuration]
	N/A


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Trip Booking Key
	<Trip Booking Key>
	[01+02].[Trip Booking Key]
	N/A 

	Issued Days Category
	<Issued Days Category>
	[01+02].[*Issued Days Category]
	N/A


Report: Transportation Details Report (JPT 2.0) (Japan)
Available to:
 Analysis             ( Intelligence 

This report provides information about employee transportation expenses. The report can help Intelligence clients in the Japanese market evaluate the reasonableness of commuter spend, identify suspicious activity associated with route information, and ensure employee compliance with transportation spend. 

The Transportation Details Report (JPT 2.0) is only available to Intelligence clients using the JPT (Japan Public Transport) 2.0 feature in the NextGen UI for Concur Expense.

Report Prompts 
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Report Output

This report includes these columns:

· Company

· Employee 

· Employee ID

· Report ID

· Report Name

· Report Number

· Spend Category

· Expense Type

· Transaction Date

· Sent for Payment Date

· Transaction Currency

· Transaction Amount 

· Reimbursement Currency

· Transaction Amount (reimbursement currency)

· Approved Amount (reimbursement currency)

· Vendor

· City/Location

· From Location

· To Location

· Departure Station

· Arrival Station

· Seat Type

· Additional Charge

· Origin Type

· Is Round Trip

· Is Fast

· Is Easy

· Is Cheap

· Is Commuter Pass Applied

· Purpose

· Comment

· Personal
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Report: Unpaid and Unassigned Expense (Japan)

Available to:
 Analysis             ( Intelligence 

This report lists the expenses that have not yet been approved or paid. The report can help Intelligence clients identify expected expense amounts, and can help clients match bills from travel agencies with the corresponding data in SAP Concur solutions.
Report Prompts 
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Report Output

This report includes these columns:

· Employee Group – Name

· Employee Group – Code

· Record Type

· Payment Type

· Employee ID

· Employee

· Report Legacy Key

· Report ID

· Report Name

· Approval Status

· Entry Key

· Expense Type

· Transaction Date

· Country/Region 

· Vendor

· Reporting Currency 

· Expense Amount (rpt) 

· Transaction Currency

· Expense Amount (transaction currency) 

· Personal
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Employee Group
	ParamDisplayValue('pEmpGroup')
	Displays the employee group(s) selected from the Employee Group prompt on the Prompts page

	Record Type
	ParamDisplayValue('pRecordType')
	Displays the record type(s) selected from the Record Type prompt on the Prompts page

	Payment Type
	ParamDisplayValue('pPaymentType')
	Displays the payment type(s) selected from the Payment Type prompt on the Prompts page

	Transaction Date
	ParamDisplayValue('pTransactionDate')
	Displays the date range from the Transaction Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee Group - Name
	<Employee Custom 21 - Name>
	[Union1].[Employee Custom 21 - Name]
	Displays the employee group name ([Expense].[Report Header Information].[Employee Custom 21 - Name],[Expense].[Credit Card Accounts].[Employee Custom 21 - Name],[Emp Info].[Custom 21 - Name])

	Employee Group - Code
	<Employee Custom 21 - Code>
	[Union1].[Employee Custom 21 - Code]
	Displays the employee group code ([Expense].[Report Header Information].[Employee Custom 21 - Code],[Expense].[Credit Card Accounts].[Employee Custom 21 - Code],[Emp Info].[Employee Custom 21 - Code])

	*Record Type
	<*Record Type>
	[Union1].[*Record Type]
	Displays the record type ([Expense].[Report Header Information].[*Record Type],[Expense].[Credit Card Accounts].[*Record Type],[Emp Info].[*Record Type])

	Payment Type
	<Payment Type>
	[Union1].[Payment Type]
	Displays the payment type ([Expense].[Report Header Information].[Payment Type],[Expense].[Credit Card Accounts].[Payment Type],[Emp Info].[Payment Type])

	Employee ID
	<Employee ID>
	[Union1].[Employee ID]
	Displays the employee ID ([Expense].[Report Header Information].[Employee ID],[Expense].[Credit Card Accounts].[Employee ID],[Emp Info].[Employee ID])

	Employee
	<Employee>
	[Union1].[Employee]
	Displays the employee ([Expense].[Report Header Information].[Employee],[Expense].[Credit Card Accounts].[Employee],[Emp Info].[Employee])

	Report Legacy Key
	<Report Legacy Key>
	[Union1].[Report Legacy Key]
	Displays the Report Legacy key ([Expense].[Report Header Information].[Report Legacy Key],[Expense].[Credit Card Accounts].[Report Legacy Key],[Emp Info].[Report Legacy Key])

	Report ID
	<Report ID>
	[Union1].[Report ID]
	Displays the expense report ID ([Expense].[Report Header Information].[Report ID],[Expense].[Credit Card Accounts].[Report ID],[Emp Info].[Report ID])

	Report Name
	<Report Name>
	[Union1].[Report Name]
	Displays the expense report name ([Expense].[Report Header Information].[Report Name],[Expense].[Credit Card Accounts].[Report Name],[Emp Info].[Report Name])

	Approval Status
	<Approval Status>
	[Union1].[Approval Status]
	Displays the approval status ([Expense].[Report Header Information].[Approval Status],[Expense].[Credit Card Accounts].[Approval Status],[Emp Info].[Approval Status])

	Entry Key
	<Entry Key>
	[Union1].[Entry Key]
	Displays the Entry key ([Expense].[Report Header Information].[Entry Key],[Expense].[Credit Card Accounts].[Entry Key],[Emp Info].[Entry Key])

	Expense Type
	<Expense Type>
	[Union1].[Expense Type]
	Displays the expense type ([Expense].[Report Header Information].[Expense Type],[Expense].[Credit Card Accounts].[Expense Type],[Emp Info].[Expense Type])

	Transaction Date
	<Transaction Date>
	[Union1].[Transaction Date]
	Displays the transaction date ([Expense].[Report Header Information].[Transaction Date],[Expense].[Credit Card Accounts].[Transaction Date],[Emp Info].[Transaction Date])

	Country/Region
	<Country>
	[Union1].[Country]
	Displays the country/region ([Expense].[Report Header Information].[Country],[Expense].[Credit Card Accounts].[Country],[Emp Info].[Country])

	Vendor
	<Vendor>
	[Union1].[Vendor]
	Displays the vendor ([Expense].[Report Header Information].[Vendor],[Expense].[Credit Card Accounts].[Vendor],[Emp Info].[Vendor])

	Reporting Currency
	<Reporting Currency>
	[Union1].[Reporting Currency]
	Displays the currency code for the reporting currency (for example, USD, CAD, GBP)
([Expense].[Report Header Information].[Reporting Currency],[Expense].[Credit Card Accounts].[Reporting Currency],[Emp Info].[Reporting Currency])

	Expense Amount (rpt)
	<Expense Amount (rpt)>
	[Union1].[Expense Amount (rpt)]
	Displays the expense amount (rpt) ([Expense].[Report Header Information].[Expense Amount (rpt)],[Expense].[Credit Card Accounts].[Expense Amount (rpt)],[Emp Info].[Expense Amount (rpt)])

	Transaction Currency
	<Transaction Currency>
	[Union1].[Transaction Currency]
	Displays the currency code for the transaction currency (for example, USD, CAD, GBP) ([Expense].[Report Header Information].[Transaction Currency],[Expense].[Credit Card Accounts].[Transaction Currency],[Emp Info].[Transaction Currency])

	Expense Amount (transaction currency)
	<Expense Amount (transaction currency)>
	[Union1].[Expense Amount (transaction currency)]
	Displays the expense amount (transaction currency) ([Expense].[Report Header Information].[Expense Amount (transaction currency)],[Expense].[Credit Card Accounts].[Expense Amount (transaction currency)],[Emp Info].[Expense Amount (transaction currency)])

	Personal
	<Personal>
	[Union1].[Personal]
	Displays whether the expense is personal ([Expense].[Report Header Information].[Personal],[Expense].[Credit Card Accounts].[Personal],[Emp Info].[Personal])


Report: Vendor Amount Ranking (Japan)

Available to:
 Analysis             ( Intelligence 

This report can help clients analyze whether purchasing is concentrated on specific vendors. The report provides a bar graph of the results and a table listing the top ranking vendors based on the Total Approved (rpt) field. The report also provides the monthly approved purchased amounts for the vendors by expense type.
Report Prompts 
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Report Output

This report includes these columns:

· Process Payment Date

· Expense Type

· Rank

· Vendor

· Total Approved (rpt)

· Reporting Currency
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Process Payment Date
	ParamDisplayValue('pProcessPaymentDate')
	Displays the date range from the Process Payment Date prompt on the Prompts page

	Company
	ParamDisplayValue('pEmpCom')
	Displays the company selected from the Company prompt on the Prompts page

	Expense Type
	ParamDisplayValue('pExpType')
	Displays the expense type(s) selected from the Expense Type prompt on the Prompts page

	Rank
	ParamDisplayValue('pRank')
	Displays the rank from the Vendor Amount Rank Top N prompt on the Prompts page

	Employee Company
	[Vendor Data].[Employee Company]
	Displays the employee company


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Total Approved Amount
	<Total Approved Amount(rpt)>
	Vendor Data].[Total Approved (rpt)]
	Displays the total amount approved

	Rank
	<Rank>
	rank(total([Total Approved (rpt)]) for [Employee Company])
	Displays the total rank

	Vendor
	<Supplier Name>
	[Vendor Data].[Supplier Name]
	Displays the supplier name

	Total Approved (Rpt)
	<Total Approved Amount(rpt)>
	[Vendor Data].[Total Approved (rpt)]
	Displays the total amount approved

	Reporting Currency
	<Reporting currency>
	[Vendor Data].[Reporting Currency]
	Displays the currency code for the reporting currency (for example, USD, CAD, GBP)

	Supplier Name
	<Supplier Name>
	[Vendor Data].[Supplier Name]
	Displays the supplier name


Report: AMEX Card Extract
Available to:
( Analysis             ( Intelligence 

This report provides the Concur Expense data for American Express-related expenses needed for the American Express (AMEX) optimization program. 

Report Prompts 
There is no Prompts page for the AMEX Card Extract report. Be default, the report is generated for the last month.
Report Output

This report includes these columns:

· Company – Code

· Company Name

· Employee Key

· Employee Name 

· Employee E-mail Address

· Employee ID

· Employee Org Unit 1 – Name

· Employee Org Unit 2 – Name

· Employee Org Unit 3 – Name

· Employee Org Unit 4 – Name

· Employee Org Unit 5 – Name

· Employee Org Unit 6 – Name

· Employee Country Code

· Report ID

· Transaction Type

· Expense Type

· Spend Category

· Transaction Date

· Reimbursement Currency 

· Expense Amount (reimbursement currency)

· Reporting Currency

· Expense Amount (rpt)

· Personal

· Vendor

· City/Location

· Merchant Description

· Receipt Image Required

· Receipt Received

· Receipt Type

· Posted Amount (reporting currency)

· Approved Amount (rpt)

· Payment Type

· Transaction Amount

· Description

· Merchant Code

· Merchant

· Merchant City/Location

· Merchant State/Province/Region

· Merchant Country

· Processing Payment Date Key

· Transaction Currency
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Report: Auditor Digitized Receipt Search Report
Available to:
( Analysis             ( Intelligence 

This report lists the digitized receipt records that have gone through the certified receipt digitization process. 

The report includes the digitized receipt ID, invoice number associated with the receipt, supplier information, the transaction, issue, and digitization dates associated with the receipt, as well as the transaction currency and tax rates. Amounts on the report are based on the transaction currency.
Report Prompts 
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Report Output

This report includes these columns:

· Receipt ID

· Invoice Number

· Invoice Type Code

· Supplier Name

· Supplier Tax ID

· Supplier Street Address

· Supplier Postal Code

· Supplier Town

· Supplier Province

· Supplier Country/Region
· Transaction Date

· Issue Date

· Digitization Date

· Transaction Currency

· Tax Rate (%)
· Taxable Amount
· Tax Liability
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Expense Details (with Reclaimable Tax) – Canada **STANDARD EDITION ONLY**

Available to:
( Analysis             ( Intelligence 

IMPORTANT – Standard Edition Only

This report is designed specifically to be used by Standard Edition clients. The data included in this report reflects the tax configuration options provided in Standard. Though it is available to Professional Edition clients, use of this report is not recommended because of the highly configurable and complex nature of the Professional Edition. 

Report Description 

This report is designed for Standard Edition customers who have activated the Canadian TAX feature. This report displays expense details including approved amount, expense amount combined with non-reclaimable tax, and reclaimable tax. By running this report by date or by reimbursement method, customers are able to easily compare this data to their payment batches.

NOTE: This report represents the tax setup and any changes completed during processing the expenses. The accuracy of the tax is not guaranteed to meet CRA requirements. Note, RITC amounts are provided, but are not deducted from HST amounts or in the Summary total.

Report Prompts 
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The prompts are:

· Extracted Date: Select the range that represents the closed batch in Payment Manager to which you want to compare.

· Payment Type: Select the desired payment type that represents the closed batch in Payment Manager to which you want to compare.

Report Output

The report includes these columns:

· Extracted Date/Time

· Employee

· Employee ID

· Transaction Date

· Report Name

· Report ID

· Expense Type

· GL Code

· Personal

· State/Province/Region

· Payment Status

· Payment Type

· Receipt Received on Parent

· Approved Amount in CAD

· Approved Amount less Reclaimable Tax

· Tax Authority Name GST/HST
· Tax Authority Label GST/HST
· Reclaim Code GST/HST
· Reclaimable Tax on Expense Amount GST/HST
· Tax Authority Name QST/RITC
· Tax Authority Label QST/RITC
· Reclaim Code QST/RITC
· Reclaimable Tax on Expense Amount QST/RITC
· Allocation Custom 1 – Code through Allocation Custom 10 – Code
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Closed Date
	 '+ParamDisplayValue('closeddate')
	Displays the date range from the Extracted Date prompt on the Prompts page

	Payment Type
	' '+ParamDisplayValue('paymenttype')
	Displays the payment type selected from the Payment Type prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Extracted Date/Time
	<Extracted Date/Time>
	[Union2].[Extracted Date/Time]
	Displays the extracted date/time ([Hotel + Airfare Info].[Extracted Date/Time],[Other Expenses Info].[Extracted Date/Time])

	Employee
	<Employee>
	[Union2].[Employee]
	Displays the employee ([Hotel + Airfare Info].[Employee],[Other Expenses Info].[Employee])

	Employee ID
	<Employee ID>
	[Union2].[Employee ID]
	Displays the employee ID ([Hotel + Airfare Info].[Employee ID],[Other Expenses Info].[Employee ID])

	Transaction Date
	<Transaction Date>
	[Union2].[Transaction Date]
	Displays the transaction date ([Hotel + Airfare Info].[Transaction Date],[Other Expenses Info].[Transaction Date])

	Report Name
	<Report Name>
	[Union2].[Report Name]
	Displays the expense report name ([Hotel + Airfare Info].[Report Name],[Other Expenses Info].[Report Name])

	Report ID
	<Report ID>
	[Union2].[Report ID]
	Displays expense report ID ([Hotel + Airfare Info].[Report ID],[Other Expenses Info].[Report ID])

	Expense Type
	<Exp Type New>
	[Union2].[Exp Type New]
	Displays expense type ([Hotel + Airfare Info].[Exp Type New],[Other Expenses Info].[Exp Type New])

	GL Code
	<GL Code>
	[Union2].[GL Code]
	Displays GL code ([Hotel + Airfare Info].[GL Code],[Other Expenses Info].[GL Code])

	Personal
	<Personal>
	[Union2].[Personal]
	Indicates whether the expense report is personal ([Hotel + Airfare Info].[Personal],[Other Expenses Info].[Personal])

	State/Province/Region
	<State/Province/Region>
	[Union2].[State/Province/Region]
	Displays the state/province/region ([Hotel + Airfare Info].[State/Province/Region],[Other Expenses Info].[State/Province/Region])

	Payment Status
	<Payment Status>
	[Union2].[Payment Status]
	Displays the payment status ([Hotel + Airfare Info].[Payment Status],[Other Expenses Info].[Payment Status])

	Payment Type
	<Payment Type>
	[Union2].[Payment Type]
	Displays the payment type ([Hotel + Airfare Info].[Payment Type],[Other Expenses Info].[Payment Type])

	Receipt Received on Parent
	<Receipt Received on Parent>
	[Union2].[Receipt Received on Parent]
	Displays whether the receipt is received on parent ([Hotel + Airfare Info].[Receipt Received on Parent],[Other Expenses Info].[Receipt Received on Parent])

	Approved Amount CAD
	<Total Approved Amount CAD>
	[Union2].[Total Approved Amount CAD]
	Displays the approved amount CAD ([Hotel + Airfare Info].[Total Approved Amount CAD],[Other Expenses Info].[Total Approved Amount CAD])

	Approved Amount less Reclaimable Tax
	<Expense Amount Less Reclaimable Tax>
	[Union2].[Expense Amount Less Reclaimable Tax]
	Displays the approved amount less reclaimable tax ([Hotel + Airfare Info].[Expense Amount Less Reclaimable Tax],[Other Expenses Info].[Expense Amount Less Reclaimable Tax])

	Tax Authority Name GST/HST
	<Tax Authority Name>
	[Union2].[Tax Authority Name]
	Displays the tax authority name GST/HST ([Hotel + Airfare Info].[Tax Authority Name],[Other Expenses Info].[Tax Authority Name])

	Tax Authority Label GST/HST
	<Tax Authority Label>
	[Union2].[Tax Authority Label]
	Displays the tax authority label GST/HST ([Hotel + Airfare Info].[Tax Authority Label],[Other Expenses Info].[Tax Authority Label])

	Reclaim Code GST/HST
	<Reclaim Code>
	[Union2].[Reclaim Code]
	Displays the reclaim code GST/HST ([Hotel + Airfare Info].[Reclaim Code],[Other Expenses Info].[Reclaim Code])

	Reclaimable Tax on Expense Amount GST/HST
	Reclaimable Tax on Expense Amount
	[Union2].[Reclaimable Tax on Expense Amount]
	Displays the reclaimable tax on expense amount GST/HST ([Hotel + Airfare Info].[Reclaimable Tax on Expense Amount],[Other Expenses Info].[Reclaimable Tax on Expense Amount])

	Tax Authority Name QST/RITC
	<Tax Authority Name 2>
	[Union2].[Tax Authority Name 2]
	Displays the tax authority name QST/RITC ([Hotel + Airfare Info].[Tax Authority Name 2],[Other Expenses Info].[Tax Authority Name 2])

	Tax Authority Label QST/RITC
	<Tax Authority Label 2>
	[Union2].[Tax Authority Label 2]
	Displays the tax authority label QST/RITC ([Hotel + Airfare Info].[Tax Authority Label 2],[Other Expenses Info].[Tax Authority Label 2])

	Reclaim Code QST/RITC
	<Reclaim Code 2>
	[Union2].[Reclaim Code 2]
	Displays the reclaim code QST/RITC ([Hotel + Airfare Info].[Reclaim Code 2],[Other Expenses Info].[Reclaim Code 2])

	Reclaimable Tax on Expense Amount QST/RITC
	<Reclaimable Tax on Expense Amount 2>
	[Union2].[Reclaimable Tax on Expense Amount 2]
	Displays the reclaimable tax on expense amount QST/RITC ([Hotel + Airfare Info].[Reclaimable Tax on Expense Amount 2],[Other Expenses Info].[Reclaimable Tax on Expense Amount 2])

	Allocation Custom 1 - Code
	<Custom 1 - Code>
	[Union2].[Custom 1 - Code]
	Displays the Allocation Custom 1 - Code ([Hotel + Airfare Info].[Custom 1 - Code],[Other Expenses Info].[Custom 1 - Code])

	Allocation Custom 2 - Code
	<Custom 2 - Code>
	[Union2].[Custom 2 - Code]
	Displays the Allocation Custom 2 - Code ([Hotel + Airfare Info].[Custom 2 - Code],[Other Expenses Info].[Custom 2 - Code])

	Allocation Custom 3 - Code
	<Custom 3 - Code>
	[Union2].[Custom 3 - Code]
	Displays the Allocation Custom 3 - Code ([Hotel + Airfare Info].[Custom 3 - Code],[Other Expenses Info].[Custom 3 - Code])

	Allocation Custom 4 - Code
	<Custom 4 - Code>
	[Union2].[Custom 4 - Code]
	Displays the Allocation Custom 4 - Code ([Hotel + Airfare Info].[Custom 4 - Code],[Other Expenses Info].[Custom 4 - Code])

	Allocation Custom 5 - Code
	<Custom 5 - Code>
	[Union2].[Custom 5 - Code]
	Displays the Allocation Custom 5 - Code ([Hotel + Airfare Info].[Custom 5 - Code],[Other Expenses Info].[Custom 5 - Code])

	Allocation Custom 6 - Code
	<Custom 6 - Code>
	[Union2].[Custom 6 - Code]
	Displays the Allocation Custom 6 - Code ([Hotel + Airfare Info].[Custom 6 - Code],[Other Expenses Info].[Custom 6 - Code])

	Allocation Custom 7 - Code
	<Custom 7 - Code>
	[Union2].[Custom 7 - Code]
	Displays the Allocation Custom 7 - Code ([Hotel + Airfare Info].[Custom 7 - Code],[Other Expenses Info].[Custom 7 - Code])

	Allocation Custom 8 - Code
	<Custom 8 - Code>
	[Union2].[Custom 8 - Code]
	Displays the Allocation Custom 8 - Code ([Hotel + Airfare Info].[Custom 8 - Code],[Other Expenses Info].[Custom 8 - Code])

	Allocation Custom 9 - Code
	<Custom 9 - Code>
	[Union2].[Custom 9 - Code]
	Displays the Allocation Custom 9 - Code ([Hotel + Airfare Info].[Custom 9 - Code],[Other Expenses Info].[Custom 9 - Code])

	Allocation Custom 10 - Code
	<Custom 10 - Code>
	[Union2].[Custom 10 - Code]
	Displays the Allocation Custom 10 - Code ([Hotel + Airfare Info].[Custom 10 - Code],[Other Expenses Info].[Custom 10 - Code])

	Positive Total on Reclaimable Amount2
	Positive Total on Reclaimable Amount2
	case when [Reclaimable Tax on Expense Amount 2] > 0 then total([Reclaimable Tax on Expense Amount 2]) else null end
	Displays the positive total on Reclaimable Amount2


Report: Germany – BIK Report
Available to:
( Analysis             ( Intelligence 

German employees must pay tax on BIK (Benefit in Kind) if they were provided an "External Activity" meal without having a claim for any per diem that meet all of the BIK criteria: 

Expense report where the itinerary duration is <8 hours or >3 months
– and –

The allowance amount is 0 because the per diem does not apply and the travel allowance meal type entered is "External Activity" 

This report will assist German clients who need to report the taxable amount for meals that meet the criteria in order to be compliant with German law.

The report lists all of the Expense transactions and corresponding travel allowance and itinerary information that meet the BIK criteria mentioned above, for German employees (where the Employee Country = Germany). 

NOTE: If a user has a travel allowance that falls under the BIK rules but does not have a corresponding expense entry on the same day, the record will not currently appear on the BIK report. This is because the report is driven by the transaction date, which is on the expense entry, so if there is no expense entry – there is no transaction date.

Note the following:

· If the client uses both fixed and reimbursable allowances, then the report displays fixed and reimbursable data. 

· If the client uses only fixed allowances, then the report displays fixed data.

· If the client uses only reimbursable allowances, then the report displays reimbursable data. 

Report Prompt

The report has a required prompt for Transaction Date and optional prompt for Employee. 

NOTE: The date prompt is based on the transaction date. For the date range, the beginning date defaults to Jan 1 2014 and the end date defaults to "today." The report user can change the dates as needed.

It also has a required prompt for the BIK Amount values for Breakfast, Lunch, and Dinner. The defaults are Breakfast €1.83, Lunch €3.47, and Dinner €3.47, but the report user can change them as needed.
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Report Output
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Transaction Date
	ParamDisplayValue('pTransactionDate')
	Displays the date range from the Transaction Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[ItinRpt].[Employee ID]
	Displays the employee ID

	Employee Last Name
	<Employee Last Name>
	[ItinRpt].[Employee Last Name]
	Displays the employee's last name

	Employee First Name
	<Employee First Name>
	[ItinRpt].[Employee First Name]
	Displays the employee's first name

	Report Name
	<Report Name>
	[ItinRpt].[Report Name]
	Displays the expense report name

	Transaction Date
	<Transaction Date>
	[ItinRpt].[Transaction Date]
	Displays the transaction date

	Paid Date
	<Paid Date>
	[ItinRpt].[Paid Date]
	Displays the paid date

	Breakfast Provided
	<Breakfast Provided>
	[Travel Allowance].[Breakfast Provided]
	Displays whether breakfast is provided

	Lunch Provided
	<Lunch Provided>
	[Travel Allowance].[Lunch Provided]
	Displays whether lunch is provided

	Dinner Provided
	<Dinner Provided>
	[Travel Allowance].[Dinner Provided]
	Displays whether dinner is provided

	Rate Currency
	<Rate Currency>
	[Travel Allowance].[Rate Currency]
	Displays the rate currency

	Itinerary Duration (hours)
	<Itinerary Duration (hours)>
	[ItinRpt].[Itinerary Duration (hours)]
	Displays the itinerary duration (hours)

	Allowance Amount
	<Allowance Amount>
	[Travel Allowance].[Allowance Amount]
	Displays the allowance amount

	Total BIK Amount
	<Total BIK Amount>
	[Breakfast BIK]+[Lunch BIK]+[Dinner BIK]
	Displays the total BIK amount


Report: Germany – BIK Report (TAS)
Available to:
( Analysis             ( Intelligence 

The Germany – BIK Report (TAS) is a new version of the existing Germany – BIK Report that is specifically designed to only provide data from the new Travel Allowance Service (TAS). This report only leverages fixed travel allowances.
NOTE: The Travel Allowance Service is a limited availability feature that is only available in the NextGen UI. The classic Travel Allowance feature remains available to all clients.

For general information about travel allowance solutions, refer to the Travel Allowance (classic) and Travel Allowance Service (NextGen UI) guides.
German employees must pay tax on BIK (Benefit in Kind) if they received a free provided meal without having a claim for any per diem that meet all of the BIK criteria: 

Expense report where the itinerary duration is less than 8 hours or more than 3 months
– and –

The allowance amount is 0 because the per diem does not apply and the travel allowance has one or more free provided meals entered 

This report will assist German clients who need to report the taxable amount for meals that meet the criteria in order to be compliant with German law.

The report lists all of the Expense transactions and corresponding travel allowance and itinerary information that meet the BIK criteria mentioned above, for German employees (where the Employee Country = Germany). 

Report Prompt
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Report Output
The amount columns on the Germany – BIK Report (TAS) are calculated using only client amounts. The calculations for the amount columns do not include government amounts.

NOTE: If your organization is using the Travel Allowance Service with configurable rate bundles, there may be some discrepancies in the calculated amounts on the report if the Rate Currency is different from the Reimbursement Currency. All amounts on the report are calculated using the Rate Currency.
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Date
	ParamDisplayValue('pDateType') + ' ' FROM ' ' +ParamDisplayValue('pFromDate') + ' ' TO ' ' + ParamDisplayValue('pToDate')
	Displays the date range from the Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[qItinRpt].[Employee ID]
	Displays the employee ID

	Employee
	<Employee >
	[qItinRpt].[Employee]
	Displays the employee's full name

	Employee Active Flag
	<Employee Active Flag>
	[qItinRpt].[Employee Active Flag]
	Displays employee active flag

	Paid Date
	<Paid Date>
	[qItinRpt].[Paid Date]
	Displays the paid date

	Sent for Payment Date
	<Sent for Payment Date>
	[qItinRpt].[Sent for Payment Date]
	Displays the sent for payment date

	Report Name
	<Report Name>
	[qItinRpt].[Report Name]
	Displays the expense report name

	Report ID
	<Report ID>
	[qItinRpt].[Report ID]
	Displays the expense report ID

	Itinerary Start Date
	<Itinerary Start Date>
	[qItinRpt].[Itinerary Start Date]
	Displays the date and time from the Local First Departure Date/Time field in the data model

	Itinerary End Date
	<Itinerary End Date>
	[qItinRpt].[Itinerary End Date]
	Displays the date and time from the Local Final Arrival Date/Time field in the data model

	Rate Location Country/Region
	<Rate Location Country/Region>
	[qMeal Deductions].[Rate Location Country]
	Displays the country (identified on the itinerary) that (in conjunction with other data) determines the travel allowance rates

	Transaction Date
	<Transaction Date>
	[qItinRpt].[Transaction Date]
	Displays the transaction date

	Breakfast Provided
	<Breakfast Provided>
	[qMeal Deductions].[Breakfast Provided]
	Displays whether breakfast is provided

	Lunch Provided
	<Lunch Provided>
	[qMeal Deductions].[Lunch Provided]
	Displays whether lunch is provided

	Dinner Provided
	<Dinner Provided>
	[qMeal Deductions].[Dinner Provided]
	Displays whether dinner is provided

	Rate Currency
	<Rate Currency>
	[qMeal Deductions].[Rate Currency]
	Displays the rate currency

	Allowance Date
	<Allowance Date>
	[qMeal Deductions].[Allowance Date]
	Displays the meal allowance date for the specific itinerary record

	Allowance Amount
	<Allowance Amount>
	[qMeal Deductions].[Allowance Amount]
	Displays the client adjusted allowance amount

	Total BIK Amount
	<Total BIK Amount>
	[qMeal Deductions].[Benefit in Kind Amount (payment currency)]
	Displays the total BIK amount


Report: Germany – M-Report Detail

Available to:
( Analysis             ( Intelligence 

German companies must print an "M" in the certificate of wage tax deduction if an employee has received any payment for a meal.
Two reports help clients report this data:

· Germany - M-Report Summary

· Germany - M-Report Detail

These reports list all German employees (where the Employee Country = Germany) who – at least once in a calendar year – received a reimbursement for the meal type in German "Auswärtstätigkeit" (in English "external activity"). 

The Summary report contains a distinct list of employees who meet these criteria. The Detail report contains a listing of all of the individual instances of travel allowances with External Activity meals entered that also have corresponding expenses, along with the corresponding expense information. 

NOTE: If a user does not have an expense on the date the travel allowance with an External Activity meal is received, it will not currently appear on the reports. 

Note the following:

· If the client uses both fixed and reimbursable allowances, then the reports display fixed and reimbursable data. 

· If the client uses only fixed allowances, then the reports display fixed data.

· If the client uses only reimbursable allowances, then the reports display reimbursable data. 

Report Prompts 
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The report has a required prompt for Paid Date or Sent for Payment Date as well as optional prompts for:

· Meal Type: The options are Provided or External. If the report user chooses Provided, then the report results show Breakfast Provided, Lunch Provided, or Dinner Provided.

· Active Flag

· Employee

Report Output
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Date
	ParamDisplayValue('pDateType') + ' ' FROM ' ' +ParamDisplayValue('pFromDate') + ' ' TO ' ' + ParamDisplayValue('pToDate')
	Displays the date range from the Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[ItinRpt].[Employee ID]
	Displays the employee ID

	Employee Last Name
	<Employee Last Name>
	[ItinRpt].[Employee Last Name]
	Displays the employee's last name

	Employee First Name
	<Employee First Name>
	[ItinRpt].[Employee First Name]
	Displays the employee's first name

	Employee Active Flag
	<Employee Active Flag>
	[ItinRpt].[Employee Active Flag]
	Displays the employee active flag

	M-Flag
	<M-Flag>
	[Travel Allowance].[M-Flag]
	Displays the M-Flag

	Paid Date
	<Paid Date>
	[ItinRpt].[Paid Date]
	Displays the paid date

	Sent for Payment Date
	<Sent for Payment Date>
	[ItinRpt].[Sent for Payment Date]
	Displays the sent for payment date

	Transaction Date
	<Transaction Date>
	[ItinRpt].[Transaction Date]
	Displays the transaction date

	Report ID
	<Report ID>
	[ItinRpt].[Report ID]
	Displays the expense report ID

	Report Name
	<Report Name>
	[ItinRpt].[Report Name]
	Displays expense report name

	Breakfast Provided
	<Breakfast Provided>
	[Travel Allowance].[Breakfast Provided]
	Displays whether breakfast is provided

	Lunch Provided
	<Lunch Provided>
	[Travel Allowance].[Lunch Provided]
	Displays whether lunch is provided

	Dinner Provided
	<Dinner Provided>
	[Travel Allowance].[Dinner Provided]
	Displays whether dinner is provided

	Report Entry Approved Amount
	<Report Entry Approved Amount>
	[Travel Allowance].[Report Entry Approved Amount]
	Displays the expense report entry approved amount


Report: Germany – M-Report Detail (TAS)
Available to:
( Analysis             ( Intelligence 

The Germany – M-Report Detail (TAS) report is a new version of the existing Germany – M-Report Detail report that is specifically designed to only provide data from the new Travel Allowance Service (TAS). This report only leverages fixed travel allowances.
NOTE: The Travel Allowance Service is a limited availability feature that is only available in the NextGen UI. The classic Travel Allowance feature remains available to all clients.

For general information about travel allowance solutions, refer to the Travel Allowance (classic) and Travel Allowance Service (NextGen UI) guides.
German companies must print an "M" in the certificate of wage tax deduction if an employee has received any payment for a meal.

The Germany – M-Report Detail (TAS) report lists all German employees (where the Employee Country = Germany) who – at least once in a calendar year – received a free provided meal.

The Germany – M-Report Detail (TAS) report contains a listing of all the individual instances of travel allowances with free provided meals entered that also have corresponding expenses, along with the corresponding expense information.
NOTE: For expense reports that have an attached itinerary, the report captures travel allowances that have Meal selected for the Rate Category Code field.

NOTE: All amounts displayed on the report represent the Client Amount.  

Report Prompts 
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The report has a required prompt for Paid Date or Sent for Payment Date as well as optional prompts for:

· Employee Active Flag

· Employees
· Rate Location Country/Region
Report Output
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Date
	ParamDisplayValue('pDateType') + ' ' FROM ' ' +ParamDisplayValue('pFromDate') + ' ' TO ' ' + ParamDisplayValue('pToDate')
	Displays the date range from the Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[ItinRpt].[Employee ID]
	Displays the employee ID

	Employee
	<Employee>
	[ItinRpt].[Employee Last Name]
[ItinRpt].[Employee First Name]
	Displays the employee's full name

	Employee Active Flag
	<Employee Active Flag>
	[ItinRpt].[Employee Active Flag]
	Displays the employee active flag

	Paid Date
	<Paid Date>
	[ItinRpt].[Paid Date]
	Displays the paid date

	Sent for Payment Date
	<Sent for Payment Date>
	[ItinRpt].[Sent for Payment Date]
	Displays the sent for payment date

	Report Name
	<Report Name>
	[ItinRpt].[Report Name]
	Displays expense report name

	Report ID
	<Report ID>
	[ItinRpt].[Report ID]
	Displays the expense report ID

	Itinerary Start Date
	<Local First Departure Date/Time>
	[qItinerary].[Itinerary Start Date]
	Displays the date and time from the Local First Departure Date/Time field in the data model

	Itinerary End Date
	<Local Final Arrival Date/Time>
	[qItinerary].[Itinerary End Date]
	Displays the date and time from the Local Final Arrival Date/Time field in the data model

	Rate Location Country/Region
	[Rate Location Country]
	[qMeal Deductions].[Rate Location Country]
	Displays the country (identified on the itinerary) that (in conjunction with other data) determines the travel allowance rates

	Allowance Date
	Allowance Date

	[qMeal Deductions].[Allowance Date]
	Displays the meal allowance date for the specific itinerary record

	Allowance Amount
	Allowance Amount

	[qMeal Deductions].Allowance Amount

	Displays the client adjusted allowance amount

	With Overnight
	With Overnight
	[qItinRpt].[With Overnight]
	Indicates whether the Overnight check box is selected for the daily allowance.

	Breakfast Provided
	<Breakfast Provided>
	[qMeal Deductions].[Breakfast Provided]
	Displays whether breakfast is provided

	Breakfast Provided Deduction Amount
	Breakfast Provided Deduction Amount

	[qMeal Deductions].[Breakfast Provided Client Deduction Amount]
	Displays the amount of the breakfast provided deduction 

	Lunch Provided
	<Lunch Provided>
	[qMeal Deductions].[Lunch Provided]
	Displays whether lunch is provided

	Lunch Provided Deduction Amount
	Lunch Provided Deduction Amount
	[qMeal Deductions].[Lunch Provided Client Deduction Amount]
	Displays the amount of the lunch provided deduction

	Dinner Provided 
	<Dinner Provided>
	[qMeal Deductions].[Dinner Provided]
	Displays whether dinner is provided

	Dinner Provided Deduction Amount
	Dinner Provided Deduction Amount
	[qMeal Deductions].[Dinner Provided Client Deduction Amount]
	Displays the amount of the dinner provided deduction

	Total Deductions
	Total Deductions
	[qMeal Deductions].[Total Deductions]
[Total Deductions]: ([Breakfast Provided Client Deduction Amount]+[Lunch Provided Client Deduction Amount]+[Dinner Provided Client Deduction Amount])
	Displays the total meal deductions amount 

	Rate Currency
	Rate Currency
	[qMeal Deductions].[Rate Currency]
	Displays the currency of the country where the per diem occurred

	Report Entry Approved Amount
	<Report Entry Approved Amount>
	[qReportHeader].[Report Entry Approved Amount]
	Displays the expense report entry approved amount

	Reimbursement Currency
	Reimbursement Currency
	[qMeal Deductions].[Reimb. Currency]
	Displays the reimbursement currency for the entry's approved amount 


Report: Germany – M-Report Summary

Available to:
( Analysis             ( Intelligence 

German companies must print an "M" in the certificate of wage tax deduction if an employee has received any payment for a meal.
Two reports help clients report this data:

· Germany - M-Report Summary

· Germany - M-Report Detail

These reports list all German employees (where the Employee Country = Germany) who – at least once in a calendar year – received a reimbursement for the meal type in German "Auswärtstätigkeit" (in English "external activity"). 

The Summary report contains a distinct list of employees who meet these criteria. The Detail report contains a listing of all of the individual instances of travel allowances with External Activity meals entered that also have corresponding expenses, along with the corresponding expense information. 

NOTE: If a user does not have an expense on the date the travel allowance with an External Activity meal is received, it will not currently appear on the reports. 

Note the following:

· If the client uses both fixed and reimbursable allowances, then the reports display fixed and reimbursable data. 

· If the client uses only fixed allowances, then the reports display fixed data.

· If the client uses only reimbursable allowances, then the reports display reimbursable data. 

Report Prompts 
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The report has a required prompt for Paid Date or Sent for Payment Date as well as optional prompts for:

· Meal Type: The options are Provided or External. If the report user chooses Provided, then the report results show Breakfast Provided, Lunch Provided, or Dinner Provided.

· Active Flag

· Employee

Report Output
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There are two ways to drill to the Germany – M-Report Detail report from the Germany – M-Report Summary report :

· Click Drill Through Detail, which displays the Detail report for all employees.

· Click an Employee ID, which displays the detail report for the selected employee.

NOTE: The resulting reports use the same prompts entered for the Summary.

Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Date
	ParamDisplayValue('pDateType') + ' ' FROM ' ' +ParamDisplayValue('pFromDate') + ' ' TO ' ' + ParamDisplayValue('pToDate')
	Displays the date range from the Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[ItinRpt].[Employee ID]
	Displays the employee ID

	Employee Last Name
	<Employee Last Name>
	[ItinRpt].[Employee Last Name]
	Displays the employee's last name

	Employee First Name
	<Employee First Name>
	[ItinRpt].[Employee First Name]
	Displays the employee's first name

	Employee Active Flag
	<Employee Active Flag>
	[ItinRpt].[Employee Active Flag]
	Displays the employee active flag

	M-Flag
	<M-Flag>
	[Travel Allowance].[M-Flag]
	Displays the M-Flag


Report: Germany – M-Report Summary (TAS)
Available to:
( Analysis             ( Intelligence 

The Germany – M-Report Summary (TAS) report is a new version of the existing Germany – M-Report Summary report that is specifically designed to only provide data from the new Travel Allowance Service (TAS). This report only leverages fixed travel allowances.
NOTE: The Travel Allowance Service is a limited availability feature that is only available in the NextGen UI. The classic Travel Allowance feature remains available to all clients.

For general information about travel allowance solutions, refer to the Travel Allowance (classic) and Travel Allowance Service (NextGen UI) guides.
German companies must print an "M" in the certificate of wage tax deduction if an employee has received any payment for a meal.

The Germany – M-Report Summary (TAS) report lists all German employees (where the Employee Country = Germany) who – at least once in a calendar year – received a free provided meal.
The Germany – M-Report Summary (TAS) report contains a distinct list of employees who meet these criteria.  
NOTE: For expense reports that have an attached itinerary, the report captures travel allowances that have Meal selected for the Rate Category Code field.
NOTE: All amounts displayed on the report represent the Client Amount. 

Report Prompts 
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The report has a required prompt for Paid Date or Sent for Payment Date as well as optional prompts for:

· Employee Active Flag

· Employees
· Rate Location Country/Region
Report Output
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You can drill down to the Germany – M-Report Detail (TAS) report for an employee from the Germany – M-Report Summary (TAS) report by clicking the Employee ID link for the employee. 
NOTE: The resulting detail report uses the same prompts entered for the Germany – M-Report Summary (TAS) report.
The following report columns only use client amounts when calculating the count or amount for the column. They do not use government amounts for these column calculations.


· # of Meal Deductions

· Meal Deductions

· Allowances After Deductions

NOTE: If your organization is using the Travel Allowance Service with configurable rate bundles, there may be some discrepancies in the calculated amounts on the report if the Rate Currency is different from the Reimbursement Currency. All amounts on the report are calculated using the Rate Currency.
Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Date
	ParamDisplayValue('pDateType') + ' ' FROM ' ' +ParamDisplayValue('pFromDate') + ' ' TO ' ' + ParamDisplayValue('pToDate')
	Displays the date range from the Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[ItinRpt].[Employee ID]
	Displays the employee ID

	Employee 
	<Employee>
	[ItinRpt].[Employee Last Name]
[ItinRpt].[Employee First Name]
	Displays the employee's full name

	Employee Active Flag
	<Employee Active Flag>
	[ItinRpt].[Employee Active Flag]
	Displays the employee active flag

	M-Flag
	<M-Flag>
	[qMeal Deductions].[M-Flag]
	Displays the M-Flag

	# of Allowance Days
	# of Allowance Days

	Count([qMeal Deductions].[Allowance Date])
	Displays the number of allowance days

	# of Meal Deductions
	# of Meal Deductions

	[qMeal Deductions].[ # of Meal Deductions]
	Displays the total number of meal deductions

	Meal Deductions
	Meal Deductions

	[qMeal Deductions].[Total Deductions]
[Total Deductions]: ([Breakfast Provided Client Deduction Amount]+[Lunch Provided Client Deduction Amount]+[Dinner Provided Client Deduction Amount])
	Displays the total meal deductions amount 

	Allowances After Deductions
	Allowances After Deductions

	[qMeal Deductions].[Total Allowance] - [qMeal Deductions].[Total Deductions]
	Displays the allowance amount after deductions

	Rate Currency
	Rate Currency
	[qMeal Deductions].[Rate Currency]
	Displays the currency of the country where the per diem occurred


Report: Germany - Yearly Employee Report

Available to:
( Analysis             ( Intelligence 

Starting in 2014, German employees have to provide the tax department a report about their yearly per diem and reimbursements. 

For each employee, the report shows all of the Expense transactions and corresponding travel allowance and itinerary information, as well as the allowance amount, approved amount, and total deductions for travel allowances during the date range entered. 

This report returns data only where the country of the employee (from the report header) is Germany. 

NOTE: If a user has a travel allowance but does not have a corresponding expense entry on the same day, the record will not currently appear on this report.

Report Prompts 
[image: image91.png]Germany - Yearly Employee Report

Prompts
Date
From [5an1, 2014 M
To [apriz 208 @
Options
Keywords:
Type one or more keywords separated by spaces.
Search[g)
Optons
T Choice:
Insert
Employee Name: «Remove
Select il Deselect all Select ail Deselect all
Keywords:
Type one or more keywords separated by spaces.
Search[g)
Optons
Results: Choice:
Insert
Employee ID: «Remove
Select il Deselect all Select ail Deselect all




  

The prompts are:

· Paid Date: The report user enters the range.

· Employee Name: Optional - If no selection is made in the Employee Name and Employee ID prompts, the report returns all employees.
· Employee ID: Optional - - If no selection is made in the Employee Name and Employee ID prompts, the report returns all employees.

Report Output
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Report Header and Footer


	Data Item Label/Name
	Data Item Expression
	Data Item Description

	Paid Date
	' + ParamDisplayValue('pFromDate') +' ' TO ' '+ParamDisplayValue('pToDate')
	Displays the date range from the Paid Date prompt on the Prompts page

	N/A
	AsOfDate()
	Displays the date the report was run

	N/A
	PageNumber()
	Displays the page number of the corresponding page

	N/A
	AsOfTime()
	Displays the time the report was run


Report Data Items

	Data Item Label
	Data Item Name
	Data Item Expression
	Data Item Description

	Employee ID
	<Employee ID>
	[Travel Allowance].[Employee ID]
	Displays the employee ID

	Employee Last Name
	<Employee Last Name>
	[ItinRpt].[Employee Last Name]
	Displays the employee's last name

	Employee First Name
	<Employee First Name>
	[ItinRpt].[Employee First Name]
	Displays the employee's first name

	Report Name
	<Report Name>
	[ItinRpt].[Report Name]
	Displays the expense report name

	Report ID
	<Report ID>
	[ItinRpt].[Report ID]
	Displays the expense report ID

	Transaction Date
	<Transaction Date>
	[ItinRpt].[Transaction Date]
	Displays the transaction date

	Paid Date
	<Paid Date>
	[ItinRpt].[Paid Date]
	Displays the paid date

	Foreign or Domestic
	<Foreign or Domestic>
	[ItinRpt].[Foreign or Domestic]
	Displays Foreign or Domestic

	Breakfast Provided
	<Breakfast Provided>
	[Travel Allowance].[Breakfast Provided]
	Displays whether breakfast is provided

	Lunch Provided
	<Lunch Provided>
	[Travel Allowance].[Lunch Provided]
	Displays whether lunch is provided

	Dinner Provided
	<Dinner Provided>
	[Travel Allowance].[Dinner Provided]
	Displays whether dinner is provided

	Overnight
	<Overnight>
	[Travel Allowance].[Overnight]
	Displays whether trip is overnight

	First Depature Date/Time
	<First Depature Date/Time>
	[ItinRpt].[First Departure Date/Time]
	Displays the first depature date/time

	First Departure City/Location
	<First Departure City/Location>
	[ItinRpt].[First Departure City/Location]
	Displays the first departure city/location

	First Arrival Country/Region
	<First Arrival Country>
	[ItinRpt].[First Arrival Country]
	Displays the first arrival country/region

	First Arrival Date/Time
	<First Arrival Date/Time>
	[ItinRpt].[Final Arrival Date/Time]
	Displays the first arrival date/time

	Final Arrival Date/Time
	<Final Arrival Date/Time>
	[ItinRpt].[Final Arrival City/Location]
	Displays the final arrival date/time

	Final Arrival Country/Region
	<Final Arrival Country>
	[ItinRpt].[Final Arrival Country]
	Displays the final arrival country/region

	Itinerary Duration (hours)
	<Itinerary Duration (hours)>
	[ItinRpt].[Itinerary Duration (hours)]
	Displays the itinerary duration (hours)

	Rate Currency
	<Rate Currency>
	[Travel Allowance].[Rate Currency]
	Displays the rate currency

	Meals Rate
	<Meals Rate>
	[Travel Allowance].[Meals Rate]
	Displays the meals rate

	Base Amount
	<Base Amount>
	[Travel Allowance].[Base Amount]
	Displays the base amount

	Allowance Amount
	<Allowance Amount>
	[Travel Allowance].[Allowance Amount]
	Displays the allowance amount

	Report Entry Approved Amount
	<Report Entry Approved Amount>
	[Travel Allowance].[Report Entry Approved Amount]
	Displays the expense report entry approved amount

	Total Deductions
	<Total Deductions>
	case when [Foreign or Domestic Code]='FRGN' then [Breakfast Deduction1]+[lunch Deduction]+[Dinner Deduction] else [Total Deductions Domestic] end
	Displays the total deductions
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