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Administration ~ | Help ~

App Center .
Profile -~

SAP Concur

Requests Travel Expense Invaice Approvals

Profile Personal Information Change Password System Settings Concur Mobile Registration Travel Vacation Reassignment

Your Information
Personal Information
Company Information
Contact Information
Email Al

Emergency
Credit Cards

Travel Settings
Travel Preferences
International Travel
Frequent-Traveler Programs

Assistants/Arrangers

Request Settings

Request Information

Request Pre
Request Approvers
Favorite Attendees

Expense Settings
Expense Infermation
Bank Information
Expense Delegates
Expense Preferences

Profile Options

Select one of the following to customize your user profile

Personal Information
Your home address and emergency contact
information

Company Information
Your company name and business address or
your remote location address.

Credit Card Information

You can store your credit card information here
so you don't have te re-enter it each time you
purchase an item or service.

E-Receipt Activation
Enable e-receipts to automatically receive
electronic receipts from participating vendors

Travel Vacation Reassignment
Going to be out of the office? Configure your
backup travel manager.

Request Preferences

Select the options that define when you receive
email notifications. Prompts are pages that
appear when you select a certain action, such
as Submit or Print

Company Car
Company Car

Concur Mebile Registration
Set up access to Concur on your mobile device

System Settings

Which time zone are you in? Do you prefer to
use a 12 or 24-hour clock? When does your
workday start/end?

Contact Information
How can we contact you about your travel
arrangements?

Setup Travel Assistants

You can allow other people within your
companies to book trips and enter expenses for
you

Travel Profile Options
Carrier, Hotel, Rental Car and other travel-
related preferences.

Expense Delegates
Delegates are employees who are allowed to
perform work on behalf of other employees.

Expense Preferences

Select the options that define when you receive
email notifications. Prompts are pages that
appear when you select a certain action, such
as Submit or Print.

Change Password
Change your password
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Flight Search Greatl You curmently have DE/02 The Cafe
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Flight Search

Round Trip One Way bulti City

From i)
Seattle, WA - Seattle-Tacoma Intl Airport
Find an airport | Select multiple airports
To g
MEM - Memphis Airport - Memphis, TH
Find an a@irport | Select multiple airports

Depart £)
o 05072018 depart| v ||| Moming |~ ||/£3 |w]| ¥

Retun g
v

= 051112018 ||arrive | V||| Afternoon | V||| £3 [

|:| Pick-up/Drrop-off car at airport
[ ] Find a Hotel

Class g) Search by
Highest allowed | W ||| Schedule | Vv |

|:| Refundable only air fares
E| Flights w/ no double connections
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EEENEIIWILETS

b. BAURWISA bOMAERY > ZEIRLET .

SEATTLE, WA TO MEMPHIS, TN Show as | USD []
MON, MAY 7 - FRI, MAY 11

Hide matrix Print / Email

LY
< A N &
All American Delta United Alaska
77 results Airlines Airlines
1 stop 652.10 655.10 655.10 1,790.10
77 results 54 results 10 results 12 results 1 results

Shop by Fares Shop by Schedule

Flight Number Search Q Sorted By: | Price - Low to High ﬂ
Displaying: 77 out of 77 results

Previous | Page: 1 of 8 | Next | All

11:11a SEA 211:25p MEM 1 stop CLT 10h 14m

American Airlines 707, 1825
“ $652.10
8h 38m

12:50p MEM—07:28p SEA 1 stop CLT
American Airlines 896, 443

Show all details v

C. RIOR-=IT [AFTI1-)] ZBIRULLIGS. [HF] ST PIEBRRE TP )71 J(CIRoTVE
9., [HFE] [RD] 7T &0, BAULRWISA hOMBAERT> 2B IRLE T .
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Depan Return

Seattle, WA - Mon, May 7

(1  Sorted By: | Depart - Earliest |%

06:00a SEA +01:12p OTW Monstop Economy
Datta
é m
02:05p DTW-*03:06p MEM Nonstop Economy
Dk

hGm View seals

2. [LBRZIFRR] 27Uy)0. BEISENMDEREZRRUET .
3. HSROISA hHlz#EEBLET .

ARMEESEDOIONSYC LTI, [BERORTR] VIEIVYIVLTEREZEIRTBL
W TEXYT, [EFER] T [FIAFHEE] (CBOTVBEEENSERLET .

Seat Map (View Only)

Available flights

AA 1332 SEADFW[V]

If available, seat selection is presented after you have chosen a fiight
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American #1332, Boeing 737-800, Seattle Tacoma Intl Arpt (SEA)} - Dallas Ft Worth Intl (DFW)
Seat assignment is subject to change up until time of departure

[l Available [ ] occupied or Unavail a d A Exit row No seating @

B Preferential & [ Preferential
[ Paid preferential @ [#] Paid preferential

4. [F51 MDEESBLFRI] R—DTIE. ROBIEZEITTEET,
o JSAMOFFHIMESRID
o WHRIBHZEANTD
o YAL-REINJILEER
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[34 8] 57 (Fd [I54 N/8KE]) TLAN—%2EBEEULRE. [HRR] 2ERT2EL 2 IN—0
REFERNFTRSNE T, LN —(OOVTOIBIRE, KA1 ROL I H—DFH) 2TELE,
ATYD 4: KTIIN%EEIRTS
[P548] 77 (F(& [I54 M/ EKE]) TRIIVZEBRBULGE. [IRER] 2EAITERTILOWRZRTE
RIFRRENET . RFILOFHIOVTIE AHA RORFIVDFHIZSERU TLUIZE,
ATYD 5: HikOHM (ikiE) 2RI
WE(SU. 2zl E1-BLUEELET,
1. [HEROBE] ©V>3> T, ROBEZETLET.

a. TBHRNMNELVDEONHEIRLET

b. [HEIBIAE] V32T, IAZOEIRIEZEX—ILEEZERLET .

c. [HRERISEI] ©023> T BEILGUTE, KT, Wi-Fi RERBMUET,

rave

weovevew
| weasut b Trip Mame: Trip rom Seatrde 1o Memphis A 1o your [uasrary
Start Diate: 2016 July 1 @ @
End Date: 2016 July J€ a
Created; 201 W T e
Modfed 3018 £
Description: (Mo Descrption Avalable

Agency Record Locator: MTEDEY

Passengers: Viliam M Keve

Total Estimated Cost 545 30F L5500
2. [F54 D] €232 T RDBFZEITUE T,
a. TBEHRNMELVDEONHEIRLE T,
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C. SHOBRIIIGUT, FRIER—-SHBI5( MeE B F e (FF v I TERIEENHNFET . 2D
HE [EE] £#2E [Fro] 200990 T. 172FREIRDOISA M EE T30S
O MNMIREVET,
I1—-Y—(CT51 MOZEENFRISN TV RI5E . ZDOEIROBIOB A POEXHERTEEI N
MZESHZZEZDETTEEEA,
ER: DA MEETRE, BEEEDRENODET  COATI A2 ERATER5E. S
ERACDOVTHIRITS LI HESRL TZELN,

d. I31heFv I UIIEEER. [FTATDIFA MeFvro ] 200vILET,

0 Flight  Seattle, WA (SEA) to Dallas, TX (DFW) 1z 21

Ameritan Airlines 1332 %

Departure: D05 AM Confirmatica: SDAIRH

A
Seet Wa et mugement o eie] gt
—

Seache Tooma b S SERS
Darasion: 3 howrs. 59 mirunes

Aarival: L1:04 FM

3. BOOEIS L ERREL T RERMBAEEELET.
4. [REEAAR] L7302 RRLET.
5. [RA] Z9UyILET,
A7V 6: FHIRHEZHET S
1. [HIEFHIBER] <->T. TOLRCETHEMBEREANLET,
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Trip Booking Information

Trip Summary
The trip name and description are for your record kesping ¢
i5) Car Reserved
Drop-off: Fri, 09/29/2017
Trip from Seattle to Atlanta
° Finalize Trip
R Send & copy of the confimation te: @

Review Travel Details
Enter Trip Information
Submit Trip Confirmation

Send my email confirmation as
@HTML (OPlain-text

With my email confirmation.

Please enter information about this trip then press Next to finalize your reservation. If you close at this point your reservation may be cancelled
Note: Any part of the trip that is instant purchase or has deposit required will not be cancelled

oo
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5. X-IOFEREBEIRLET (TL—> THEAMEEE HTML) o
SHOBRRICIOTE HIEFHFTOATI I HBIRTET, BICTL—> TFEARTA—ILHNR(ES
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6. SHOBRRICLO T V- MEAZZETEH. RTIADHEEZETINRRIRTEET, O
&L, SAP Concur hMSOERHIIDA—)UICEEEHKINTVET,

7. SHOWRKICIOTIE., FBRIBIROANDNMRE(CLRDET , MBI(CRH>TLRIEE(E. COIBEHRET
PCAIUTLEE0N,

R SHCIOTE HRRRBIZIATIIOOFEAZHFRILTVBRIENHNET, COR—(C,

BBORERHAINE (CRRENE T, RRSNBZARKSEREZIHO TSV, /RSN 3HEF
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HARARIEN [HISRFERR] R—D(CRRENET . COFRFIR(C(E. Foy NRFEN)S —(CRAT 2 XvE
—INEFNTVET,

CONCUR [iEqueats Trarvel Expense Inveize Agpravals App Center

HE N a W 1 "
Trip Confirmation
Trip Summary | 5
P To COMPLETE BOOKING, pease press the "Confirm Baocking™ Button after revievsng this page
J' Finalize Trip To CANCEL, press the Cancel bution

S il O TRIF OVERVIEW
Subimit Trip Confimation

Trip Name: Trip from Seartle o Mamphls
Start Dava: 2016, July 18

End Daitez 2016, July 25
Croated: 2015, July 08, William Never (Madified” 2048 July 08
Description: (Mo Descrption Available,

Agency Record Locator: MTEDEY
Passengers: William N Never
Total Estimated Cost- 543,208 USD

0 Brfare must be ticketed by @0 agent by: 2018 07 08 23:00 Pacific

Agency Name: CTE Dema Sie

ATYT 7: FrybeBATS

1. fITEH BLUERDOHNR—Sv—(CHBDXET 2. [FROWER] 20UyILEd. =
HOWBARLICIOT(E, [BEFEELR— MOBRIHERM] R—HRRENET . ZBET, HIUZE
ENSORBETENTBIENTEFT .

2. [¥&T]1%ZIIWILEY,
[XETRTTY] EEC. EEEESLITEEADBEVWEDEIBERNIR RN,
3. [HERSATSVICRS] 27UvILET,
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1. EMHILET, MEHPBETRMEAE, [ERl] 57279907,

SAP Concur @ Requests Travel

SAP Concur

Hello, William

TRIP SEARCH

+|‘:

Car Search

2. [ECERRF]. [[RERR] ZANLEY,
3. [EREEMH] ©723> T ROVINHEEIRLET
o [EEH-ZFIN]: AHFEFEEI-RZANLIT.

o [ZEBBA]: HBFiZAN FRIIMREK) LET (SHOBRRICIOTE SHOFRERAD
BCERZIETEE I BTENTEFT ),

4, WEEUT, [EMZRIOBFRATIRE] F1v) RyIRZERLET,
IBINT1(—ILROIRRENET . BYBISFIZEIRLE T .

5. BIOREMBLREZRRI DS [FHBREATSIY] 27WILET.
a. [EBH1T] BERLET,
b. FEI(IREDERLET.
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ATYT 2: wmREITINF-9% (BLERIBS)

AWA=((F 2 DDy MHDET , R—T iz LEIOLEEZRE R-ZER/ITT,

PICK UP: (MEM) ON MON, MAY 7 12:00 PM Show as | USD [
Trip Summary RETURN: TUE, MAY 8 12:00 PM
Select a Car Hide matrix  Print / Email
Pick-up: Mon, 05/07/2018 All i e i <
Drop-off: Tue, 05/08/2018 36 results nomy m I mium C
AVIS
oplons 44,36 46,6
EUSE my default credit card: 'Corporate Card' Fontorpriso] 8430
Change Car Search
L Hertz
Car Display Filters .
[ Unlimited miles < >
[] air conditioning
[ Hybrid Sorted By: | Policy - Most Compliant ﬂ
Ej;z:::::ssmn Displaying: 36 out of 36 results Previous 123 4 Next | All
D Manual
AVIS Compact Car - $80.00 per day
(Worldspan) Total cost*
— Automatic transmission
.ﬁ Unlimited miles, Pick-up: Terminal: MEM $106.88
Adults: 2, Children: 2, Large bags: 1, Small
bags: 2

7. WBERSLVERAID [EMREOIINT—] €I2a2NBIVF— AT #BIRLET
8. LAV EEDMENT > 2 #EIRUE T .
O. [HEREFHN] 23> T BYIBATIIERLETS .
a. [LY9D—ICATFIBESIHZAN]: [IAYN] J—ILRIHERIBEIRZA DL, BIILE
VMBSEERTEZRIRLET .

b. [EE&EBWEAN]: L>IN—RIEBEZENTZICE. [’OI5LDENM] U>0%7IvI0
ig_o

C. [SHASEERRIR]: TOIPAIUCIL Sy M~ REBEE U TRETBE, ROYTIISURNCY
LSy NI~ RIRRENET, JL Sy M~ MEEITTBICE. [ILSy M— REh] %2y
HUET,

10 RFEEELLVBAR. [ERROLE] T :

a. REBIGEEORRDEEEELET.

b. [HMBRTEAT Y] #REL. FESLCRBETRIRUET,

c. [R%] &IIILET,

FUVMRTRAER T RENET,
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b. [ZE] F@ [Fv>RIV] 2UUvIU T, 1TEFBIEIDISA MEE I 30 T0> TN
NAAE N

12.[IRN] 27UvILET
13.[EmZFHLTHRIT] 20Uy I0ET,
14. HRFHIRER->:
a. [HiR#&] ZADFMELELFT.
COZFIN. FRIEB LU SAP Concur MSOBEEIX—ILICEREINET,
b. [HIERDHA] ZANLET (AT23) o
c. RAOMEZEA-INOREBZMICEIBETEET .. EBRREEFEEZ. IOV TXYDTA
HUEY,
15.[RN] #7UvILET
16.[HHAROIHER] K-> THROFHZHERL. [FRIOMHR] Z00vILFET .,

BLEDOHSRNI RO RS — (CEEHL TOR WSS, [HERRVS—ER] D> RUNREF
¥, TOEM(CUEERZEIRL, SAZLET.

17.[RTF] 20')WILFT.
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SAP Concur Requests Travel

SAP Concur

Hello, William

TRIP SEARCH

N

Hotel Search

2. [FIvI4>H] 8&U [FIYVIPUME] ZAALET (Fel@d T1=ILRZIUYILT, AL>H—
MSEMBERLET) .

3. BREREEH (F1F) ZANDLET,

SHERARTIVG, LVEEE (BE(E 30 km F2ld 30 ¥ILA) THRRSNFT,
4, ZZEOAL FF. SHOPMERL, FESRR/EMEES OIS (HRFER) BE R
FROHISEIRLET .
5. SRIQFFEMEESZADLET,
a. JAFVEVRTIOZBINDNOTOSIEE. [ TZSCRROHERR] Ry IA(C, BHIR
BHREASLET .
b. HRTEHONRTINZERTHHEE. [BIORTIDENM] F1v) RYIRZERLES

BINJ1—ILRNRRENE T, 2 EBEORTIVG [FIVILYH] J1—ILRC RHIORTIVD
FvI7INENBEEINCANEINET,

c. BEDCUCAENOEREZEELFT.
6. [#RFER] 20Uy ILFEY,
19



SAP Concur

ATYD 2: RREEELINI—-EMNID (BEICHU)
TV~ Y MIR-SOEBICRRENET . RBITEU, RRIFRROKENEERLET.
1. [HRREOEE] IU7 TROEFEETLET.
a. Fryr{>B. FoI7INE. BLURTIFIEEZEELET.
b. [H&3] 27U LET. HUVWRRERIRRENET.
2. REMEREROADIE, [fitE] TUFOZS15 2 ERLET.
3. [RRERE] IU7 T BEIBFIv) Ry ABEIRUET,
4. [&EETFYR] TUFT, BEIBATIEERUET
5. [FPAZF4—] IU7T. BUBATS I BERUET.

A7Y7 3: AT OMEEHEETS (BECHU)
1. ATIOMEEHRLET.
RNTFAIVIBRRERUET,
2. BEORTNOEHREERFI B, FOIEMIZIVILET.
3. YVAEEALT. HREILAULD. BRI BEMEZEZLDT BN TEET,

CHECK-IN MON, MAY 14 - CHECK-OUT WED, MAY 16 Show as |USD v

Trip Summary

Hide Map Print / Email ' Company Preferred Hote

Select a Hotel o Rt 9e 155 S —— gen
Trenton 7% 8
Nights: 2 Blytheville L79] El Road
. L Manila Haalls
Memphis, TH. USA lonesboro - . &
Check-in: Mon, 05/14/2018 . [ 555) Ripley R
Check-out Wed, 05/16/2018 67 g b Osceola la12) X
Brovmsville Jre = Linden
Covington ¥
Marked T

rson @
55 Millington  TY whiteville
: ) Wynne “ = )
Selmer
Change Search &

West Ven'pms' V
Forrest City .
Collierville
Custom Text oty
Brinkley oo
Check-in Date  Check-out Date Marianna Holly Springs
= o~ Rip
051142018 05/M6/2018 Tunica e
m Booney I
(4] S
Find hotels within | 5 miles from s Man LR
New Albany
(O Airport ) Address Red Bay
.- Friars P == _Oxford
() Company Location (®) Reference Point / Zip Code Batesvile (278) saktillo
§ Pontatoc 35 rles 50km
Referlen:;e Po\nltf’le (I:?de - o b Bin Clarksdale I L T —
fe.g. ‘Statue of Liberty, ‘90210 or ‘Alexandris, VA!) 9 Water Valley © 2018 HERE.® 2074 Microsoft Camporation Temmsamitt
Memphis
With names containing: | hitton hilton Q| Sorted By: | Policy - Most Compliant j
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ATYD 4: HBREUANEZD (BERISE)

o HIKIDT(CHD [MABZIEEE] UAMERLUT, BREZUABZFTT . BHE(CU. RTIIN2ZATS
LEY,

ATV 5: HREHRID
SHEHLURHL EF, MEHIRRanEs.
1. BEEIYITHE, SBTRTNERIRRENET.

2. EARSTIER. B Frol RS- BLUZOMROERZRRID(CE. [RFILOFHE] =z
PU9ILEY,

3. [BBEZRR] 2VVvI3 5L ROBIBITRRINET,
o FIARIEERIN—LATSAUERE
o REPEDOZOMOTAZT—ERIE
o I=IUBIUFr I RIS -

A7YT 6: AT DEBEZRIRTS
1. FHITHIMERICHS [EA] R>EIVvILET,

P 1. Residence Inn DFW Arpt North/Grapevine $169
2020 State Hwy 26, Grapevine, TX 76051 Map it
@ 4.45 miles

Most Preferred Hotel Chain for Leamning Services Demo E-Receipt Enabled Hotel details

Room Options

Regular Rate 6 Nights Studio 1 King Scfa Bed Please cancel 1 day before arrival (Worldspan) ° $160 ~
Rules and cancellation policy

Park Here Fly There 6 Nights See Rate Rules Studio 1 King Sofa Bed Please cancel 1 day
before arrival (Worldspan) ° $174

Rules and cancellation policy
Regular Rate 6 Nights 1 Bedroom Suite 1 King Sofa Bed Please cancel 1 day before

arrival (Worldspan) ° $179

Rules and cancellation policy

Regular Rate 6 Nights 1 Bedroom Suite 1 King Sofa Bed Please cancel 1 day before
arrival (Worldspan) ° $189
W

Rules and cancellation policy

2. [KRFNOMHERBEFH] R—INFERENET, COR—D T, ROBIFZERITUETS
o ENE(CEAIZEIEFIEZHELL T WERGEHMEIET S,
o TANBLUVIOISLDIEHRZHRL T HERIZEJIMEIET S,
o (HABDOYN)-ZHEFRI B,
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o SHOBHTERINTVSESD., STINTEDGEIRTD (FIRERIBE) .
o REOFMEFr> IV RIS =R T, HEET D,

3. [RFNOEEIN -, BIBRER, BLCFrotl RUS—ICERLEFT] F1v7 RyIRBERL
ig_o

4. [RTNVEFHLTRIT] Z0U9I0FT,
5. [HERDFM] -2 (ki) iFRENFT.
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58 7 UEHBRICE D (RERREL RK— MOYER
SAP Concur Expense ZERUL T35S, [HEFE] 7705, HRICEDVWTRERELR— M
ERRTEZET,
5 T URHERICEDVWTRERELR— MAER I 3(C(E:
1. SAP Concur Oik—L R=ZT., 7499 A2 N—0 [#FR] FZX9%70950THS., [Lik—bD
BAtE] Z0UvILET,
- & -
AZ1—Eo. [RBRE] > [BBK—L] (HIXZi—-1L) #9UWWILET, [PIT1TREE
BELUR—-M] OFCH3 [FILLWWR—MDERR] Z0)vILET,
2. [FRULVLLKR—BMDIERR] R—> T, FRFZRIVZAIMGZEDIRTONE I — IV RELUSHNSIETE
SNTUVWAERDI =L READLET,
CDOR=ZIC(E SHNTEERUT —IVRIFRRENET , —EPORMT(E. BEFELR— DR
—S(EBEHFT.
3. [HRFHDFER] €723 T BYIRATI I m&IRUET
4. [UK—POMER] ZIUvILET,
RERELR—N R—INRREINET, CCT L TEXIAVDREDEAN—REGBG| ZBINTE
F9,
LiRk—MOYERRENZELS ITFORICTERLZEW:
o ERIRBHNFETSRL, [HEFH] R—>0 [FESNTVWBHIER] YJ(C. [HiREER
BE] I InFRENET,
o KFINBLULIIN— TIADNDIBE. BB, FIvI7) NETe(HRERF(CEBCRELE

I, UIho T RN 793 (WIROEAEH) FT [HREEHZFTE] V> /EFRRnE
Bh.

o MZEEEDHZES. SHOBAICCU [HIEEEZFR] ) INRRENET,
o MMZEEEOZIAKR (—HAYIC, EERCHRI DR (CHEEBRBENRIEEICRDLI(C
Expense MMBSNTWIIHE. FryheRITUERT [HIREEZRE] V>0
FTRSNBLIRDET

o WERRIDIAVWRUZIFBIURWVESIC Expense MBRIENTVW3IBE. [HIREEZE
Bl IEHR0TTE (HRORER) (RRaENFd.,
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