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	October 2, 2018
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	April 21 2016
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	Refer to the September Concur: Analysis and Intelligence release notes.

	March 22 2013
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	September 14 2012
	Refer to the September Concur: Analysis and Intelligence release notes.
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	Updated the copyright to 2012

	January 20 2012
	Updated the copyright to 2012

	
	Added the fields listed below to this new Folder – Payment Request Header Information > Additional Employee Details
· Employee Company

· Employee Company – Code

	
	Added the fields listed below to this new Folder – User Rating Information

· Overall Rating

· Usability Rating

· Reliability Rating

· Comments
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Updated the copyright to 2012.


Data Model - Travel Folder

NOTE: Multiple SAP Concur product versions and UI themes are available, so this content might contain images or procedures that do not precisely match your implementation. For example, when SAP Fiori UI themes are implemented, home page navigation is consolidated under the SAP Concur Home menu.
	The Travel folder contains these folders:

· Trips
· Reservations and Tickets
· Reservation and Ticket Dates
· Common Reservation and Ticket Filters
· Ticket Segments
· Air Segments
· Rail Segments
· Trip Passengers
· Trip Workflow
· Rule Violations
· Booking Decisions
· Receipts
· Lists 
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Section 1:  Folder – Trips
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	Field
	Description

	Trip Name
	Name of the trip chosen by the user

	Trip Type
	Type of trip being taken by the user (for example, personal, business)

	Itinerary Source
	Source of the itinerary (for example, Concur Travel, TripIt)

	Itinerary ID
	

	Record Locator
	Unique six-digit character that identifies the trip

	Booking Source
	Source of the booking (for example, Sabre, Apollo)

	Employee
	Employee who booked the trip

	Employee ID
	Employee ID of the employee who booked the trip

	Employee Email Address
	Employee email address of the employee who booked the trip

	Primary Traveler
	Name of the traveler taking the trip

	Organizational Unit
	Organizational unit associated to the employee taking the trip

	Comments
	Comments entered during the workflow about the trip

	Trip Status
	Current status of the trip (for example, Withdrawn, Ticketed)

	Booking Employee
	Name of the employee who booked the trip (in Last Name, First Name format)

	Booking Employee ID
	Employee ID of the employee who booked the trip (in Last Name, First Name format)

	Booking Employee Email Address
	Email address of the employee who booked the trip

	Travel Configuration
	Travel configuration used by the employee booking the trip

	Rule Class
	Rule class used by the employee booking the trip

	Agency name
	Name of the travel agency that booked the trip

	Is Travel Configuration Active
	Indicates if the travel configuration used it still valid

	Is Trip Imported
	Indicates if a trip was imported from TripIt

	Is Cliqbook Booked Trip
	Indicates if a trip was booked using Concur Travel

	Is Agent Booked Trip
	Indicates if a trip was booked using a travel agency

	Is International Trip
	Indicates if a trip goes over international boarders

	Trips > Dates

	Creation Date
	Date the trip was booked

	Start Date
	Start date of the trip 

	End Date
	End date of the trip 

	Last Approved Date
	Date of the latest approval in the workflow of the trip

	Trips > City Pair Information

	City Pair
	Origin and destination of the city pair (for example, Seattle-Atlanta)

	Station One Code
	Three-digit alphabetical identifier for the origin station of the city pair (for example, SEA)

	Station One Name
	Full name of the origin station of the city pair (for example, Seattle-Tacoma)

	Station Two Code
	Three-digit alphabetical identifier for the destination station of the city pair (for example, ATL)

	Station Two Name
	Full name of the destination station of the city pair (for example, Atlanta)

	Distance
	Distance between the origin and destination cities, in miles

	Trips > Origin and Destination Information

	Origin Destination City Pair
	Origin and destination of the city pair

	Origin Station Code
	Three-digit alphabetical identifier for the origin station 

	Origin Station Name
	Full name of the origin station 

	Destination Station Code
	Three-digit alphabetical identifier for the destination station 

	Destination Station Name
	Full name of the destination station

	City Pair Distance
	Distance between the origin and destination cities, in miles

	Start Date/Time
	

	Origin Destination Order
	

	Trips > Last Approval

	Last Approving Employee
	Name of the employee (approver) who last took action in the workflow of the trip

	Last Approving Employee ID
	Employee ID of the employee (approver) who last took action in the workflow of the trip

	Last Approver Action
	Action taken by the last approving employee in the workflow of the trip

	Trips > Associated Meeting

	Meeting
	Name of the meeting the traveling employee is attending

	Meeting Start Date
	Start date of the meeting

	Meeting End Date
	End date of the meeting

	Trips > Additional Trip Details

	Trips > Additional Trip Details > Trip Custom Fields

	Purpose Of Trip
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Cost Center
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Department
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Project 
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Client Name
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Client Number
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Approval Code
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Is Billable
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Job Number
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Division
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Business Unit
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Approver
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Account Code
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Guest Custom 1 through 5
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Meeting Name
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Meeting ID
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Meeting Custom 1 through 3
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Trip Custom 1 through 10
	Trip Custom Field:  Configured on the Manage Custom Fields screen

	Trips > Additional Employee Details

	Employee First Name
	Legal first name for the traveling employee (for example, John)

	Employee Last Name
	Legal last name for the traveling employee (for example, Smith)

	Employee Nickname
	Nickname used by the traveling employee (for example, Johnny)

	Employee Active Flag
	Active status of the traveling employee (for example, N/Y)

	Travel Employee Manager
	Name of the travel manager of the traveling employee (in Last Name, First Name format)

	Travel Employee Manager ID
	Employee ID of the travel manager of the traveling employee

	Travel Employee Manager ID Email Address
	Email address of the travel manager of the traveling employee

	Travel Name Remark
	Comments associated with the trip

	BI Manager
	Name of the BI Manager of the traveling employee (in Last Name, First Name format)

	BI Manager ID
	Employee ID of the BI Manager of the traveling employee

	BI Manager E-mail Address
	Email address of the BI Manager of the traveling employee

	Employee Country Code
	Two-digit country code of the traveling employee  (for example, US)

	Employee Rule Class
	Rule class associated with the traveling employee 

	Employee Travel Config
	Travel configuration associated with the traveling employee

	Employee Travel Agency
	Travel agency associated with the traveling employee

	Employee Start Date
	Day the employee was loaded into Concur Travel and Expense

	Travel Cost Center
	Cost center associated with the traveling employee

	Travel Org Unit ID
	Org unit associated with the traveling employee

	Enable E-Receipts
	Identifies if the traveling employee has enable e-receipts

	Employee Org Unit 1 - Name  through
Employee Org Unit 6 - Name
	Name values of the customizable employee Org Unit fields

	Employee Org Unit 1 - Code  through
Employee Org Unit 6 - Code
	Code values of the customizable employee Org Unit fields

	Employee Custom 1 - Name  through
Employee Custom 22 - Name
	Name values of the customizable employee Custom fields

	Employee Custom 1 - Code  through
Employee Custom 22 - Code
	Code values of the customizable employee Custom fields

	Trips > Additional Employee Details > Traveler User Fields

	Purpose Of Trip
	User Custom Field:  Configured on the Manage Custom Fields screen

	Cost Center (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Department (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Project (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Client Name (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Client Number (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Approval Code (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Is Billable (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Job Number (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Division (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Business Unit (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Approver (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Account Code (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Profile Custom 1 (User) through 20 (User)
	User Custom Field:  Configured on the Manage Custom Fields screen

	Trips > Keys

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Booking Source Key
	Key generated by the reporting database that uniquely identifies the booking source

	Employee Key
	Key generated by the reporting database that uniquely identifies the employee

	Employee Expense Legacy Key
	Key generated by the Travel database that uniquely identifies the employee

	City Pair Key
	Key generated by the reporting database that uniquely identifies the city pair

	Travel Configuration Key
	Key generated by the reporting database that uniquely identifies the travel configuration

	Rule Class Key
	Key generated by the reporting database that uniquely identifies the rule class

	Trip Status Key
	Key generated by the reporting database that uniquely identifies the trip status

	Booking Employee Key
	Key generated by the reporting database that uniquely identifies the booking employee

	Last Approver Key
	Key generated by the reporting database that uniquely identifies the last approver of the trip

	Meeting Key
	Key generated by the reporting database that uniquely identifies the meeting key

	Travel Employee Manager Key
	Key generated by the reporting database that uniquely identifies the manager of the traveling employee

	Itinerary Source Legacy Key
	Key generated by the Travel database that uniquely identifies the itinerary source

	Employee Travel Legacy Key
	

	Trips > Keys > Prompt Keys

	Employee Prompt Key
	Pre-built key that optimizes the retrieval of employee keys on the prompt page

	Booking Source Prompt Key
	Pre-built key that optimizes the retrieval of booking source Keys on the prompt page

	City Pair Prompt Key
	Pre-built key that optimizes the retrieval of city pair keys on the prompt page

	Trip Status Prompt Key
	Pre-built key that optimizes the retrieval of trip status keys on the prompt page

	Rule Class Prompt Key
	Pre-built key that optimizes the retrieval of rule class keys on the prompt page

	Travel Configuration Prompt Key
	Pre-built key that optimizes the retrieval of travel configuration keys on the prompt page

	Booking Employee Prompt Key
	Pre-built key that optimizes the retrieval of booking employee  keys on the prompt page

	Last Approver Employee Prompt Key
	Pre-built key that optimizes the retrieval of last approver keys on the prompt page

	Meeting Prompt Key
	Pre-built key that optimizes the retrieval of meeting keys on the prompt page
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	Field
	Description

	Trip Name
	Name of the trip chosen by the user

	Record Locator
	Unique six-digit character that identifies the trip (for example, KUMBEI)

	Booking Sequence Number
	Order of transactions listed on the booking

	Itinerary Source
	Source of the itinerary (for example, Concur Travel, TripIt)

	Itinerary ID
	

	Booking Source
	Source of the booking (for example, Sabre, Apollo)

	Expense Type
	Type of reservation purchased (for example, air, car, hotel)

	Payment Type
	<Field not currently populated>

	Credit Card Type
	

	Credit Card Type Code
	

	Number of Days in Advance
	Number of days prior to the trip start date the trip was purchased

	Advance Purchase Window
	Range of days the trip was purchased in advance (for example, 0-1, 1-3) 

	Advance Purchase Window Sort Order
	Numeric ranking associated with each advance purchase window 

	Confirmation Number
	Confirmation number for the reserved trip

	Ticket ID
	Ticket number for the reserved air booking

	Segment Status
	Current status of the reserved segment

	Ticket Status
	If the ticket is active, this field will be populated with Active. If this value is voided, refunded, exchanged, or suspended, this field will be populated with Void.

	Rental Car Attributes
	Additional information about the reserved car (for example, 2-door)

	Rate Code
	

	Is Preferred Vendor
	Indicates if the reserved vendor is one of company's preferred vendors

	Is Free Internet
	Indicates if free internet is included in the hotel reservation

	Is Free Breakfast
	Indicates if free breakfast is included in the hotel reservation

	Is Free Parking
	Indicates if free parking is included in the hotel reservation

	Is Adjustment
	Indicates if an adjustment has been applied to the reservation

	Has Penalty
	Indicates if the booking has a penalty

	Reservations and Tickets > Car Pickup/Dropoff

	Car Pickup Location
	Location where the rental car is obtained

	Car Pickup City
	City where the rental car is obtained

	Car Pickup State
	State where the rental car is obtained

	Car Pickup Country
	Country where the rental car is obtained

	Car Dropoff Location
	Location where the rental car is returned

	Car Dropoff City
	City where the rental car is returned

	Car Dropoff State
	State where the rental car is returned

	Car Dropoff Country
	Country where the rental car is returned

	Reservations and Tickets > Refund/Exchanges

	Original Ticket ID of Exchange
	Identification number of the original ticket that was exchanged for new one

	Is Exchange
	Indicates if the original ticket was exchanged for new one

	Is Refund
	Indicates if the original ticket was exchanged for refund

	Reservations and Tickets > Amounts

	Number of Days/Nights
	Number of day a car was rented/number of nights stayed at a hotel

	Number of Units
	Number cars rented/rooms reserved

	Hotel Negotiated Rate
	Negotiated rate for a hotel property

	Hotel Negotiated Rate (reporting currency)
	Negotiated rate for a hotel property in the reporting currency

	Booking Rate
	Daily/Nightly rate (for example, 100.00 per night)

	Booking Rate (reporting currency)
	Daily/Nightly rate (for example, 100.00 per night) in the reporting currency

	Booking Amount
	Amount of the booking rate times the total number of days/nights (for example, five nights at 100.00 per night = booking amount of 500.00)

	Booking Amount (reporting currency)
	Amount of the booking rate times the total number of days/nights (for example, five nights at 100.00 per night = booking amount of 500.00) in the reporting currency

	Booking Tax
	Tax amount on the booking amount 

	Booking Tax (reporting currency)
	Tax amount on the booking amount in the reporting currency

	Booking Total
	Sum of the booking amount and the booking tax

	Booking Total (reporting currency)
	Sum of the booking amount and the booking tax  in the reporting currency

	Total Paid
	Amount actually being paid

	Total Paid (reporting currency)
	Amount actually being paid, in the reporting currency

	Comparison Fare
	Comparison Fare, like benchmark fare and Lowest Logical Fare (LLF), provides information about the fare the traveler could have chosen. The comparison fare value MUST be provided by the TMC and posted back to Concur in a specific structured format, according to the calculation logic agreed between the client and the TMC.  This field will be blank if not provided by the TMC.

	Comparison Fare (reporting currency)
	Comparison fare amount in the reporting currency

	Booking Currency
	Currency the trip was booked in (for example, CAD)

	Reporting Currency
	Reporting currency designated for the reporting database (for example, USD)

	Comparison Fare Currency
	Currency the comparison fare is displayed in (for example, CAD)

	Reservations and Tickets > Vendor Information

	Transportation Vendor / Hotel Property
	Name of the hotel property/car rental/airline company

	Vendor Type
	Type of vendor (for example, air, car, hotel)

	Hotel Address One
	Hotel address / primary address

	Hotel Address Two
	Hotel address / secondary address

	Hotel Property City/Location
	Location (city, state, country) of the hotel property

	Hotel Property City
	Full city name of the hotel property

	Hotel Property State
	Full state name of the hotel property

	Hotel Property Country
	Full country name of the hotel property

	Hotel Property Postal Code
	Postal code of the hotel property

	Hotel Vendor
	Parent company of the vendor (for example, Hilton Intl)

	Hotel Vendor Type
	Type of vendor for the hotel vendor

	Hotel Vendor Family
	Vendor chain (for example, Hilton (All))

	Nearest Airport or Rail Station
	Name of the closest airport or rail station

	Nearest Airport or Rail Station City/Location
	Location (city, state, country) of the closest airport or rail station

	Nearest Airport or Rail Station Country
	Full country name of the closest airport or rail station

	Hotel Phone Number
	Phone number of the hotel property

	Reservations and Tickets > Keys

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the trip booking 

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip 

	Booking Source Key
	Key generated by the reporting database that uniquely identifies the booking source 

	Expense Type Key
	Key generated by the reporting database that uniquely identifies the expense type 

	Expense Type Legacy Key
	Key generated by the Travel database that uniquely identifies the expense type 

	Ticket Status Key
	Key generated by the reporting database that uniquely identifies the ticket status 

	Segment Status Key
	Key generated by the reporting database that uniquely identifies the segment status 

	Vendor Key
	Key generated by the reporting database that uniquely identifies the vendor 

	Vendor Location Key
	Key generated by the reporting database that uniquely identifies the vendor location 

	Parent Vendor Key
	Key generated by the reporting database that uniquely identifies the parent vendor 

	Grand Parent Vendor Key
	Key generated by the reporting database that uniquely identifies the grandparent vendor 

	Nearest Airport or Rail Station Key
	Key generated by the reporting database that uniquely identifies the nearest airport or rail station 

	Nearest Airport or Rail Station Location Key
	Key generated by the reporting database that uniquely identifies the nearest airport or rail station location 

	Booking Currency Key
	Key generated by the reporting database that uniquely identifies the booking currency 

	Payment Type Key
	Key generated by the reporting database that uniquely identifies the payment type 

	Reporting Currency Key
	Key generated by the reporting database that uniquely identifies the reporting currency 

	Car Pickup Location Key
	Key generated by the reporting database that uniquely identifies the car pickup location

	Car Dropoff Location Key
	Key generated by the reporting database that uniquely identifies the car dropoff location

	Itinerary Source Legacy Key
	Key generated by the reporting database that uniquely identifies the itineracy source

	Credit Card Type Key
	Key generated by the reporting database that uniquely identifies the credit card type

	Ticket Legacy Key
	

	Booking Record Key
	

	Reservations and Tickets > Keys > Prompt Keys

	Expense Type Prompt Key
	Pre-built key that optimizes the retrieval of expense types keys on the prompt page

	Booking Source Prompt Key
	Pre-built key that optimizes the retrieval of booking source keys on the prompt page

	Ticket Status Prompt Key
	Pre-built key that optimizes the retrieval of ticket status keys on the prompt page

	Segment Status Prompt Key
	Pre-built key that optimizes the retrieval of segment status keys on the prompt page

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendor keys on the prompt page

	Vendor Location Prompt Key
	Pre-built key that optimizes the retrieval of vendor location keys on the prompt page

	Parent Vendor Prompt Key
	Pre-built key that optimizes the retrieval of parent vendor keys on the prompt page

	Grand Parent Vendor Prompt Key
	Pre-built key that optimizes the retrieval of grandparent vendor keys on the prompt page

	Nearest Airport or Rail Station Prompt Key
	Pre-built key that optimizes the retrieval of nearest airport or rail station keys on the prompt page

	Nearest Airport or Rail Station Location Prompt Key
	Pre-built key that optimizes the retrieval of nearest airport or rail station location keys on the prompt page

	Booking Currency Prompt Key
	Pre-built key that optimizes the retrieval of booking currency keys on the prompt page

	Payment Type Prompt Key
	Pre-built key that optimizes the retrieval of payment type keys on the prompt page
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	Field
	Description

	Start Date
	Date the trip begins (month day, year format)

	
	Reservations and Ticket Dates > Start Date Attributes

	
	Day of Week
	Calendar date

	
	Day of Month Number
	Calendar day of the month (for example, 1 – 31)

	
	Week of Year Number
	Calendar week of the year number (for example, 1 – 52)

	
	Month Number
	Calendar month number (for example, 1 - 12)

	
	Month
	Calendar month name (for example, January)

	
	Quarter Number
	Calendar quarter number (for example, 1 - 4)

	
	Quarter
	Calendar quarter (for example, 1st Quarter)

	
	Year
	Calendar year (for example, 2010)

	
	Fiscal Day of Month Number
	Fiscal day of the month (for example, 1 – 31)

	
	Fiscal Week of Year Number
	Fiscal week of the year number (for example, 1 – 52)

	
	Fiscal Month Number
	Fiscal month number (for example, 1 - 12)

	
	Fiscal Month
	Fiscal month name (for example, January)

	
	Fiscal Quarter Number
	Fiscal quarter number (for example, 1 - 4)

	
	Fiscal Quarter
	Fiscal quarter (for example, 1st Quarter)

	
	Fiscal Year
	Fiscal year (for example, 2010)

	
	Fiscal Year Name
	

	
	Fiscal Year Sequence
	

	End Date
	Date the trip completes (Month Day, Year format)

	Start Time
	Time the trip begins 

	End Time
	Time the trip completes 

	Purchased Date
	Date the trip was purchased (Month Day, Year format)

	
	Reservations and Ticket Dates > Purchased Date Attributes

	
	Purchased Day of Week
	Calendar day the trip was purchased (for example, Sunday)

	
	Purchased Day of Month Number
	Calendar day of the month the trip was purchased (for example, 1 – 31)

	
	Purchased Week of Year Number
	Calendar week of the year number the trip was purchased (for example, 1 – 52)

	
	Purchased Month Number
	Calendar month number the trip was purchased (for example, 1 - 12)

	
	Purchased Month
	Calendar month name the trip was purchased (for example, January)

	
	Purchased Quarter Number
	Calendar quarter number the trip was purchased (for example, 1 - 4)

	
	Purchased Quarter
	Calendar quarter the trip was purchased (for example, 1st Quarter)

	
	Purchased Year
	Calendar year the trip was purchased (for example, 2010)

	
	Purchased Fiscal Day of Month Number
	Fiscal day of the month the trip was purchased (for example, 1 – 31)

	
	Purchased Fiscal Week of Year Number
	Fiscal week of the year number the trip was purchased (for example, 1 – 52)

	
	Purchased Fiscal Month Number
	Fiscal month number the trip was purchased (for example, 1 - 12)

	
	Purchased Fiscal Month
	Fiscal month name the trip was purchased (for example, January)

	
	Purchased Fiscal Quarter Number
	Fiscal quarter number the trip was purchased (for example, 1 - 4)

	
	Purchased Fiscal Quarter
	Fiscal quarter the trip was purchased (for example, 1st Quarter)

	
	Purchased Fiscal Year
	Fiscal year the trip was purchased (for example, 2010)

	
	Purchased Fiscal Year Name
	

	
	Purchased Fiscal Year Sequence
	

	Last Ticket Status Date
	

	Created Date
	

	Booked Date/Time
	

	Issued Date/Time
	

	Reservations and Ticket Dates > Keys

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the trip booking
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	Field
	Description

	Air Only
	Filters out all expense types except air

	Hotel Only
	Filters out all expense types except hotel

	Car Only
	Filters out all expense types except car

	Rail Only
	Filters out all expense types except rail

	Taxi Only
	Filters out all expense types except taxi

	Dining Only
	Filters out all expense types except dining

	Parking Only
	Filters out all expense types except parking
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	Field
	Description

	Employee
	Name of the employee associated with the Travel Points

	Employee ID
	Employee ID of the employee associated with the Travel Points

	Employee Email Address
	Email address of the employee associated with the Travel Points

	Creation Date
	

	Posted Date
	

	Status
	

	Description
	

	Travel Points > Amounts

	Points Pending
	

	Points Posted
	

	Benchmark Amount
	

	Benchmark Amount (reporting currency)
	

	Benchmark Currency
	

	Reporting Currency
	

	Travel Points > Keys

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the booking

	Points Key
	Key generated by the reporting database that uniquely identifies the points

	Employee Key
	Key generated by the reporting database that uniquely identifies the employee

	Status Key
	Key generated by the reporting database that uniquely identifies the status

	Benchmark Currency Key
	Key generated by the reporting database that uniquely identifies the benchmark currency

	Reporting Currency Key
	Key generated by the reporting database that uniquely identifies the reporting currency

	Travel Points > Keys > Prompt Keys

	Status Prompt Key
	Pre-built key that optimizes the retrieval of status on the prompt page

	Employee Prompt Key
	Pre-built key that optimizes the retrieval of employees on the prompt page
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	Field
	Description

	Vendor
	Vendor associated with the segment

	Class of Service
	Class of service associated with the segment

	Cabin Class Code
	Cabin class code associated with the segment

	Fare Basis Code
	Fare basis code associated with the segment

	Is Refundable
	Indicates if the cost of the segment is refundable

	Issue Date
	Date the ticket for the segment was issued

	Fare By Segment > Departure/Arrival Information

	Departure Station Code
	Three-letter identifier for the departure station

	Departure Station Name
	Full name of the departure station

	Departure City
	Location (city, state, country) of the departure station

	Departure Country
	Full country name of the departure station

	Arrival Station Code
	Three-letter identifier for the arrival station

	Arrival Station Name
	Full name of the arrival station

	Arrival City
	Location (city, state, country) of the arrival station

	Arrival Country
	Full country name of the arrival station

	Fare By Segment > Amounts

	Base Fare
	

	Base Fare (reporting currency)
	

	Total Fare
	

	Total Fare (reporting currency)
	

	Booking Currency
	

	Reporting Currency
	

	Fare By Segment > Keys

	Fare Breakup Key
	Key generated by the reporting database that uniquely identifies the fare breakup

	Fare Breakup Legacy Key
	Key generated by the Travel database that uniquely identifies fare breakup

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the booking

	Vendor Key
	Key generated by the reporting database that uniquely identifies the vendor

	Departure Station Key
	Key generated by the reporting database that uniquely identifies the departure station

	Arrival Station Key
	Key generated by the reporting database that uniquely identifies the arrival station

	Class of Station Key
	Key generated by the reporting database that uniquely identifies the class of station 

	Booking Currency Key
	Key generated by the reporting database that uniquely identifies the booking currency

	Reporting Currency Key
	Key generated by the reporting database that uniquely identifies the reporting currency

	Fare By Segment > Keys > Prompt Keys

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendors on the prompt page

	Departure Station Prompt Key
	Pre-built key that optimizes the retrieval of departure stations on the prompt page

	Arrival Station Prompt Key
	Pre-built key that optimizes the retrieval of arrival stations on the prompt page

	Class of Service Station Prompt Key
	Pre-built key that optimizes the retrieval of class of service station on the prompt page

	Booking Currency Prompt Key
	Pre-built key that optimizes the retrieval of booking currencies on the prompt page

	Reporting Currency Prompt Key
	Pre-built key that optimizes the retrieval of reporting currencies on the prompt page
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	Field
	Description

	Itinerary Source
	Source of the itinerary (for example, Concur Travel, TripIt)

	Booking Source
	Source of the booking (for example, Sabre, Apollo)

	Route Name
	Origin and destination for the associated ticket segment

	Vendor
	Company providing the flight (for example, Southwest) for the associated TICKET SEGMENT

	Flight Number
	Flight number (provided by the vendor) for the associated ticket segment

	Class of Service
	Class of service (for example, economy) associated with the ticket segment

	Cabin Class Code
	One-digit alpha code (for example, Y) representing the class of service associated with the ticket segment

	Fare Basis Code
	

	Distance (miles)
	Distance traveled in miles

	Distance (km)
	Distance traveled in kilometers

	Ticket Status
	GDS-provided ticket coupon status (e.g., V, VOID, R, RFND, REFUNDED, S, SUSP, SUSPENDED)

	Ticket Segments > Departure/Arrival Information

	Departure Station Code
	Three-letter identifier for the departure station

	Departure Station Name
	Full name of the departure station

	Departure City
	Location (city, state, country) of the departure station

	Departure Country
	Full country name of the departure station

	Arrival Station Code
	Three-letter identifier for the arrival station

	Arrival Station Name
	Full name of the arrival station

	Arrival City
	Location (city, state, country) of the arrival station

	Arrival Country
	Full country name of the arrival station

	Ticket Segments > Dates

	Departure Date
	Departure date (month day, year format) of the associated ticket segment

	Departure Time
	Departure time of the associated ticket segment

	Departure Date/Time
	Departure date and time (month day, year time format) of the associated ticket segment

	Arrival Date
	Arrival date (month day, year format) of the associated ticket segment

	Arrival Time
	Arrival time of the associated ticket segment

	Arrival Date/Time
	Arrival date and time (month day, year time format) of the associated ticket segment

	Ticket Segments > Keys

	Ticket Segment Key
	Key generated by the reporting database that uniquely identifies the ticket segment

	Ticket Segment Legacy Key
	Key generated by the Travel database that uniquely identifies the ticket segment

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the associated trip

	Route Key
	Key generated by the reporting database that uniquely identifies the associated route

	Vendor Key
	Key generated by the reporting database that uniquely identifies the associated vendor

	Departure Station Key
	Key generated by the reporting database that uniquely identifies the associated departure station

	Arrival Station Key
	Key generated by the reporting database that uniquely identifies the associated arrival station

	Class of Service Key
	Key generated by the reporting database that uniquely identifies the associated class of service

	Itinerary Source Legacy Key
	Key generated by the Travel database that uniquely identifies the associated itinerary source

	Booking Record Key
	

	Ticket Segments > Keys > Prompt Keys

	Route Prompt Key
	Pre-built key that optimizes the retrieval of route keys on the prompt page

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendor keys on the prompt page

	Departure Station Prompt Key
	Pre-built key that optimizes the retrieval of departure station keys on the prompt page

	Arrival Station Prompt Key
	Pre-built key that optimizes the retrieval of arrival station keys on the prompt page

	Class of Service Prompt Key
	Pre-built key that optimizes the retrieval of class of service keys on the prompt page
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	Field
	Description

	Sort Order Number
	Not applicable to air segments

	Itinerary Source
	Source of the itinerary (for example, Concur Travel, TripIt)

	Booking Source
	Source of the booking (for example, Sabre, Apollo)

	Route Name
	Origin and destination for the associated air segment

	Vendor
	Company providing the flight (for example, Southwest) for the associated air segment

	Flight Number
	Flight number (provided by the vendor) for the associated air segment

	Class of Service
	Class of service (for example, economy) associated with the air segment

	Cabin Class Code
	One-digit alpha code (for example, Y) representing the class of service associated with the air segment

	Carbon Footprint (lbs)
	Amount of carbon released for the associated air segment, in pounds

	Carbon Footprint (kg)
	Amount of carbon released for the associated air segment, in kilograms

	Distance (miles)
	Distance traveled in miles

	Distance (km)
	Distance traveled in kilometers

	Duration
	Duration in minutes

	Air Segments > Departure/Arrival Information

	Departure Station Code
	Three-letter identifier for the departure station

	Departure Station Name
	Full name of the departure station

	Departure City
	Location (city, state, country) of the departure station

	Departure Country
	Full country name of the departure station

	Arrival Station Code
	Three-letter identifier for the arrival station

	Arrival Station Name
	Full name of the arrival station

	Arrival City
	Location (city, state, country) of the arrival station

	Arrival Country
	Full country name of the arrival station

	Air Segments > Dates

	Departure Date
	Departure date (month day, year format) of the associated air segment

	Departure Time
	Departure time of the associated air segment

	Departure Date/Time
	Departure date and time (month day, year time format) of the associated air segment

	Arrival Date
	Arrival Date (month day, year format) of the associated air segment

	Arrival Time
	Arrival time of the associated air segment

	Arrival Date/Time
	Arrival date and time (month day, year time format) of the associated air segment

	Air Segments > Keys

	Air Segment Key
	Key generated by the reporting database that uniquely identifies the air segment

	Air Segment Legacy Key
	Key generated by the Travel database that uniquely identifies the air segment

	Trip Key
	Key generated by the reporting database that uniquely identifies the associated trip

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the associated trip booking

	Route Key
	Key generated by the reporting database that uniquely identifies the associated route

	Vendor Key
	Key generated by the reporting database that uniquely identifies the associated vendor

	Departure Station Key
	Key generated by the reporting database that uniquely identifies the associated departure station

	Arrival Station Key
	Key generated by the reporting database that uniquely identifies the associated arrival station

	Class of Service Key
	Key generated by the reporting database that uniquely identifies the associated class of service

	Itinerary Source Legacy Key
	Key generated by the Travel database that uniquely identifies itinerary source

	Booking Record Key
	

	Air Segments > Keys > Prompt Keys

	Route Prompt Key
	Pre-built key that optimizes the retrieval of route keys on the prompt page

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendor keys on the prompt page

	Departure Station Prompt Key
	Pre-built key that optimizes the retrieval of departure station keys on the prompt page

	Arrival Station Prompt Key
	Pre-built key that optimizes the retrieval of arrival station keys on the prompt page

	Class of Service Prompt Key
	Pre-built key that optimizes the retrieval of class of service keys on the prompt page
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	Field
	Description

	Sort Order Number
	Not applicable to rail segments

	Itinerary Source
	Source of the itinerary (for example, Concur Travel, TripIt)

	Booking Source
	Source of the booking (for example, Sabre, Apollo)

	Route Name
	Origin and destination for the associated rail segment

	Vendor
	Company providing the flight (for example, Southwest) for the associated rail segment

	Train Number
	Flight Number (provided by the vendor) for the associated rail segment

	Class of Service
	Class of Service (for example, economy) associated with the rail segment

	Cabin Class Code
	One-digit alpha code (for example, Y) representing the class of service associated with the rail segment

	Distance (miles)
	Distance traveled in miles

	Distance (km)
	Distance traveled in kilometers

	Duration
	Duration in minutes

	Rail Segments > Departure/Arrival Information

	Departure Station Code
	Three-letter identifier for the departure station

	Departure Station Name
	Full name of the departure station

	Departure City
	Location (city, state, country) of the departure station

	Departure Country
	Full country name of the departure station

	Arrival Station Code
	Three-letter identifier for the arrival station

	Arrival Station Name
	Full name of the arrival station

	Arrival City
	Location (city, state, country) of the arrival station

	Arrival Country
	Full country name of the arrival station

	Rail Segments > Dates

	Departure Date
	Departure date (month day, year format) of the associated rail segment

	Departure Time
	Departure time of the associated rail segment

	Departure Date/Time
	Departure date and time (month day, year time format) of the associated rail segment

	Arrival Date
	Arrival date (month day, year format) of the associated rail segment

	Arrival Time
	Arrival time of the associated rail segment

	Arrival Date/Time
	Arrival date and time (month day, year time format) of the associated rail segment

	Rail Segments > Keys

	Rail Segment Key
	Key generated by the reporting database that uniquely identifies the rail segment

	Rail Segment Legacy Key
	Key generated by the travel database that uniquely identifies the rail segment

	Trip Key
	Key generated by the reporting database that uniquely identifies the associated trip

	Trip Booking Key
	Key generated by the reporting database that uniquely identifies the associated trip booking

	Route Key
	Key generated by the reporting database that uniquely identifies the associated route

	Vendor Key
	Key generated by the reporting database that uniquely identifies the associated vendor

	Departure Station Key
	Key generated by the reporting database that uniquely identifies the associated departure station

	Arrival Station Key
	Key generated by the reporting database that uniquely identifies the associated arrival station

	Class of Service Key
	Key generated by the reporting database that uniquely identifies the associated class of service

	Itinerary Source Legacy Key
	Key generated by the Travel database that uniquely identifies itinerary source

	Booking Record Key
	

	Rail Segments > Keys > Prompt Keys

	Route Prompt Key
	Pre-built key that optimizes the retrieval of route keys on the prompt page

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendor keys on the prompt page

	Departure Station Prompt Key
	Pre-built key that optimizes the retrieval of departure station keys on the prompt page

	Arrival Station Prompt Key
	Pre-built key that optimizes the retrieval of arrival station keys on the prompt page

	Class of Service Prompt Key
	Pre-built key that optimizes the retrieval of class of service keys on the prompt page
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	Field
	Description

	Passenger
	Employee taking the trip (last name, first name format) and any additional passengers associated with the trip

	Passenger First Name
	First name of employee taking the trip and any additional passengers associated with the trip

	Passenger Last Name
	Last name of employee taking the trip and any additional passengers associated with the trip

	Is Primary
	Shows if the employee is the primary traveler (Yes/No format)

	Associated Trip Key
	Key generated by the reporting database that uniquely identifies the associated trip
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	Field
	Description

	Trip Name
	Name of the trip given by the employee

	Sequence Number
	Order that the given workflow step is in the overall workflow (for example, 1 – n)

	Action Performed
	Type of action taken during the workflow step (for example, Approved)

	Action Date
	Date the action of the workflow step was taken

	Action Time
	Time the action of the workflow step was taken

	Acting Employee
	Name of the employee taking action during the workflow step

	Acting Employee ID
	Employee ID of the employee taking action during the workflow step

	Trip Workflow > Keys

	Trip Workflow Key
	Key generated by the reporting database that uniquely identifies the trip workflow

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Acting Employee Key
	Key generated by the reporting database that uniquely identifies the acting employee

	Action Performed Key
	Key generated by the reporting database that uniquely identifies the action performed

	Trip Workflow > Keys > Prompt Keys

	Acting Employee Prompt Key
	Pre-built key that optimizes the retrieval of acting employee keys on the prompt page

	Action Performed Prompt Key
	Pre-built key that optimizes the retrieval of action performed keys on the prompt page
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	Field
	Description

	Trip Name
	Name of the trip given by the employee

	Trip Type
	Type of trip being taken by the user (for example, personal, business)

	Record Locator
	Unique six-digit character that identifies the trip

	Employee
	Employee who booked the trip

	Employee ID
	Employee ID of the employee who booked the trip

	Primary Traveler
	Name of the traveler taking the trip

	Organizational Unit
	Organizational unit associated to the employee taking the trip

	Expense Type
	Type of reservation purchased (for example, air, car, hotel)

	Policy Violation Reason
	Policy violation descriptive text

	Policy Violation Reason Code
	Administrator-defined policy violation code

	Company Rule Text
	Company-defined message associated with the violated rule

	Traveler Comments
	Comment provided by the traveler

	Date Entered
	Date the comment was entered

	Best GDS Vendor
	Vendor provided by the GDS that displayed the most competitive offer during the booking

	Best Internet Vendor
	Vendor provided rates via the Internet that displayed the most competitive offer during the booking

	Travel Rule
	Travel rule that required a traveler to select a travel policy violation/exception reason

	Rule Violations > Amounts

	Reporting Currency
	Reporting currency designated for the reporting database (for example, USD)

	Booking Currency
	Currency the trip was booked in (for example, CAD)

	Quoted Price
	

	Quoted Price (reporting currency)
	

	Best GDS Price
	Best price available from the GDS to the employee at the time of booking

	Best GDS Price (reporting currency)
	Best price available from the GDS to the employee at the time of booking in the reporting currency

	Best Internet Price
	Best price available from the internet to the employee at the time of booking

	Best Internet Price (reporting currency)
	Best price available from the internet to the employee at the time of booking in the reporting currency

	Rule Violations > Keys

	Violation Key
	Key generated by the reporting database that uniquely identifies the violation

	Violation Legacy Key
	Key generated by the Travel database that uniquely identifies the violation

	Violation Rule Key
	

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Expense Type Key
	Key generated by the reporting database that uniquely identifies the expense type

	Segment Key
	Key generated by the reporting database that uniquely identifies the segment

	Booking Currency Key
	Key generated by the reporting database that uniquely identifies the booking currency

	Reporting Currency Key
	Key generated by the reporting database that uniquely identifies the reporting currency

	Best GDS Vendor Key
	Key generated by the reporting database that uniquely identifies the best GDS vendor

	Best Internet Vendor Key
	Key generated by the reporting database that uniquely identifies the best Internet vendor

	Expense Type Legacy Key
	Key generated by the Travel database that uniquely identifies the expense type

	Rule Violations > Keys > Prompt Keys

	Expense Type Prompt Key
	Pre-built key that optimizes the retrieval of expense type keys on the prompt page

	Booking Currency Prompt Key
	Pre-built key that optimizes the retrieval of booking currency keys on the prompt page
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	Field
	Description

	Transportation Vendor / Hotel Property
	Name of the hotel property/car rental/airline company

	Expense Type
	Type of reservation purchased (for example, air, car, hotel)

	Payment Type
	Payment method used to make the reservation

	Nearest Airport or Rail Station
	Name of the closest airport or rail station

	GDS Code
	Identifies the GDS system used during the booking

	Best GDS Vendor
	Vendor provided by the GDS that displayed the most competitive offer during the booking

	Rule Class
	Rule class that has been assigned to the traveling employee

	Rental Car Attributes
	Additional information about reserved car (for example, 2-door)

	Policy Violation Reason
	Policy violation descriptive text

	Policy Violation Reason Code
	Administrator-defined policy violation code

	Booking Decisions > Amounts

	Booking Currency
	Currency the trip was booked in (for example, CAD)

	Reporting Currency
	Reporting currency designated for the reporting database (for example, USD)

	Selected Price
	Price selected by the employee booking the trip

	Selected Price (reporting currency)
	Price selected by the employee booking the trip in the reporting currency

	Best GDS Price
	Best price available from the GDS to the employee at the time of booking

	Best GDS Price (reporting currency)
	Best price available from the GDS to the employee at the time of booking in the reporting currency

	Best Internet Price
	Best price available from the internet to the employee at the time of booking

	Best Internet Price (reporting currency)
	Best price available from the internet to the employee at the time of booking in the reporting currency

	Booking Decisions > Dates

	Entered Date
	Date the trip was booked (entered the Concur Travel system)

	Entered Time
	Time the trip was booked (entered the Concur Travel system)

	Start Date
	Date the trip begins (month day, year format)

	Start Time
	Time the trip begins

	End Date
	Date the trip completes (month day, year format)

	End Time
	Time the trip completes 

	Booking Decisions > City Pair Information

	City Pair
	Origin and destination of the city pair (for example, Seattle-Atlanta)

	Station One Code
	Three-digit alphabetical identifier for the origin station of the city pair (for example, SEA)

	Station One Name
	Full Name of the origin station of the city pair (for example, Seattle-Tacoma)

	Station Two Code
	Three-digit alphabetical identifier for the destination station of the city pair (for example, ATL)

	Station Two Name
	Full name of the destination station of the city pair (for example, Atlanta)

	Distance (miles)
	Distance between the origin and destination cities, in miles

	Booking Decisions > Keys

	Booking Decision Key
	Key generated by the reporting database that uniquely identifies the booking decision

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Vendor Key
	Key generated by the reporting database that uniquely identifies the vendor

	Expense Type Key
	Key generated by the reporting database that uniquely identifies the expense type

	Rule Class Key
	Key generated by the reporting database that uniquely identifies the rule class

	City Pair Key
	Key generated by the reporting database that uniquely identifies the city pair

	Booking Currency Key
	Key generated by the reporting database that uniquely identifies the booking currency

	Payment Type Key
	Key generated by the reporting database that uniquely identifies the payment type

	Best GDS Vendor Key
	Key generated by the reporting database that uniquely identifies the best GDS vendor

	Reporting Currency Key
	Key generated by the reporting database that uniquely identifies the reporting currency

	Nearest Airport or Rail Station Key
	Key generated by the reporting database that uniquely identifies the nearest airport or rail station

	Policy Violation Reason Key
	Key generated by the reporting database that uniquely identifies the policy violation reason

	Booking Decisions > Keys > Prompt Keys

	Vendor Prompt Key
	Pre-built key that optimizes the retrieval of vendor keys on the prompt page

	Expense Type Prompt Key
	Pre-built key that optimizes the retrieval of expense type keys on the prompt page

	Rule Class Prompt Key
	Pre-built key that optimizes the retrieval of rule class keys on the prompt page

	City Pair Prompt Key
	Pre-built key that optimizes the retrieval of city pair keys on the prompt page

	Booking Currency Prompt Key
	Pre-built key that optimizes the retrieval of booking currency keys on the prompt page

	Payment Type Prompt Key
	Pre-built key that optimizes the retrieval of payment type keys on the prompt page

	Best GDS Vendor Prompt Key
	Pre-built key that optimizes the retrieval of best GDS vendor keys on the prompt page

	Nearest Airport or Rail Station Prompt Key
	Pre-built key that optimizes the retrieval of nearest airport or rail station keys on the prompt page

	Policy Violation Reason Prompt Key
	Pre-built key that optimizes the retrieval of policy violation reason keys on the prompt page


Section 14:  Folder – Receipts
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	Field
	Description

	Receipts > Lodging

	Receipts > Lodging > Lodging Receipts

	Vendor
	Company providing the lodging (for example, Hilton) for the associated reservation

	Guest Name
	Name of the employee that stayed in the room

	Vendor City/Location
	Location (city, state, country) of the hotel property

	Vendor City
	Full city name of the hotel property

	Vendor State
	Full state name of the hotel property

	Vendor Postal Code
	Postal code of the hotel property

	Vendor Phone Number
	Phone Number of the hotel property

	Arrival Date
	Date the employee is scheduled to be checked into the hotel

	Departure Date
	Date the employee is scheduled to be checked out of the hotel

	Room Type
	Type of room reserved (for example, suite, king, two queens)

	Confirmation ID
	Confirmation number from the hotel for the reservation

	Folio Number
	Folio number from the hotel for the reservation

	Receipts > Lodging > Lodging Receipts > Amounts

	Receipt Currency
	Currency the receipt is displayed in (for example, CAD)

	Invoice Amount
	Total amount on the hotel invoice, including all expenses

	Total Lodging Amount
	Total amount of the invoice that was spent on the daily room rate  

	Total Non-Room Charge
	Total amount of the invoice that was spent on items such as food, drinks, parking, Internet  

	Total Room Tax
	Total amount of the invoice that was spent on taxes  

	Adjustment Amount
	Amount adjusted on the invoice due to credits, discounts, etc.

	Prepaid Amount
	Amount applied to the balance of the invoice prior to the stay

	Daily Room Rate
	Cost per night for the room reserved

	Daily Room Tax
	Cost per night for the taxes 

	Receipts > Lodging > Lodging Receipts > Associated Counts

	Number of Room Nights
	Number of nights stayed at a hotel

	Number of Rooms
	Number rooms reserved during stay

	Number in Party
	Number of guest that are staying in the reserved room

	Receipts > Lodging > Lodging Receipts > Keys

	Travel Receipt Lodging Key
	Key generated by the reporting database that uniquely identifies the travel receipt lodging

	eReceipt ID Key
	Key generated by the reporting database that uniquely identifies the e-receipt ID

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Travel Vendor Key
	Key generated by the reporting database that uniquely identifies the travel vendor

	Currency Key
	Key generated by the reporting database that uniquely identifies the currency

	Location Key
	Key generated by the reporting database that uniquely identifies the location

	Receipts > Lodging > Lodging Receipts > Keys > Prompt Keys

	Travel Vendor Prompt Key
	Pre-built key that optimizes the retrieval of travel vendor keys on the prompt page

	Currency Prompt Key
	Pre-built key that optimizes the retrieval of currency keys on the prompt page

	Location Prompt Key
	Pre-built key that optimizes the retrieval of location keys on the prompt page

	Receipts > Lodging > Lodging Receipt Line Items

	Vendor
	Company providing the lodging (for example, Hilton) for the associated reservation

	Transaction Date
	Date the hotel line item transaction occurred

	Transaction Time
	Time the hotel line item transaction occurred

	Item Sequence Number
	Order of line item transactions listed on the invoice

	Entry Type
	Displays the type of line item transaction (for example, Charge, Adjustment, etc.)

	Description
	Displays the type of transaction that occurred (for example, Room Service, etc.)

	Secondary Description
	Last four digits of the card used to pay for the line item transaction

	Transaction Amount
	Amount the line item transaction cost

	Transaction ID
	Unique value 

	Receipts > Rental Cars

	Receipts > Rental Cars > Rental Car Receipts

	Vendor
	Company providing the car rental (for example, Hertz) for the associated reservation

	Renter Name
	Name of the employee renting the car

	Vendor City/Location
	Location (city, state, country) of the car rental company

	Rental Date
	Date the rental car was picked up

	Rental Time
	Time the rental car was picked up

	Return Date
	Date the rental car was returned

	Return Time
	Time the rental car was returned

	Rental Location Description
	Location the rental car was picked up from

	Return Location Description
	Location the rental car was returned to

	Confirmation Number
	Number provided by the rental car agency when the car rental was booked, confirming the reservation

	Invoice ID
	Number provided by the rental car agency when the car rental was paid for


	Customer VAT Registration
	Displays if the transaction is eligible for VAT reclamation

	Car Sequence Number
	Order of transactions listed on the invoice

	Receipts > Rental Cars > Rental Car Receipts > Vehicle Information

	Car Class Charged
	Class of car (for example, small) charged to the employee

	Car Class Rented
	Class of car (for example, economy) actually driven by the employee

	Car Class Reserved
	Class of car (for example, small) booked through Concur Travel

	Car Description
	Manufacture make and model of the car rented

	Car Engine Size
	Size of the engine of the car rented 

	Car Fuel Type
	Fuel used for the rental car

	Car Registration
	License plate number of the rental car (preceded by country code and state code)

	Category
	Class of car of rented car

	Transmission
	Type of transmission for the rental car (manual or automatic)

	Air Conditioning
	Show if air conditioning was included in the rental car

	Vehicle Code
	Class of car of rented car

	Receipts > Rental Cars > Rental Car Receipts > Amounts

	Receipt Currency
	Currency the receipt is displayed in (for example, CAD)

	Invoice Amount
	Total amount charged by the rental car agency, including all additional expenses

	Total Taxable Amount
	Total amount charged by the rental car agency, excluding taxes

	Total Tax Amount
	Total amount charged by the rental car agency for taxes

	Average Daily Rate
	Average amount paid per day for the rental car

	Receipts > Rental Cars > Rental Car Receipts > Associated Counts and Distances

	Miles or KM Flag
	Distance designator used for the rental car

	Odometer In
	Number of miles on the odometer when the rental car was picked up

	Odometer Out
	Number of miles on the odometer when the rental car was dropped off

	Distance Driven
	Total number of miles driven (odometer out – odometer in)

	Total Days
	Total number of days the rental car was used

	Receipts > Rental Cars > Rental Car Receipts > Keys

	Travel Receipt Rental Car Key
	Key generated by the reporting database that uniquely identifies the travel receipt rental car

	eReceipt ID Key
	Key generated by the reporting database that uniquely identifies the e-receipt ID

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Travel Vendor Key
	Key generated by the reporting database that uniquely identifies the travel vendor

	Location Key
	Key generated by the reporting database that uniquely identifies the location

	Currency Key
	Key generated by the reporting database that uniquely identifies the currency

	Receipts > Rental Cars > Rental Car Receipts > Keys > Prompt Keys

	Travel Vendor Prompt Key
	Pre-built key that optimizes the retrieval of travel vendor keys on the prompt page

	Location Prompt Key
	Pre-built key that optimizes the retrieval of location keys on the prompt page

	Currency Prompt Key
	Pre-built key that optimizes the retrieval of currency keys on the prompt page

	Receipts > Rental Cars > Rental Car Receipt Details

	Vendor
	Company providing the car rental (for example, Hertz) for the associated reservation

	Item Sequence Number
	Order of transactions listed on the invoice

	Rate Type
	Rate method used for the line items on the reservation (for example, Per Rental, etc.)

	Charge Description
	Description of the line item expenses on the reservation (for example, GPS, Fuel, etc.)

	Quantity
	Number of items purchased during the reservation

	Rate
	Cost of the items purchased during the reservation

	Charge Amount
	Amount charged to the employee for the line item (Quantity * Rate)

	Tax Code
	

	Receipts > Taxis

	Receipts > Taxis > Taxi Receipts

	Taxi Company
	Name of the company providing the cab for the ride taken by the Employee

	Driver Name
	Name of the driver who drove the cab

	Invoice Date
	Date the cab was taken and charged

	Ride Start Time
	Time the cab ride was started

	Ride End Time
	Time the cab ride was completed

	Payment Type
	Payment method used to pay the cab driver (for example, cash)

	Taxi Company Phone Number
	Phone number for the taxi company

	Vehicle Number
	Number assigned to the cab by the taxi company used

	Receipts > Taxis > Taxi Receipts > Amounts

	Receipt Currency
	Currency the receipt is displayed in (for example, CAD)

	Actual Amount
	Amount paid to the taxi cab driver, include estimated amount and tip

	Booking Amount
	Amount displayed when booking the cab

	Estimated Amount
	Amount estimated by the cab driver based on origin and destination, in seconds

	Receipts > Taxis > Taxi Receipts > Associated Counts

	Actual Seconds
	Length of time the cab ride took

	Estimated Seconds
	Amount of time estimated by the cab driver based on origin and destination, in seconds

	Receipts > Taxis > Taxi Receipts > Keys

	Travel Receipt Taxi Key
	Key generated by the reporting database that uniquely identifies the travel receipt taxi

	eReceipt ID Key
	Key generated by the reporting database that uniquely identifies the e-receipt ID

	Trip Key
	Key generated by the reporting database that uniquely identifies the trip

	Currency Key
	Key generated by the reporting database that uniquely identifies the currency

	Payment Type Key
	Key generated by the reporting database that uniquely identifies the payment type

	Receipts > Taxis > Taxi Receipts > Keys > Prompt Keys

	Payment Type Prompt Key
	Pre-built key that optimizes the retrieval of payment type keys on the prompt page

	Currency Prompt Key
	Pre-built key that optimizes the retrieval of currency keys on the prompt page

	Receipts > Taxis > Taxi Receipt Details

	Taxi Company
	Name of the company providing the cab for the ride taken by the employee

	Description
	Brief description of the transaction by the taxi company

	Amount
	Amount paid to the taxi cab driver, include estimated amount and tip

	Line Item Sequence
	Order of line item transactions listed on the invoice


Section 15:  Folder – Lists
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	Field
	Description

	Lists > Air / Rail Stations

	Air / Rail Station
	Name of the station

	City / Location
	City and country (state if available) of the station

	Region Description
	Continent of the station

	Latitude
	Latitude coordinates of the station

	Longitude
	Longitude coordinates of the station

	Level Code
	Code value (for example, 1, 2) corresponding to the Level Name

	Level Name
	Type of station (for example, major, minor)

	Comments
	Remarks describing the station

	Station Type
	Indicates whether a rail station or airport

	Lists > Air / Rail Stations > Keys

	Air Rail Station Key
	Key generated by the reporting database that uniquely identifies the air rail station

	Location Key
	Key generated by the reporting database that uniquely identifies the location

	Lists > Air / Rail Stations > Keys > Prompt Keys

	Location Prompt Key
	Pre-built key that optimizes the retrieval of location keys on the prompt page

	Lists > Travel Hubs

	Hub Name
	Name of the travel hub (for example, Miami)

	Hub Description
	Description of the travel hub (for example, Miami, Ft. Lauderdale and West Palm Beach Fl)

	Hub Key
	Key generated by the reporting database that uniquely identifies the hub

	Lists > City Pairs

	City Pair
	Origin and destination of the city pair (for example, Seattle-Atlanta)

	City Pair Type
	Indicates whether a rail station or airport

	Station One Code
	Three-digit alphabetical identifier for the origin station of the city pair (for example, SEA)

	Station One Name
	Full name of the origin station of the city pair (for example, Seattle-Tacoma)

	Station Two Code
	Three-digit alphabetical identifier for the destination station of the city pair (for example, ATL)

	Station Two Name
	Full Name of the destination station of the city pair (for example, Atlanta)

	Distance (miles)
	Distance between the origin and destination cities, in miles

	City Pair Key
	Key generated by the reporting database that uniquely identifies the city pair

	Lists > Travel Vendors

	Vendor
	Travel vendor name (for example, Hilton Seattle)

	Parent Vendor
	Parent company of the vendor (for example, Hilton Intl)

	Grand Parent Vendor
	Vendor chain (for example, Hilton (All))

	Vendor Key
	Key generated by the reporting database that uniquely identifies the vendor

	Vendor Type
	Type of vendor (for example, Air, Car, Hotel)

	MCC Code
	Merchant category code assigned to the vendor

	Sort Order Code
	Not applicable to travel vendors

	Lists > Dates

	Date
	Calendar date

	Day of Week
	Calendar day name (for example, Monday)

	Day of Month Number
	Calendar day of the month (for example, 1 – 31)

	Week of Year Number
	Calendar week of the year number (for example, 1 – 52)

	Month Number
	Calendar month number (for example, 1 - 12)

	Month
	Calendar month name (for example, January)

	Quarter Number
	Calendar quarter number (for example, 1 - 4)

	Quarter
	Calendar quarter (for example, 1st Quarter)

	Year
	Calendar year (for example, 2010)

	Fiscal Day of Month Number
	Fiscal day of the month (for example, 1 – 31)

	Fiscal Week of Year Number
	Fiscal week of the year number (for example, 1 – 52)

	Fiscal Month Number
	Fiscal month number (for example, 1 - 12)

	Fiscal Month
	Fiscal month name (for example, January)

	Fiscal Quarter Number
	Fiscal quarter number (for example, 1 - 4)

	Fiscal Quarter
	Fiscal quarter (for example, 1st Quarter)

	Fiscal Year
	Fiscal year (for example, 2010)

	Fiscal Year Name
	

	Fiscal Year Name Sequence
	

	Lists > Currencies

	Currency Key
	Database key associated with the currency 

	Currency Alpha Code
	ISO alphabetic code of the currency 

	Currency Name
	Full currency name

	Deleted Flag
	Displays the delete status of the currency

	Lists > Travel Policy Violation Reasons

	Policy Violation Reason
	Policy violation descriptive text

	Policy Violation Reason Code
	Administrator defined policy violation code

	Expense Type
	Expense type associated with the policy violation

	Is Active
	Status of the policy violation

	Travel Configuration
	Travel configuration associated with the policy violation

	Policy Violation Reason Key
	Key generated by the reporting database that uniquely identifies the policy violation

	Policy Violation Reason Legacy Key
	Key generated by the Travel database that uniquely identifies the policy violation
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	Field
	Description

	Overall Rating
	Overall rating provided by end users after booking

	Usability Rating
	This field is no longer populated. 

	Reliability Rating
	This field is no longer populated.

	Performance Rating
	This field is no longer populated.

	Comments
	User added comments 

	Survey Date
	Date the survey was taken by the user
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	Field
	Description

	Archive Start Date
	Start time for the last successful archive run

	Archive End Date
	End time for the last successful archive run

	Archive Status
	Always "Successful"
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